SO GD&PT QUANG NINH  CQNG HOA XA HQI CHU NGHIA VIET NAM
HQI PONG TRUONG Pjc lap - Tw do - Hanh phiic
TRUONG THPT CO TO

) Co T6, ngay 4 thang 9 nam 2022
S6: 297/QD-HDTTHPTCT

QUYET PINH
Vé viéc phé duyét ké hoach quan ly va sir dung tai san cong
cia Truwong THPT C6 Té nim 2022-2023

HOQI PONG TRUONG TRUONG THPT CO TO

Cén cir Diéu Ié truong trung hoc co s6, truong trung hoc phé théng va
truomg phé théng cé nhiéu cap hoc ban hanh theo Théong tuw sé 32/2020/TT-
BGDDT ngay 15/9/2020 cia B$ truomg Bo Gido duc va Pao tao;

Can cir Lugt Quan ly, sic dung tai san cong sé 15/2017/QH14 ngay
21/6/2017;

Cdn cir Nghi dinh sé 151/2017/ND-CP ngay 26/12/2017 cua Chinh Phi
“Quy dinh chi tiét mot 6 diéu cua Ludt Quan Iy, swr dung tai san cong’”;

Can cir Thong tw s6 144/2017/TT-BTC ngay 29/12/2017 cua B¢ Tai chinh
“Hudng ddn mot sé ngi dung cua Nghi dinh sé 151/2017/ND-CP ngay
26/12/2017 cua Chinh phi quy dinh chi tiét mét sé diéu cia Ludt Quan Iy, sir
dung tai san céng”’;

Can cie Quyét dinh s6 50/QD-TTg ngay 31/12/2017 ciia Thii tuéng Chinh
phu “Quy dinh tiéu chudn, dinh mirc s dung mdy méc thiét bi”’;

Can cir Quyét dinh sé 23%/2021/QD-UBND ngay 15/03/2021 cua Uy ban
nhan dén tinh Quang Ninh vé viéc “Ban hanh Danh muc tai san cé dinh dac
thu; Danh muc, thoi gian sir dung va ty 1é hao mon tai san cd dinh vé hinh;
Danh muc, thoi gian sir dung, ty Ié hao mon tai san chwa du tiéu chudn la tai
san cé dinh thuéc pham vi quan Iy cua tinh Quang Ninh”;

Can ci Nghi quyét s6 62/2021/NQ-HPND ngay 09/12/2021 ciia Héi dong
nhdn ddn tinh Quang Ninh vé viéc “Phdn cdp théam quyén quyét dinh quan ly, sw
dung tai san cong thugc pham vi quan Iy cia tinh Quang Ninh”;

Can cir Quyét dinh s6 378/0P-SGDPT ngay 24 thang 02 nim 2022 cia S&

Gido duc va Pao tao Quang Ninh vé viée cong nhcjn Chu tich Hoi dé‘ng truong
nhiém ky 2021-2026 doi véi cdc truong trung hoc phé thong cong lap;

Can cir Quyét dinh s6 2008/QD-SGDPT ngay 31 thing 12 nam 2021 ciia So
Gido duc va Dao tao Qudng Ninh vé viéc cong nhdn Héi dong truong nhiém ky



2021-2026 Trwong THPT Cé To;

Can cir to trinh s6 287/TTr-THPTCT ngay 31 thing 8 ndm 2022 cia
truong THPT Cé Té vé viéc dé nghi phé duyét ké hoach: sir dung tai san cua
nha truong, ké hoach t6 chirc bg mdy nhdn sw cia nha truong; ké hoach gido
duc nha truong nam hoc 2022-2023 va Ban hanh quy ché dan chi trong hoat
dong cua nha truong nam hoc 2022-2023;

Xét Bién ban cudc hop ngay 31 thang 8 nam 2022 cia Héi dong truong
trieomg THPT C6 T6.

QUYET PINH:

Diéu 1. Phé duyét ké hoach quan 1y va sir dung tai san cong cta trudng
THPT C6 T6 nam 2022-2023 (chi tiét tai Ké hoach kém theo Quyét dinh nay).

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky; Cac ndi dung khac vé
quan ly, sir dung tai san cong khéng dugce quy dinh tai ké hoach nay thi s& thyuc
hién theo cac van ban quy pham phap luét hi¢n hanh.

Didu 3. Céc 6ng (ba): TH trudng chuyén mén, nhém trudng, trudng céc to
chirc, doan thé, toan thé can b, gido vién, nhan vién cin cir Quyét dinh thuc
hién./.
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SO GD&BT QUANG NINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT CO TO Dgc lap — Ty do — Hanh phiic

KE HOACH

Quan ly, sir dyng tai san cong nam hoc 2022-2023

(Ban hanh kém theo Quyét dinh sé 297/0P-HPT THPTCT ngay 4/09/2022
Cria Hpi dong truong truong THPT Cé T6)

Can ct Luat Quan ly, s dung tai san cong sb 15/2017/QH14 ngay
21/6/2017; Can ctr Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cua Chinh
Phu “Quy dinh ch1 tiét mot s didu cua Luat Quan ly, sir dung tai san cong”; Cin
cir Thong tu s& 144/2017/TT-BTC ngay 29/12/2017 cua B¢ Tai chinh “Hudng
din mot sé ndi dung cua Nghl dmh s6 151/2017/ND-CP ngay 26/12/2017 cuia
Chinh pht quy dinh chi tiét mot sé diéu cua Luat Quan ly, sir dung tai san
cong”; Can cir Quyét dinh sé S0/QD-TTg ngdy 31/12/2017 cia Thu tuéng
Chinh phu “Quy dinh tiéu chuan, dinh muc st dung may méc thiét bj”; Cin cir
Quyét dinh sb 23%/2021/QD-UBND ngay 15/03/2021 ciia Uy ban nhan dan tinh
Quang Ninh vé viéc “Ban hanh Danh muc tai san cé dinh dac thu; Danh muc,
thoi gian sir dung va ty 16 hao mon tai san c6 dinh vd hinh; Danh muc, thoi gian
str dung, ty 1¢ hao mon tai san chua du tiéu chuan 12 tai san ¢ dinh thudc pham
vi quéan ly cua tinh Quang Ninh”; Can cir Nghi quyét sé 62/2021/NQ-HPND
ngay 09/ 12/2021 clia Hoi ddng nhan dan tinh Quang Ninh vé viéc “Phan cép

thdm quyén quyét dinh quan ly, sir dung tai san cong thudc pham vi quan ly cua
tinh Quang Ninh”;

Trudmg THPT Cb6 T xay ké hoach quan ly, sir dung tai san cdng nim hoc
2022-2023 nhu sau:

L. MUC PICH, YEU CAU

- Tang cuong sir quan ly nhim sir dung c6 hiéu qua tai san hién cé ciing
nhu bédo quan, sira chita bd sung tai san kip thoi phuc vu cong tic day va hoc;
tranh that thoét, lang phi tai san nha trucmg

- Tiép tuc tham muu dé xuét céc cép c6 thdm quyén, huy dong cac ngudn
lyc tir doanh nghiép, Nhan dan, cic nha hao tdm, cha me hoc sinh kip thi trang
cap, stra chita, mua sém dép (mg nhu cau day va hoc.

T4 chirc thyc hién dang quy dinh, trénh that thoat, lang phi. Gén trach
nhiém cho t6 chirc va c4 nhan dé nang cao hi¢u qua cong tac quan ly, sir dung tai
san cong.

IL. PAC PIEM, TINH HINH
1.Thuén lgi:



Truong THPT C6 T6 luén nhén duge su quan tdm cua S& Gido dyuc va
Dao tao Quang Ninh trong viéc xdy dung co s& vt trang thiét bi timg buéc theo
hudng kién co hoa va hién dai hoa.

Sy ung h¢ nhiét tinh cia Ban DPDCMHS, cdc manh thudng quén trong
viéc tim nguon luc dé phat trién truong 16p.

Hién tai nha truong ciing c6 du thiét bi can thiét phuc vu cho cong tac
giang day ciing nhu bao quan tai san chung cua nha truong.

2. Kho khan:
Co s& vat chét nha truong con gip nhiéu kho khan:

Khuon vién nha truong chét hep, thiéu nhiéu hang muc cong trinh phuc
vu cong tac day va hoc theo Chuong trinh gido duc phd thong 2018: cic phong
bd mén Am nhac, My thudt, Ngoai ngi, da chirc nang, Khoa hoc xa hdi, Khoa
hoc tu nhién; hé théng cira céc phong hoc hong nhiéu chua dugce dau tur sira
chira; méy chiéu, may tinh va nhiéu thiét bi d6 ding day hoc khéc duoc trang
cAp tir nhiéu nim trude nhidu chiéc da khéng con str dung dugce.

I11. BIEN PHAP THU'C HIEN

- Pau nam hoc Hiéu trudng ra Quyét dinh thanh thanh 14p Ban quan ly, sur
dung tai san cong. Tat ca cac thanh cac thanh vién hop cung nhau lép ké hoach
sir dung, phat trién va bao quan co s vat chat cua truong trong ndm hoc, sau do
trinh 1én Hoi dong truong phé duyét ké hoach quan ly tai san cong.

- Sau khi Hoi dong truong phé duyét, ké hoach phai dugc théng qua Hoi

dong su pham nha trudng dé cac t6 chirc ca nhan c6 lién quan thyuc hién ding va
t6t nhiém vu cia minh.

- Céc bd phan dugc phan cong c6 trach nhiém theo doi tién do thuc hién
ke hoach va dé xuat véi Hiéu trudng nhimng van dé can bo sung, chinh stra trong
qua trinh thyc hién.

- Ban quan ly, sir dung tai san cong xay dLrng phuong an quan ly va
thudng xuyén phdi hop véi céc bo phén ting cuodng gido duc y thurc gilr gilr gin
tai san chung cua truong 16p bang nhiéu hinh thirc: trong cac bubi sinh hoat dau
tudn, sinh hoat chu nhiém, cac hoat dong ngoai khéa, cac phong trao, cac budi
sinh hoat cua Poan thanh nién..

- Céc t6 chuyén mén cé thiét bi day hoc pha1 c6 s theo dbi thiét bi, sb
muon. Pinh ky hang thang cé kiém tra danh gia viéc sir dung thiét bi day hoc
trong giang day.

IV. NGUYEN TAC VA GIAI PHAP QUAN LY, SU DUNG TAI SAN
CONG

- Tuan thu cac nguyén téc vé: tinh muc dich; tinh phil hop; tinh ké thira va
phat trién; tuan thu chu trinh quan ly.

Céac giai phap:



+ Giai phép vé viéc ndng cao nhén thirc déi véi viée sir dung thiét bi day hoc.
+ Giai phép vé viéc té chuc sir dung thiét bi day hoc tuan thu cac yéu cau
ctia chuong trinh, ké hoach dao tao.

+ Giai phap vé viéc cung tmg klp thoi thiét bj day hoc cho cdc mén hoc,
dap mg nhu cau d6i méi, pha hop véi thuc té nha trudng.

+ Giai phap vé cong tac dao tao nhan vién chuyén mén phu trach thiét bi
day hoc trong nha tru(‘mg

+ Giai phap vé viéc xdy dung moi truong su pham, dam bao sy thuin loi
str dung thiét bj day hoc.

V. MOT SO NHIEM VU TRONG TAM TRONG VIEC QUAN LY, SU
DUNG TAI SAN CONG

1. P6i véi Ban quan Iy, sir dung tai san cong
a. Churc nang:

Quén ly co s& vat chat, trang thlet bi day hoc trong cac hoat dong nha
truong. Tham muu véi Hiéu truong vé viéc khai théc sir dung, bao quan, tu sira,
mua sam mdi, ting cudng co sd vat chat — thiét b day hoc.

b. Nhiém vu:

- Thuc hién Quy ché trao quyén quan ly, sir dung co s& vat chat, trang
thiét bi day hoc cho céc ca nhéan chiu trach nhiém & céc thiét bj day hoc, chic
nang thu vién, phong vi tinh, cong cu giang day, phong 1am viéc, tai san cong
noi chung.

- Theo d6i, chi dao viéc nghién ciru khai thac su dung, bao quan cac tai san,
trang thiét bi day hoc cho céc c4 nhan quan 1y trén sb sach va sb theo dai sir dung.

- Kiém tra, danh gla cong tac quan ly, sir dung co sé vt chét, thiét bi day hoc
cua cac ca nhan dugc giao. Phdi hop véi t6 chuyen mén dé chi dao thyuc hién, déanh
gid cong tic str dung thiét bi day hoc, thuc hanh cia gido vién trong to.

- Thuc hién klem ké dinh ky hang niam, dé xuit tham muu véi Hiéu
trudng trong viéc mua sim, stra chira, xdy dung co s& vat chat, trag thiét bi nha
truong.

2. D6i véi ké toan:
- Thyc hién cong téc ké toan tai chinh cua co quan dung quy dinh Nha

nude, thuc hién co ché ty chu tai chinh théng qua Quy ché chi tiéu ndi bo, sir
dung c6 hiéu qua cac nguon lyc cia nha trudng vé thiét bi day hoc.

- Thye hién cong tac ké toan tai san co s& vét chét co quan trén cac hd so
tai san nha tnrong, thuc te dé khai thac st dung c6 hi¢u qua tai san dugc giao,
quan li bao str dung, dé xuit tham muu mua sim, bd sung trang thiét bi méi.
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- Chiu trach nhi¢m theo ddi, quén 1y, bio quan toan b co s vat cht,
trang thiét bi day hoc cua nha trudng (ké ca vdi cac tai san, thiét bi giao cho ca
nhan, phong chirc ning) trong qua trinh hoat dong.

3. Cac b¢ phan chuyén mon

Phéi' hop v6i Ban quan ly, sur dung tai san cong nham trang bi, sir dung
CSVC, thiét bi day hoc, d6 dung day hoc that tot cho cac hoat dong chuyén mon.

- Cac tf) chuyén mén lén ké hoach str dung, bao quan va dé xuét mua szfim
bo sung thiét bi, d6 dung day hoc sau khi két thuc nam hoc. Thuong xuyén kiém
tra, don doc viéc sir dung, bao quan CSVC, thiét bi, do dung day hoc.

M3i t6 chuyén mén quy dinh cho gido vién khi 1én ké hoach bai giang
phi}i co6 ké hoach vé thiét bi day hoc phuc vu cho bai giang d6. Viéc sir dung
thiét bi day hoc phai ding muc dich cua bai giang, ciia mén hoc, khong dugc
lam dung.

4. Nhan vién thiét bi (theo Thong tu 08/2019/TT-BGDDT ngay
02/5/2019 cua B trudng bo Giao duc va Pao tao)

a) T6 chirc quan ly céc trang thiét bi day hoc cac khdi 16p, bao quan, sir
dung thiét bi; luu gitx, sir dung hd so thiét bi; sira chira nhimg thiét bi don gian;

b) Lap ké hoach sir dung, mua sam, sira chira thiét bi cua nha truong; lap
hé so thanh 1y céc tai san dugc giao quan ly;

¢) Chuén bi cac thiét bi, vat liéu can thiét theo yéu cau cia timg mon hoc,
bai hoc co6 sir dung thiét bi;

d) Khai thac phan mém tmg dung quén ly thiét bi;

e) Lap béo cdo dinh ky, thuong xuyén vé cong tac thiét bi;

f) Phéi hop véi ké toan nhap thiét bi méi nhan vé vao sb tai san;

g) Thuc hién cac nhiém vu khac do Hiéu truong (Phé Hiéu truéng phu
trach) phan cong.

5. Poan thé:

Phéi hop v6i Ban quan ly, sir dung tai san cong trong hoat dong cong
doan, Poan thanh nién. Chiju trach nhiém vé tai san do by phan minh mugn va
sur dung.

Poan TN, GVCN céc 16p thuong xuyén kiém tra, dén doc viéc bao quan
tai san nha truong cua hoc sinh; gilr gin vé sinh méi truong, thudong xuyén xay
dung 16p hoc, truong hoc theo hudng xanh- sach — dep.

Cong doan dong vién doan vién str dung, bao quan tét CSVC, thiét bi, dd
dung day hoc.

Ké hoach hang thang trong nim hoc 2022 — 2023,



Théng Noi dung Thuc hién
- Chuan bi CSVC phyc vu nam hoc méi: | - B/c Vén; P/c Phugng;
kiém tra chét lugng ban ghé cua hoc sinh,
gido vién qua d6 dé xuédt véi Hiéu truong
g sﬁ'a'chfra cac tai san hu hong, trang bi mdéi.
- Tong vé¢ sinh khu vue, khuén vién truong | - B/c Van; DP/c Phugng,
hoc. GVCN, hoc sinh,
- Kiém tra, sita chira, lip dat lai hé théng | - B/c Van; P/c Phuong,
dién, dén, quat. Té bao vé&; TTCM
- Ban giao viéc quan ly tai san cho tap thé, - P/c Van; DP/c Phuong;
cé nhdn quan ly. Chuan bi CSVC phuc i | T4 kiém ké co s6 vat chit.
khai giang nam hoc mdi. )
- Thong ké thiét bi giang day, nhap phén - T6 chuyén mén, gido
mém quan ly, dé xuat tang cuong c4c thiét | vién, hoc sinh...
9 bi, dung cu giang day mdi.
: . - K& toén, Van thu, nhan
- Ké Toén, Van thu va cac to truong Theo vién thiét bi
ddi vige bao quan, giao nhan thiét bi giang T
day, thudng xuyén kiém tra cong tac thu
vién, thiét bj vé sb sach, vé bao quan thiét bi
6 -Kiém tra, quan ly sb sach, tinh trang CSVC | - P/c Van; b/c Phugng,
nha truong. nhan vién thiét bi.
- Téng vé sinh trudng 16p - P/c Vin; P/c Phuong,
GVCN, hoc sinh.
WA Tiép tuc tuyén truyén, quan triét viéc quan | - D/c Phong, D/c Duyén,
ly, sir dung tai san nha truong thong qua cac | GVCN.
gid sinh hoat 16p, hop co quan, chao c& dau
tuln.
- Lap ké hoach kiém ké tai san nam hoc | - B/c Van; D/c Phugng,
2022-2023. Ké toén; TTCM
- Kiém tra, d4nh gia viéc bao quan tai san
12 | céc 16p; kiém tra, danh gia viéc sir dung va | - Hiéu truéng, Té kiém tra
quan ly tai san cac bd phan. - Ké toan
- Cép nhét tai sin cong trén phan mém
quan ly tai san.
- Theo ddi viéc sir dung do dung, thiét bi | - B/c Van; B/c Phuong,
giang day ctia gido vién. t6 truong+ KT
01 - V¢ sinh trudong 16p, khudén vién truong | - B/c Véan; D/c Phugng,

hoc, kiém tra lai co s& vat chat cua truong
trude khi nghi Tét Nguyén dén.

Béao v¢, Cong doan, gido
vién, ké toan truong, lao




- Phan cong truc ban, gir gin, bao quan tai
san nha trudng trong thoi gian nghi Tét.

- Léap bao cdo vé ra soat tai san hang nim
cua Nha trudng.

- Kiém tra viéc bao quan CSVC cua céc 16p.

cong.

-BGH; TTCM; T an
ninh va bao vé.

- B/c Van; B/c Phuong

- B/c Van; D/c Phuong,
Béo vé, GVCN.
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- Thudng xuyén gidm sat tinh hinh tai san
trong nha trudong, stra chira tai san hu hdng,
dam bao viéc hoc cia hoc sinh dugc tét.

- Chi dao téng vé sinh truong 16p, cham s6c
va trong cdy xanh.

- Kiém tra viéc bao quan CSVC cua céc 16p.

-P/e Van; D/c Phugng,
Bio vé, GV ké toan
truong.

- b/c Van; D/c Phugng,
GVCN

- b/c Van; D/c Phugng,
Bao v¢, GVCN.

- Theo ddi tinh hinh canh quan méi truéng
(tdng vé sinh trudng 16p).
- Kiém tra viéc bao quan CSVC cua céc 16p.

- B/c Van; D/c Phuong,
Béo vé, lao cong.

- b/ec Van; B/c Phugng,
Bao vé, GVCN.

- Kiém tra tinh hinh ban ghé thiét bi, bao tri
mady tinh, may chiéu, thiét bj dién.

- Kiém tra thiét bi day hoc (quan sat, trao
d6i véi GVCN).

- Kiém tra viéc bao quan CSVC cua cac
16p.

- B/c Van; B/c Phuong,
Bao vé, nhan vién thiét bi.

- B/c Van; B/c Phuong,
t6 truéng CM.

- B/c Van; B/c Phugng,
Bao vé, GVCN. TTCM

- Téng vé sinh truong hoc, theo ddi va stra
chira ban ghé, hé thong dién, dén, quat.

- Kiém tra viéc bao quan CSVC cuia céc 16p
ban giao cho bao vé.

- B/c Vian; B/c Phugng,
Poan TN, GVCN.

- B/c Van; B/c Phuong,
Béo vé, GVCN.

- Kiém ké tai san, thiét bj day hoc, co s& vit
chit.

- Tham muu véi Nha truong, S¢ GD&DT
tu sira, bd sung, thay thé trang thiét bi day
hoc mai.

- Céap nhat tai san cong trén phan mém
quan ly tai san.

- B/c Van; B/c Phuogng,
T6 kiém ké

- B/c Phong, B/c Dung,
b/c Phuong, TTCM

- Ké toan

Tiép tuc tham muu Nha truong, Sé GD&DPT
tu sira, b sung, thay thé trang thiét bi day
hoc méi.

- B/c Phong, D/c Dung,
D/c Phuong.




Trong qué trinh t§ chirc thuc hién néu phat sinh khé khin, vuong mac dé nghi
cac bd phén lién quan bao cdo Hiéu trudng dé kip thoi khic phuc giai quyét.




