
UBND TINH QUANG NINH 
GIAO DUC VA DAO TAO 

LONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 14p - Tv do - Hunh phtic 

Owing Ninh, ngay 22 thong 9 nary 2023 SO:0763'f /SGDDT-TTr 
V/v huong clan thanh tra, kiem tra 

nam hoc doi vai gido due mom non, 
gido duc pho th8ng va giao due 

thu6ng xuyen 

Kinh giri: 
- Phong Gido duc va Dao tao cac huyen, thi xa, thanh ph6; 
- Cac don vi truc thu6c S6 Giao duc va. Dao tao; 
- Cac Trung tam GDNN - GDTX cap huyen. 

Can ca. Lulat Thanh tra 2022; Nghi dinh so 127/2018/ND-CP ngay 21/9/2028 
cua Chinh phi) Quy dinh trach nhiem Quan 15r nha nu6c NTs giao duc; Nghi dinh so 
43/2023/ND-CP ngay 30/6/2023 dm Chinh phu quy dinh chi tiet mot so diet) va bien 
phap thi hanh Lula Thanh tra (Nghi dinh so 43/2023/ND-CP); Thong to so 
12/2020/TT-BGDDT ngay 22/5/2020 cna BO Gido due va Dao tao (GDDT) huerng 
dAn ve cluk nang, nhiem vv, quysn han dm So' GDDT thu6c Uy ban nhan dan tinh, 
thanh pho trvc thu6c Trung uang, ph6ng GDDT thu6c Uy ban nhan dan huyen, quan, 
thi xa, thanh pho thu6c tinh, thanh pho thu6c thanh pho trvc thu6c Trung uong; 

Thvc hiencOng van so 3972/BGDDT-TTr ngay 07/8/2023 dm. B6 GDDT ve  
viec "hwang dan thanh tra, kiem tra nam hoc cloi voi gicio duc mom non, gicio duc 
pho thong va giao duc tincerng xuyen" (girl kern theo), Quyet dinh so 2457/QD-
BGDDT ngay 23/8/2023 dm BO GDDT ve viec ban hanh "k"A hooch nhiem vu, giai 
pizza], trong tam nam hoc 2023 - 2024 cita nganh Gicio cluc", Chi thi so 08-CT/TU 
ngay 05/9/2023 dm Ban Thuong vu tinh uy ye tang cuOng su Minh ciao cua Dang, 
quail 1)5 awl Nha nu& trong nang cao chat lung giao due pho thong tinh Quang 
Ninh giai cloan 2023 - 2025, dinh Jul-Ong din nam 2030; Si GDDT huorng clan cong 
tac thanh tra, kiem tra doi v6i gido duc mom non, giao duc pho thong va gido duc 
thu6ng xuyen, nhu sau: 

I. MK DiCH, YEU CAU 
1. Muc dich 
1.1. Huong dAn cac dan vi thu6c s& GDDT, phong GDDT, ca so,  giao duc mom 

non, gido duc pith thong va gido duc nghe nghiep va gido duc thu6ng xuyen (sau day 
goi la cac don vi) to chirc hoat dOng thanh tra, kiem tra boo dam dung quy dinh phap 
11)4 hien hanh. 

1.2. Kip th6i nam bat thong tin, phan anh ve ,viec chi ciao, tOchirc thuc hien 
nhiem vu nam hoc; phan dinh trach nhiem, quyen han 	

, 
cac chirc, ca nhan 

trong boat &Ong thanh tra, kiem tra theo quy dinh phap 1u4t va chi ciao cdaB6 GDDT 
va dm Uy ban nhan dan tinh. 
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1.3. Phat hien nhang bat cap trong cac van ban ve cong tac thanh tra, kiem tra 
gido duc; kien nghi ca quan co tham quyen sira doi, bo sung, hoan thien. 

1.4. PhOng ngira, phat hien, xir ly hoac kien nghi xir ly hanh vi vi pham phap 
luat (neu co). 

2. Yeu cAu 
2.1. COng tac thanh tra, kiem tra bao dam tuan thu quy dinh cua phap luat, 

nghiem tire, trung thvc, khach quan, cong khai, dan chil, kip that khong lam can troy 
hoat dOng binh throng cua to chirc, ca nhan la doi tucing thanh tra, kiem tra. 

2.2. Xay dung ke hoach thanh tra, kiem tra, to chirc thvc hien ke hoach thanh 
tra, kiem tra linh hoat, phi' hop, bao dam thiet thvc, hieu qua, trong tam, trong diem. 

2.3. Hoat d6ng thanh tra, kiem tra bao dam dfing trinh tv, thif tuc, ned dung quy 
dinh cua phap luat ve thanh tra, quy dinh ve cong tac kiem tra cua dia phucmg, ca so  
giao due. 

II. NOI DUNG, QUY TRINH VA HO S6 THANH TRA, KIEM TRA 
1. N(ii dung 
Tiep tuc thvc hien Chi thi s6 1048/CT-BGDDT ngdy 28/4/2020 dm BO GDDT 

ve viec tang cueing thanh tra gido duc dap Ung yeu cau doi mai gido duc pho thong 
va to chic gido duc dai hoc va Cong van so 623/BGDDT-TTr ngay 28/02/2022 oh 
B6 GDDT ve viec tang cueing hieu qua quan 1$,  nha nu6c trong linh vvc gido duc. 
Mfg tac thanh tra, kiem tra barn sat nhiem vu trong tarn nam hoc, chi ciao cua ThU 
tuong Chinh phu, B6 GDDT, Cliff tich Uy ban nhan dan tinh Quang Ninh va cac van 
ban hung dan, quy dinh phap luat khac c6 lien quan; bao dam chi" d6ng, linh hoat, 
phi' hop vai tinh hinh thvc to cua dia phuong, co s& giao duc, trong do chu trong tap 
trung cac not dung sau: 

1.1. So' Gitio duc va Dao tao 
a) Thanh tra, kiem tra trach nhiem quail 1$,  nha nu6c ve giao duc cua UBND 

huyen, thanh pho thu6c tinh. 
b) Trach nhiem quan VT cua ngued dung (ILI co soy gido due thuOc trach nhiem 

quan ly cila Si GDDT. 
c) Cong tac tuyen dung, sir dung, dao tao, 136i duang, viec thvc hien chinh sach 

doi \Ted nha gido, can b6 quaff ly gido due, nhan vien theo quy dinh trong cac co. s& 
gido due cong lap thu6c tham quyen quan 

d) Viec thvc hien cac chuang trinh, dux an, gOi thau thu6c trach nhiem quail VT 
dm SO' GDDT. 

d) Viec trien khai thvc hien Chuang trinh giao duc ph6 thong 2018; trong do 
chU trong viec bao dam va sir dung thief bi day hoc fed thieu theo Chuang trinh gido 
due ph6 thong 2018; viec lva chon va sir dung sach gido khoa, tai lieu tham khao. 

e) Viec to chirc tuyen sinh d'au cap; viec chuyen trueing, chuyen lop; on tap, to 
chirc Ky thi tot nghiep trung hoc pho thong theo quy dinh va huong clan dm BO 
GDDT. 

g) Viec day them, hoc them; thuc hien chuang trinh gido duc cua nuot ngodi, 
lien ket to chirc thi cap chirng chi nang lvc ngoai ngir cua nu6c ngoai; day hoc ngoai 



3 

ngir, tin hoc; hoat d6ng giao due 1(y nang song, hog Ong,giao due ngoai gi& chinh 
khoa; hog d6ng lien ket dao tao, phoi hop day van h6a ket hop vai day nghe trong 
cac ca s6 giao due thuong xuyen; viec quan 1ST, thu Va sir dung cac khoan thu ngoai 
ngan sach; thgc hien quy dinh ve cong khai, thgc hien quy the dan chii 6 ca s6 trong 
cac ca so giao duc tren dia ban. 

h) nue hien tiep cong dan, giai quyet khieu nai, giai quyet to cao, kien nghi, 
phan anh va phOng, chong tham nhilng, tieu cut theo quy dinh. 

1.2. Phbng Gicio duc va Dao tern 
a) Kiem tra trach nhiem dm nguoi dung ddu ca so giao due thuc trach nhiem 

quan 1)'T cila phong GDDT. 
b) Viec thgc hien cac chuang trinh, du an, gOi thau thuc trach nhiem quail 1ST 

dm phOng GDDT. 
c) Viec trien khai thtrc hien Chuang trinh gido duc ph6 thong 2018; viec bao 

dam va sir dung thik bi day hoc tai thieu theo Chuang trinh giao duc On thong 
2018; lira chon va sir dung sach giao khoa, sach tham khao trong cac co. s6 giao due 
pho thong. 

d) Viec to chirc tuyen sinh d'au cap; viec chuyen twang, chuyen lop; on tap, to chirc 
xet ding nh'an tot nghiep trung hoc co so theo quy dinh va huong dan dm S6.  GDDT. 

d) Viec day them, hoc them; quan 1*, thu va sir dung cac khoan thu ngoai ngan 
sach; thuc hien quy dinh ve cong khai, thgc hien quy che dan chi). 6 co s& trong cac 
co so giao due tren dia ban. 

e) nix hien tiep cong dan, giai quy& khieu nai, giai quy& to cao, kien nghi, 
phan anh va phong, chong tham nhiing, tieu cvc theo quy dinh. 

1.3. Co' so' gitio duc 
a) Viec thgc hien nhiem vu duo.c giao cUa lanh dao dan vi/b6 phan thuc co.  so 

giao due. 
b) Viec thuc hien nhiem vu dugc giao dm nha giao, nen nep to chirc, day hoc. 
c) Hog d6ng dm b6 phan cham sac, nuoi duekng tre/hoc sinh; cong tac to van tam 

1)'T hoc &rang va hoat d6ng giao ducky nang song, hoat d6ng ngoai gi& chinh khoa. 
d) Hoat Ong dm t6/khoc i/nhom chuyen mon. 
d) Viec sir dung, bao quan thiet bi day hoc, thu vien trong co se giao duc. 
e) Cong tac tai chinh, tai san va cac khoan thu ngoai ngan sach. 
g) Cong tac ke toan, van thu, hanh chinh, y to tru&ng hoc. 
h) Viec thgc hien cong khai, thuc hien quy the dan chi' & ca so.. 
g) Thuc hien tiep cong dan, giai quy& khieu nai, giai guy& to cao, xir 1Si kien 

nghi, phan anh va phong, chong tham nhiing, tieu cvc theo quy dinh. 
2. Trinh tu., thii tuc va hO so• thanh tra, kiem tra 
2.1. Trinh gr, thii tuc din hanh mot cuOc thanh tra, kijm tra 
a) Trinh to thil tuc tien hanh mot cu6c thanh tra, cac bieu mau, bien ban, bao 

cao, ket luidn thanh tra thuc hi4n theo quy dinh cila Luat Thanh tra 2022 va Thong 
to s6 06/2021/TT-TTCP ngay 01/10/2021 dm T6ng Thanh tra Chinh phii ban hanh 
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Quy dinh ve to chirc, hoat dOng dm Doan thanh tra va trinh tu, thti tic lien hanh mot 
cu6c thanh tra (Thong tu so 06/2021/TT-TTCP). 

b) Trinh to thu tic tien hanh mot cu6c kiem tra va cac bleu mau, bien ban kiem 
tra thuc hien theo quy dinh ve cong tac kiem tra cua don vi (neu co), gom cac bu6c 
co ban sau: 

- Ban hanh guy& dinh kiem tra (Mau so 01); 
- Xay dung ke hoach tien hanh kiem tra (Mau so 02); 
- Tien hanh kiem tra theo ke hoach da dugc phe duyet. Ket thfic kiem tra tryc 

tiep, Truang down kiem tra lap Nen ban kiem tra (Mau so 03); 
- Xfiy dung bao ca.() ket qua kiem tra (Mau so 04); 
- Xay dung thong bao ket qua kiem tra (neu co) (Mau so 05). 
2.2. Ho so' thanh tra, kth'in tra 
a) H6 so thanh tra thuc hien theo quy dinh cua Luat Thanh tra nam 2022 Va. 

Thong tu s6 06/2021/TT-TTCP. 
b) I-16 so kiem tra thuc hien theo quy dinh kiem tra cua dcm vi, thgc hien theo 

quy dinh tai fi let b diem 2.2 khoan 2 myc II Cong van 3972. 
III. TO CHeC DOAN THANH TRA, KIEM TRA 
1. ThAm quyen quyet dinh thanh tra, kiem tra 
1.1. Giam d6c so GDDT ban hanh quyet dinh phe duyet ke hoach thanh tra, 

kiem tra va thanh lap down kiem tra theo quy dinh phap luat. 
, 1.2. Chanh Thanh tra s6 GDDT ban hanh quyet dinh thanh lap down thanh tra, 

kiem tra theo quy dinh phap luat. 
1.3. Tru6ng pheng GDDT ban hanh guy& dinh kiem tra cua Phong GDDT theo 

quy dinh phap luat. 
, 1.4. Thutnrong co so' giao dyc ban hanh quyet dinh thanh lap down thanh tra, 

kiem tra not b6. 
2. Trach nhiem cua ngtroi ra quTet dinh thanh tra, kiem tra; nguiYi tham 

gia down thanh tra, kiem tra va cac doi ttryng lien quan 
2.1. Trtich nhiem cua nguiti ra guy& dinh thanh tra, Trufmg loan thanh tra, 

Thu trwOng co quan, clan vi dtrov giao chic tri cul)c thanh tra; trach nhiem cua  
doi two'ng thanh tra va co' quan, to char, don vi, eel nhan có lien quan: Thuc hien 
theo quy dinh cua Luat Thanh tra 2022 va Thong tu s6 06/2021/TT-TTCP. 

2.2. Trach nhiem cua nguiti ra quyjt dinh kih'm tra, Trwong clown kiem tra, 
Thu trwOng co' quan, don vi dwo'c giao chi?' tri cuoc kiem tra, ngwal tham gia doom 
kiem tra va ca quan, to chew, don vi, ca nhan có lien quan: Thuc hien theo Quy 
dinh ve cong tac kiem tra cua don vi. 

2.3. Track nhiem cat, nguiti diro'c cir tham gia clown thanh tra, ki'Jm tra: Bao 
dam yeu cau ve chuyen mon, nghiep vi theo quy dinh va Hu6ng dan nay. Ty ra soat 
va chiu trach nhiem ye cac diet' kien, tieu chuan ca nhan theo quy dinh tai khoan 3 
Mic III HuOrng dan nay. 

3. Dieu kien, tieu chuAn otia nguiri tham gia thanh tra, kiem tra 
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3.1. Dieu kien, tieu chain ciia ngtroi tham gia dam thanh tra: thuc hien theo 
Dieu 28, Dieu 29 Nghi dinh so 43/2023/ND-CP. 

3.2. Dieu kien, lieu chain ctia nguiti tham gia doem kiem tra 
La can b0, cong chirc so GDDT, phong GDDT, vien chirc cua co so gido due 

bao dam dieu kien, lieu chuan sau: 
- Co pham chat chinh tri, ciao dire tot; co y thirc trach nhiem, liem khiet, trung 

thuc, cong minh, khach quan; 
- Co chuyen mon phi.' hop vOi yeu cau, not dung cuOc kiem tra; 
- Khong trong thei gian bi kST luat, khong bi truy cfru trach nhiem hinh su. 
3.3. Nhfrng nguiti kho ng duly tham gia clown kiem tra 
- Nhung nguoi c6 nguiyi than (con, vg, ch6ng, 136, me, anh, chi, em runt cua  

minh va 	vg hoac chong) nguoi clung dau, cap pho 	ngLthi dung dau, nguoi 
phu trach cong tac to chute nhan su, ke town, lam thU quy, thu kho trong ca quan, to 
chire, don vi la doi tugng kiem tra. 

- Nhirng ngued c6 hanh vi vi pham ve thanh tra, kiem tra da bi xur ly theo quy 
dinh phap luat ma chua ha thoi han x6a kST luat, via an tich kh6ng &rot tham gia 
down kiem tra. 

IV. TO CHIYC THVC HIEN 
1. Sii• Giao due va Deo two 
1.1. Thanh tra So' 
- Ph6i hop phong TCCB&QLCL tham 1111.111 WA. Giam d6c So kien town to chute, 

dOi ngu Thanh tra So GDDT, bo tri du so lugng toi thieu, bao dam ca cau, thanh 
phan theo quy dinh tai khan 3 Dieu 1 Nghi dinh so 107/2020/ND-CP ngay 
14/9/2020 dm Chinh phu sera dOi, b6 sung khoan 2 Dieu 5 Nghi dinh so 24/2014/ND-
CP ngay 04/4/2014 dm Chinh phit quy dinh to chute cac co,  quan chuyen mon thuc 
UBND tinh. 

- Thuc hien b6i clueing nghiep vu thanh tra, kiem tra va b6 sung dOi ngu can 130, 
vien chute du kien tiling tap lam thanh vien cac down thanh tra, kiem tra dap irng yeu 
cau thuc hien Chi thi so 1048/CT-BGDDT ngdy 28/4/2020. 

- Xay dung Ke hoach thanh tra nam 2024, bao cao Giam d6c S6 xem xet, guy& 
dinh tnx6c khi guti Thanh tra tinh tong hop vao ke hoach thanh tra cua tinh; to chute 
trim khai thuc hien Ke hoach thanh tra nam 2024 khi dugc phe duyet. 

- Chu tri, ph6i hop cac don vi thuc So tham mini xay dung Ke hoach kiem tra 
nam hoc 2023-2024 va nam 2024 oh So.  GDDT. Bao cao Giam d6c Si xem xet, 
quyet dinh. Thgc hien va phi hop Van phong Si theo doi viec thut hien Ke hoach 
kiem tra nam hoc 2023-2024 va nam 2024 khi dugc Giam doe Sa phe duyet. 

- Phi hop PhOng Ke hoach - Tai chinh tham mut' Giam d6c So b6 tri kinh phi 
\TA cac dieu kien bao dam cho cong tac thanh tra, kiem tra, cong tac tiep cong dan, 
giai quyet khieu nai, to cao va phOng, chong tham nhung, tieu cute,... che dO chinh 
sach cho can 1340 quan ly, cong chirc, vien chire lam cong tac thanh tra theo quy dinh. 

- Tham muu vai Giam d6c So ve cong tac tuyen truyen, ph6 Nen, quail tria, 
trial khai thuc hien cac van ban quy pham phap luat ye thanh tra, kiem tra, cong tac 
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tiep ding dan, giai guy& khieu nai, to cao va phong, chtmg tham nhung, tieu cuc, xix  
ly vi pham hanh chinh, boi thtrimg Nha nuoc, cong khai trong link vuc gido due. 

1.2. Ccic do'n vi thi* So' GDDT 
- Xay dung ke hoach kiem tra, thuc hien nghiem titc, có hieu qua cong tac kiem 

tra theo chirc 'tang quan ly nha nu& ye gido duc bao dam dung thAm quyen, theo 
quy dinh ye cong tac kiem tra cua. Soy GDDT. 

- Phi hop Wei Thanh tra SO, tao dieu,kien 	cong chirc tham gia thuc hien 
cong the thanh tra, kiem tra va hoan thanh tot nhiem vu 

2. Phong GDDT 
2.1. Xay dung ke hoach kiem tra, huang clan thanh tra, kiem tra not be),d6i vat  

cac co. soygido due thuc quyen quan 1ST ten dia ban co trong tam, trong diem barn 
sat nhiem vu trong tam nam hoc. 

2.2. Xay dung luc luting lam nhiem vu kiem tra bao dam so luting, chit luting, 
dap frng nhiem vu dugc giao. 

2.3. Phi hgp voi Thanh tra huyen (thi xa, thanh ph6) tham muu thuc hien thanh 
tra hanh chinh doi voi co.  so gido duc tren dia ban theo quy dinh pita') luat. 

2.4. D'Ay manh ung dung cong nghe thong tin, chuyen dOi so, sir dung van ban 
dien tir; tang cuong viec trao dot nam bat tinh hinh cua dia phuong, khu vuc. 

3. Cu so• gift, duc 
3.1. Chi dao, to chirc hog dOng thanh tra not be) theo quy dinh tai cac Dieu 66, 

67, 68 Nghi dinh so 43/2023/ND-CP ngay 30/6/2023. 
3.2. Xay dung ke hoach thanh tra, kiem tra not bO 	 barn ,c6 trong tam, trong diem  

sat nhiem vu trong tam nam hoc; to chirc thgc hien ke hoach phi.' hop vai tinh hinh 
thuc to tai dia phuong, don vi. 

4. Van ban nay thay the cac van ban 
- So 2246/SGDDT-TTr ngay 29/8/2018 dm. So GDDT ve viec huOng dart thgc 

hien cong tac kiem tra tit nam hoc 2018-2019; 
- So 1033/QD-SGDDT ngay 30/6/2021 dm So GDDT quy dinh ve cong tac 

kiem tra cua. So GDDT; 
- S(''; 2680/SGDDT-TTr ngay 22/9/2021 dm Sa GDDT ve viec huang d'An thuc 

hien cong tac kiem tra not bO twang hoc. 
V. CHE DO THONG TIN BAO CAO, Tv.  CRAM DIEM THI DUA 
1. Cac phong GDDT thuc hien to chAm diem thi dua cong tac thanh tra, kiem 

tra ten he thong ph'an mem cila BO GDDT theo quy dinh. 
2. Thut hien the de) thong tin bao cao theo quy dinh tai Thong tu. so 

19/2020/TT-BGDDT ngay 29/6/2020 cila BO GDDT quy dinh the do bao cao dinh 
kS,  thuc pham vi quart 15T nha nook cua Bo GDDT. 

3. Phong GDDT bao cao cong tac thanh tra, kiem tra nam hoc trugc ngay 30/6 
hang nam (kern minh chimg ve hoat dOng thanh tra, kiem tra); bao cao dOt xuat khi 
có yeu cau hoc theo yeu cau giai quyet khieu nai, to cao, kien nghi, phan anh ve 
Thanh tra GDDT. 



Can dr hu6ng clan tren day, phong GDDT trien khai thvc hien den cac co s& 
gido duc trirc thu6c. Cac don vi thu6c, trvc thu6c S6 GDDT trien khai trong don vi. 
Trong qua trinh th\rc hien neu co van de can trao dOi de nghi cac don vi thong tin ve 
S& GDDT qua Thanh tra S6 (D*1 thoai: 02033.826527; Email: thanh 
tra.so• uan • inh • moet.edu.vn  ./. 

Noi nlitin: 
- Nhtr teen; 
- Thanh tra BO GDDT (bao cao); 
- Thanh tra tinh Quang Ninh (bao cao); 
- UBND huyOn, thi xa, thanh pito (phoi hop chi dao); 
- Giant dOc, pito Giarn dOc 	GDDT (chi dao); 
- Cac don vi thuOc So GDDT; 
- COng TTDT: Sa GDDT; 
- Ltru: VT, TTr. Nguyen Thi Thtly 
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Phu luc 1 

CONG TAC KIEM TRA 
CUA SO GIAO DUC VA DAO TAO 

1. ThAm quyen, diii tuvng, hinh thtic kiem tra 
1.1. Thiim quyen kiem tra 
Giam dOc So.  GDDT guy& dinh thanh lap doan kiem tra theo ke hoach. Dieu 

kien, tieu chuan dm ngued tham gia doan kiem tra theo quy dinh diem 3.2, 3.3 khoan 
3 muc III (Cong van 3972). 

1.2. Erji tuyng va phym vi kiem tra 
- D6i twang kiem tra: cac ca se/ gido duc va cac to chirc, ca nhan, cac co s6 giao 

duc khae, UBND cap huyen. 
- Pham vi kiem tra: Kiem tra viec thuc hien chirc trach, cac nhiem vu ducic giao 

dm cac to chirc, ca nhan cac ca so. gido duc true thuc (ke Ca to thuc) theo tham 
quyen quan 1/ chuyen mon dm Phong GDDT va trach nhiem quail li nha nu6c ye 
gido due ciia UBND huyen, thi xa, thanh pho. 

1.3. Hinh thirc kiem tra 
,- Kiem tra theo ke hoach: Là hoat dOng kiem tra theo Ice hoach &roc xay dung 

tir dau nam hoc, do Giam doc SO. GDDT 141 ban hanh theo quy dinh tai diem 1.3 
khoan 1 muc IV (Cong van 3972). 

- Kiem tra dOt xudt: La hinh thirc hem tra duac tin hanh khi pilaf hien dan vi, 
ca nhan c6 dau hieu vi pham phap luat, theo yeu cau giai quyet khieu nai, to cao, 
phong, chong tham nhang, tieu cuc hoac do thit truang ca quan quan 13'T nha nu& c6 
tham quyen giao. 

2. Quy trinh kiem tra 
2.1. Xay dung ke hoach kiem tra Chung theo ram 
- DL nam hoc, Thanh tra sa chu tri, ph& hop cac don vi thuc So xay dung Ice 

hoach,tham mtru Giamdoe Sof GDDT phe duyet ke hoach kiem tra, thong bao cong 
khai den cac co s6 gido duc la doi wan kiem tra. 

- Ke hoach kiem tra can neu rO: 
+ Can dr: Can dr vao cac huang dan nhiem vu dia cac ca quan cap tren... 
+ Muc dich, yeu cau: Barn sat theo hu6ng clan dm Su GDDT, dia phuong. 
+ NOi dung kiem tra: Khai quat not dung ke hoach kiem tra; tong so cuOc kiem 

tra se thuc hien; doi Wong kiem tra. Theo timg not dung kiem tra can xac dinh trong 
tam, trong diem kiem tra nham pink hien va chan chinh sai pham, thieu sot, gop phan 
thuc hien tot nhiem vu nam hoc. 

+ TO chirc thgc hien: Cac bien phap to chirc thuc hien; trach nhiem thuc hien. 
2.2. Ban hanh guy& dinh kiem tra (Mau so 01) 
Can cu kkhoach kiem tra hang nam da duvc,phe duyet hoac theo y8u cau cila 

kiem tra dOt xuat, don vi chil tri tham mini Giam dOc S6 GDDT ban hanh quyet dinh 



9 

kiem tra. Trong pham vi 15 ngay truoc khi thuc hien kiem tra phai thong bao cho 
d6i Wong kiem tra biet (truong hop kiem tra &it xuat có the bao truov hoac khong 
bao tnrefc tiry theo yeu cau cuOc kiem tra). 

2.3. X&y dung vet phe duy0 ke hooch den heath cu'Oc kiem tra (Mau s6 02) 
NOi dung ke hoach tien hanh kiem tra gom co: Muc Bich, yeu cau cua cuOc 

kiem tra; not dung kiem tra (pham vi, not dung, d6i tugng, thei kST, thai han kiem 
tra; nhang not dung trong tarn, trong diem tien hanh kiem tra); phuung phap tien 
hanh kiem tra; tien (10 thuc hien (che dO thong tin, bao cao; thanh vien tien hanh 
kiem tra; dieu kien vat chat dam bao thuc hien cuOc kiem tra; nhfing van de khac). 

Can b0, cong chirc, vien chirc hoac Truong doan dugc giao nhiem vu kiem tra 
chu tri hoac chi dao thanh vien Doan kiem tra xay dung ke hoach tien hanh kiem tra, 
trinh ngueri ra quyet dinh kiem tra phe duyet. 

2.4. Hop chuan bi trien khai cuOc kiem tra (doi \Ted Doan kiem tra) 
- TruOng doan kiem tra to chirc hop Doan kiem tra de quan triet ke hoach kiem 

tra da dugc phe duyet; ban cac bien phap cu the de to chirc thuc hien ke hoach; phan 
cong nhiem vu cu the cho timg thanh vien d 	kiem m Doan kie ,tra; neu nguyen tac phoi 
hgp va viec chap hanh cac quy trinh, quy che dm Doan kiem tra; du kien lich kiem 
tra true tiep tai don vi la doi tugng kiem tra va cac don vi, to chirc, don vi, ca nhan 
có lien quan. 

- Tap hop cac van ban lien quan den not dung kiem tra do cac co quan cap tren 
ban hanh va van ban dm dun vi la doi tugng kiem tra ban hanh de thuc hien nhiem 
vu dugc ap dung trong Mei kS7, pham vi kiem tra. 

- Chuan bi phuung tien, thiet bi, kinh phi va nhang dieu kien vat chat can thiet 
khac phuc vu cho hoat &Ong dm Doan kiem tra. 

2.5. Xily thing de cuong yeu c&u dji tuong kiem tra bao cao 
- Can bO, cong chirc, vien chirc hoac Truong doan kiem tra dugc giao nhiem 

vu kiem tra co trach nhiem chu tri ding cac thanh vien Doan kiem tra xay dung de 
cuong yeu cau doi tugng kiem tra bao cao; 

- Can b0, cong chirc, vien chirc hoac Truong doan kiem tra dugc giao nhiem 
vu kiem tra giri van ban cho doi tugng kiem tra kern theo de cuong yeu cau bao cao 
it nhat 03 ngay truck khi tien hanh kiem tra (tit kiem tra dOt xuat); 

- Trong van ban giri d6i tugng kiem tra, du kien lich kiem tra true tiep tai don 
vi la d6i tugng kiem tra va cac co quan, to chirc, don vi, ca nhan có lien quan; yeu 
cau doi tugng kiem tra bao cao viec thuc hien cac quy dinh cua phap lust theo not 
dung trong de cuong; yeu cau ve thanh phan lam viec voi Doan kiem tra hoac ca 
nhan dugc giao nhiem vu tien hanh kiem tra; yeu cau doi tugng kiem tra chuan bi 
thong tin, tai lieu, minh chimg. 

2.6. Guz ((nye' dinh kiem tra cho c of tuang kiem tra 
Can b0, cong chirc, vien chirc hoac Truong doan kiem tra dugc giao nhiem vu 

kiem tra cc') trach nhiem thOng bao bang van ban hoac giri guy& dinh kiem tra it nhat 
truck 03 ngay truck khi Doan den kiem tra tai don vi là doi tugng kiem tra va thong 
bao theyi gian Doan kiem tra chinh thdc lam viec tai don vi. 
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2.7. Tian hanh kiam tra 
, Doan kiem tra hoc ngtred dugc giao nhiem vu kiem tra tuan 	theo hoach 

kiem tra va phan cong cua Truang doan kiem tra, thuc hien dung nhiem vu, quyen 
han dugc qui dinh theo cac buoy sau day: 

- Cong be) quyk dinh kiem tra; 
- Nghe bao ea(); thu thap tai lieu, he) so di lien quan; 
- Xem xet, trao ct6i voi d6i Wong kiem tra, doi chieu quy dinh hien hanh de dua 

ra nhan xet, danh gia ve timg neii dung kiem tra; 
- Ket thuc kiem tra true tiep, Truotng doan kiem tra lasp bien ban kiem tra (Mau 

s6 03). 
2.8. Xay dung &la cao kat qua kiem tra (Mau so 04) 
- Timg thanh vien Doan kiem tra bao cao bang van ban ved TruOmg doan ve not 

dung kiem tra theo nhiem vu da dugc phan cong (doi vad Doan kiem tra); Twang 
doan kiem tra ho'ac can ba, ding chuc, vien chirc ,throrc giao nhiem vu kiem tra c6 
trach nhiem xay dung du thao bao cao,ket qua kiem tra, lay kien cac thanh vien 
trong Doan kiem tra (Doi voi Doan kiem tra) va ky bao cao ket qua kiem tra, gfri 
ngued ra quyet dinh kiem tra. 

Thai gian xay dung bao cao ket qua kiem tra trinh nguai ra guy& dinh kiem tra 
cham nhat là 07 ngay, ke to ngay ket fink cu6c kiem tra. 

2.9. Ban hanh thong bao kat qua kiem tra (Mau so 05) 
- Ket qua kiem tra, xac minh tong nOi dung; 
- Thong bao ket qua ve viec chip hanh cac quy dinh cua phap luat cua d6i tucing 

kiem tra lien quan den not dung kiem tra; xac dinh ro tinh chat, mire d6 thieu sot, 
han the va nguyen nhan, trach nhiem dm co quan, to chirc, ca nhan c6 lien quan 
(neu c6); 

- Kien nghi cac Nen phap xfr 1y hoc tien hanh thanh tra not dung cu the. 
- Giam dOc Sey GDDT ban hanh thong bao ket qua kiem tra chain nhat 05 ngay 

lam viec ke to ngay nhan dugc du thao Thong bao ket qua kiem tra. 
- Gfri thong bao ket qua kiem tra cho d6i ttrgng kiem tra va cac don vi, ca nhan 

c6 lien quan. 
2.10. Myr hien xu 1.17 salt kiem tra 
- Thu truong don vi dugc kiem tra c6 trach nhiem true tiep chi dao trien khai 

thuc hien cac kien nghi trong thong bao ket qua kiem tra. 
- Thuc hien xu ly sau kiem tra: Tren co so.  thong bao ket qua kiem tra, Giam 

doc SO( GDDT phan cong don vi chit tri thuc hien cong tac kiem tra theo doi viec 
thuc hien oh don vi dugc kiem tra de co nhilng bien phap xu ly tiep theo. 

- Ap dung theo tharn quyen hoc kien nghi cac co quan c6 than' quyen dp dung 
cac hinh thuc xir ly ky luat, xu phat vi pham hanh chinh va cac hinh fink khac theo 
quy dinh cua phap luat doi v6i cac ca nhan, b'6 phan khong thuc hien, thuc hien 
khOng dAy du hoc thuc hien lchong dung thai han cac kien nghi, guy& dinh xfr 

ti 

)Uc 
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2.11. Lap, quan ly va sir dung ho so' kiem tra (theo tit b diem 2.2 khoan 2 
muc II Cong van 3972) 

Viec kiem tra phai duvc lap thanh hO so.. Viec lap, quan ly va sir dung 116 so 
kiem tra phai &roc thuc hien theo qui dinh cua phap luat. 

- Truorng Doan kiem tra co trach nhiem lap hO so kiem tra gom co: Quyet dinh 
kiem tra; ke hoach lam viec cua doan kiem tra; phan cong nhiem vu thanh vien doan 
kiem tra; Nen ban kiem tra; bao cao, giai trinh cua doi tugng kiem tra; bao cao ket 
qua kiem tra; thong bao ket qua kiem tra; van ban xir ly hoac kien nghi xir 157; cac tai 
lieu khac co lien quan. 

- HO so dm tirng doan kiem tra dugc hru giu tai don vi thu& So. dugc giao chu  
tri doan kiem tra. 

- Giao Thanh tra so theo doi, tong hop cac bao cao cap teen, Van phong sb theo 
doi cac don vi thirc hien cong tac kiem tra theo ke hoach da dugc Giam doe So phe 
duy et. 
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Phu luc 2 
CONG TAC KIEM TRA 

CUA PHONG GIRO DIX VA DAO TAO 

1. Tham quyen, d i tuvng, hinh thtrc kiem tra 
1.1. Tham qulen ki"jrn tra 
Truong phong GDDT ban hanh 5uy6t dinh kiem tra theo ke hoach'. Dieu kien, 

lieu chuan cua ngued tham gia doan kiem tra theo quy dinh tai khoan 3 muc III (Cong 
van 3972). 

1.2. Doi tuvng va pham vi kiem tra 
DOi tugng kiem tra: La cac co sof giao duc cong 14p va lu thuc thrgic cac cap 

hoc mam non, fieu hoc, trung hoc co so, truerng pho thong co nhieu cap hoc (trong 
do khong co cap trung hoc pho thong) va cac to &Ire, ca nhan, cac co so giao duc 
kirk (neu co) hoat dOng trong tinh vgc giao duc thuOc tham quyen quan 1y chuyen 
mon dm Phong GDDT. 

Pham vi ki6m tra: Kiem tra viec that hien chirc trach, cac nhiem vu throe giao 
cua cac to chirc, ca nhan tai cac co so giao duc truc thuOc theo tham quyen quan ly  
cua UBND huyen, thi xa, thanh ph& 

1.3. Hinh thirc kiem tra 
Kiem tra theo ke hoach: La hoat dOng kiem tra theo k6;  hoach &roc xay dung 

tix dau nam hoc, do Truerrng phong GDDT kY ban hanh theo quy dinh tai khoan 3 
muc IV Cong van 3972. 

Kiem tra dot xudt: Ld hinh thirc kiem tra ducc‘ti6n hanh khi phat hien don vi, 
ca. nhan co dau hieu vi pham phap 1114, theo yeu cau giai quyet khi6u nai, to cao, 
phOng, chong tham nhfing, tieu cue hoc do tin truong co quan quan 1Y nha nuerc có 
tham quy&I giao. 

2. Quy trinh kiem tra 
2.1. Xay thing Id hooch kiem tra chung theo nam 
- Dau nam hoc, phong GDDT to chirc xay dung ke hoach, Truang phong GDDT 

phe duyet ke hoach kiem tra, thong bao cong khai d6n cac co so giao duc truc thuOc. 
- Ke hoach kiem tra can neu rO: 
+ Can dr: Can dr vao cac huong dan nhiem vu cua cac co quan cap tren... 
+ Muc dich, yeu cdu: Barn sat theo huong d'an dm So GDDT, dia phuong. 
+ NO'i dung kiem tra: Khai quat not dung k6 hoach kiem tra; tong so cuOsc kiem 

tra se thgc hien; dui Wong kiem tra. Theo -lung not dung kiem tra can xac dinh trong 
tam, trong diem kiem tra nham phat hien va than chinh sai pham, thiL sot, gop phdn 
that hien tot nhiem vu nam hoc. 

+ To chat thgc hien: Cac bien phap to chirc thgc hien; trach nhiem that hien. 

Quyet dinh kiem tra g6m cac not dung: Can dr phap 1y de kiem tra; tfoi tam kiem tra; not dung kiem 
tra; theri ky kiem tra; thai han kiem tra; thanh phan doan kiem tra. 
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2.2. Ban hanh quyet Binh kiem tra (Mau so 01) 
Truemg phong GDDT ban hanh quyet dinh kiem tra theo ice hoach hoac dOt 

xuat, trong pham vi 15 ngay truot khi thuc hien cuOc kiem,tra phai thong bao cho 
doi tugng kiem tra biet (truarng hop kiem tra dOt xuat có the bao truac ho4c khOng 
bao truck thy theo you cau click kiem tra). 

2.3. Xay thing va phe duy'et ke hooch flan hanh kiem tra (Mau so 02) 
NOi dung Ice hoach tien hanh kiem tra gOm có: Muc dich, yeu cau cda cuOc 

kiem tra; not dung kiem tra (pham vi, not dung, doi tugng, thoi kST, thiyi han kiem 
tra; nhang not dung trong tam, trong diem tier' hanh kiem tra); phuang phap tien 
hanh kiem tra; tien do thgc hien (che di) thong tin, bao cao; thanh vien tien hanh 
kiem tra; dieu kien vat chat dam bao thuc hien cuOc kiem tra; nhang van de khac). 

Can bO, cong chirc, vien chdc hoac Truorng doan dugc giao nhiem vu kiem tra 
chu tri hoac chi dao thanh vien Doan kiem tra xay dung ke hoach lien hanh kiem tra, 
trinh nguoi ra quyet dinh kiem tra phe duyet. 

2.4. Hop chuan bi Irian khai cuk kiem tra (otji Wri Doan kiem tra) 
- Tru&ng doan kiem tra to chirc hop Doan kiem tra de quail triet ke hoach kiem 

tra da dugc phe duy'et; ban cac bien phap cu the de to chi:re thuc hien Ice hoach; phan 
cong nhiem vu cu the cho timg thanh vien dm Doan kiem tra; neu nguyen tac phoi 
hop va viec chap hanh cac quy trinh, quy che dm Doan kiem tra; du kien lich kiem 
tra true tiep tai don vi la doi tuvng kiem tra va cac don vi, to chirc, dan vi, ca nhan 
co lien quan. 

- Tap hop cac van ban lien quan den not dung kiem tra do cac co quan cap tren 
ban hanh va van ban dm dan vi la dOi Wong kiem tra ban hanh de thuc hien nhiem 
vu dugc ap dung trong thoi ky, pham vi kiem tra. 

- Chuan bi phuang tien, thiet bi, kinh phi va nhang di'eu kien vat chit can thiet 
khac phuc vu cho hog Ong dm Doan kiem tra. 

2.5. Xay dung de cumg yeu cau el& turig kiem tra bao cao 
-, Can bO, ding 	vien chdc hoac TruOng doan kiem tra dugc giao nhiem 

vu kiem tra có trach nhiem chd tri ding cac thanh vien Doan kiem tra xa'y dung de 
cuang yeu cau dOi tugng kiem tra bao cao; 

-, Can 1)0, cong chdc, vien chirc hoac Truang doan kiem tra dugc giao nhiem 
vu kiem tra guri van ban cho doi tugng kiem tra kern theo de cuang yeu cau bao cao 
it nhat 03 ngay truck khi tien hanh kiem tra (trir kiem tra dOt xuat); 

- Trong van ban gdi dOi tugng kiem tra, du kien lich kiem tra truc tiep tai dcn 
vi la doi tugng kiem tra va cac co quan, to chdc, dan vi, ca nhan co lien quan; yeu 
cau dOi Wong kiem tra bao cao viec thuc hien cac quy dinh cda phap luat theo not 
dung trong de cuang; yeu cau ye thanh phan lam viec \Ted Doan kiem tra hoac ca 
nhan dugc giao nhiem vu tien hanh kiem tra; yeu cau dOi tugng kiem tra chuan bi 
thong tin, tai lieu, minh chirng. 

- Truang doan kiem tra dugc giao nhiem vu kiem tra có trach nhiem thong bao 
bang van ban hoac gui quyet dinh kiem tra (it nhat truac 03 ngdy) tat& khi Doan 
den kiem tra tai dan vi la doi tugng kiem tra. 

ON ' 

GiAC 

-"A o 
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2.6. Tiin hanh kiem tra 
, Doan kiem tra hoac nguoi dugc giao nhiem vu kiem tra tuan 	theo ke hoach 

kiem tra va phan cong 	Trikmg doan kiem tra, that hien dung nhiem vu, quyen 
han dugc qui dinh theo cac buck sau day: 

- Cong b'6 guy& dinh kiem tra; 
- Nghe, nghien cua bao cao; thu thSp tai lieu, 11'6 so c6 lien quan; 
- Xem xet, trao d6i veri d6i tugng kiem tra, doi chieu quy dinh hien hanh de dua 

ra nhan xet, danh gia ye timg not dung kiem tra; 
- Ket thiic kiem tra true tiep, Truing doan kiem tra lap bien ban kiem tra (Mau 

so 03). 
2.7. Xily dung Bdo cao kit qua kiirn tra (Mau so 04) 
Timg thanh vien Doan kiem tra bao cao bang van ban voi Truing doan ve not 

dung kiem tra theo nhiem vu d'a dugc phan cong; Truing doan kiem tra hoac can 
b6, cong chirc, vien chirc dugc giao nhiem vu kiem tra chiu trach nhiem xay dung 
du thao bao cao ket qua kiem tra, lay 5/ kien cac thanh vien trong Doan kiem tra va 
14,  bao cao ket qua kiem tra, girl ngtrai ra quyet dinh kiem tra. 

Thai gian xay dung bao cao ket qua kiem tra trinh nguoi ra guy& dinh kiem tra 
cham nhat la 07 ngay, ke ter ngay ket thix cu6c kiem tra. 

2.8. Ban hanh thong bao kit qua kiirn tra (Mau so 05) 
- Ket qua kiem tra, xac minh timg not dung; 
- Thong bao ket qua ve viec chdp hanh cac quy dinh cua phap luSt cua doi tugng 

kiem tra lien quan den not dung kiem tra; xac dinh 1.6 tinh chat, mire d6 thieu sot, 
han che va nguyen nhan, trach nhiem cua co quan, to chirc, ca nhan c6 lien quan 
(neu c6); 

- Kien nghi cac bien phap xir ly ho;dc de xuAt thanh tra nhang not dung cu the. 
- Truong phong GDDT 14 ban hanh thong bao ket qua kiem tra chSm that 05 

ngay ke ter ngay nhan duce du thao Thong bao ket qua kiem tra. 
2.9. Thur hien 	sau kiem tra 
- Thu truing dcm vi dugc kiem tra c6 trach nhiem true tiep chi dao trien khai 

that hien cac kien nghi trong thong bao ket qua ki'em tra. 
- Thuc hien xir13'T sau kiem tra: Teen co si th6ng bao ket qua kiem tra, Truang,  

phOng GDDT phan ding can b6 theo doi viec that hien dm don vi dugc kiem tra de 
c6 nhitng bien phap xir 1y tiep theo. 

- Ap dung theo thAm quyen hoac kien nghi cac co quan c6 thAm quyen ap dung 
cac hinh thirc xir ly kST luat, xir phat vi pham hanh chinh va cac hinh thirc khac theo 
quy dinh cua phap lust doi vbi cac ca nhan, b6 phan khong thgc hien, thus hien 
khong day du hoac that hien khong dung theri han cac kien nghi, quyet dinh xir 

2.10. LAp, quan ly va sir dung ht, so.  kiem tra (theo fi let b diem 2.2 khoan 2 
mix II Cong van 3972) 

Viet ki6m tra phai dugc lap thanh h6 so. Viec lap, quan 13",  va sir dung h6 so 
kiem tra phai dupe that hien theo qui dinh cua phap luat. 
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TnrOng Doan kiem tra có trach nhie.rn lap h6 so.  ki6m tra g'Om có: Quy6t dinh 
kiem tra; ke hoach lam vies cua doan kiem tra; phan cong nhiem vu thanh vien doan 
kiem tra; Nen ban kiem tra; bao cao, giai trinh cua dOi ttrcing kiem tra; bao cap ket 
qua kiem tra; thong bao ket qua kiem tra; van ban Kix ly hoc kien nghi 	cac tai 
lieu khac có lien quan. 
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Phu luc 3 
CONG TAC THANH TRA, KIEM TRA NQI BQ 

CtJA SOS CIAO DIJC 

1. Tham quyen, dOi fining, hinh thuc thanh tra, kiem tra 
1.1. Tam quye'n thanh tra, kijm tra 
Thu truong co so gido duc ban hanh Quyet dinh thanh tra, kiem tra theo ke  

hoach. Dieu kien, tieu chuan cua ngugi tham gia down thanh tra, kiem tra theo quy 
dinh tai khoan 3 muc III (Cong van 3972). 

1.2. D idi twang thanh tra, ki'dm tra 
Doi tugng thanh tra, kiem tra not ba cua cac co sa gido due la lanh dao, vien 

chdc, ngugi lao clang hoat clang trong co s& giao duc. 
1.3. Hinh thirc thanh tra, kijm tra 
- Thanh tra, kiem tra theo ke hooch: Thanh tra, kiem tra theo cac nai dung trong 

ke hoach da duge Thu truang co s& gido duc phe duyet hang nam theo quy dinh. 
- Kiem tra clot xuat: La hinh tithe kiem tra dugc tien hanh khi phat hien to chirc, 

ca nhan co dau hieu vi pham phap luat, theo yeu cau giai quyet khieu nai, to cao, 
phong, chong tham nhiing, tieu cuc hoc do thii truong co quan quan 15,  cap tren co 
tham quyen giao. 

2. NOi dung thanh tra, kiem tra 
2.1. Thanh tra, ki'dm tra viec thcrc hien nhiem vu dtrac giao cfia Icinh do°, 

vien chirc, nproi lao d'Ong 
- Viec thuc hien nhiem vu dirge giao cua lanh dao co s& gido duc. 
- Nia dung thanh tra, kiem tra hog clang su pham cua nha gido bao gam: 
+ Quy dinh dao dire nha gido; pham chat chinh tri, dao dire, lai sang. 
+ Cac cong tac dugc giao: Thuc hien qui the chuyen mon (thuc hien chuong 

trinh, nai dung, ke hoach day hoc; giao duc dao dirc, tham my, the chat... cham sac, 
nuOi duang, cac yeu cau ve soan bai; giang day, thi nghiem, thuc hanh; tham gia 
sinh hoot to chuyen mon, to bOi &rang va bai dug'ng...); trinh do nghiep vu chuyen 
mon; ket qua giang day, giao duc; cong tac chn nhiem lap, hog clang giao duc ngoai 
gig len lap, cong tac Doan- Doi- Sao, hog clang xa hai; ket qua danh gia xep loai 
ngugi hoc; tham gia cong tac khac 

2.2. Thanh tra, kidm tra hoat dOng cua cac to, khai chuyen mon, cac be; pqn 
thir vien, dui& bi, tai chinh, van thw 

2.2.1. Cong tac quan ly cz,ia to trwang, nhom trirang 
-H6 so chuyen mon; ha so quan 
- ChAt lugng day — hoc dm to, nhom chuyen mon. 
- Nen nep sinh hoat chuyen mon. 
- Ke hooch bai dual-1g va to bai duang chuyen mon nghiep vv. 
- Viec chi dao phong trao hoc tap cila hoc sinh. 
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2.2.2. Cong tac thik bi day hoc, dux vien trong nha truerng 
- NOi dung kiem tra thiet bi day hoc bao g6m: Kiem tra ke hoach mua sam thiet 

bi theo nhu cau day va hoc; kiem tra viec xay dung va be) sung co so, vat chat, thiet 
bi day hoc; kiem tra viec duy tri, bao quan thiet bi day hoc; kiem tra viec khai 
sir dung thiet bi day hoc. 

- Ni6 dung kiem tra thu vien g6m: Kiem tra co se( vat chit (phong thu vien, 
thiet bi, ban ghe, ke, tii); kiem tra viec sap xep, bo tri, trang tri, ve sinh; kiem tra so 
luting va chat luting sach, bao, tap chi, ban do, tranh anh gido duc, bang dia gido 
khoa...; kiem tra hoat,dOng dm can 130 thu. vien (viec thuc hien not qui, viec cho 
mown, thu hoi; 	so so sach, bao quan, giai thieu, thong Ice, phan loai, bo sung sach 
bap; thuc hien nen nep, tinh than, thai dO lam viec...). 

2.2.3. Cong tac tai chinh, tai san va cong tac ke toan 
- Thu, chi cac khoan dOng gop cua cha, me hoc sinh va hoc sinh. 
- Cac khoan chi ngan sach, chi khac cua don 
- Viec xac dinh cac khoan chenh Lech thu chi hoat ging va trich lap cac quy. 
- Cac quan he thanh toan. 
- Viec quan 1.3"/ va sir dung tien mat. 
- Viec thuc hien quyet toan thu chi tai chinh. 
- Using tac mua sam, dau to xay dung co ban (neu co). 
- Viec chip hanh cac the c10, nguyen tac ke toan tai chinh. 
2.2.4. Kikn tra how clOng ctia bo phan van thu; hanh chinh 
- Viec chuyen, luu tit ding van di, cong van den. 
- Viec guar) ly va sir dung con din. 
- Klein tra viec quail ly cac ht) sa, s6 sach hanh chinh, gido vu (s6 clang bO, s'6 

goi ten ghi diem, so ghi dau bai, so bao giang, hoc ba, so quan 13'r cap phat van bang, 
chirng chi, so theo doi pho cap gido due, so nghi quyet cua nha trub.ng, so khen 
thuong, ky luat hoc sinh, so hru tru cac van ban, cong van va cac loai hO so so sach 
khac...). 

2.3. Thanh tra, kiem tra hoot d'Ong caa bO phan chain sac, nuoi &rang ire/hoc 
sinh; cling tac tw van tam ly hoc chrowg va hoot d'Ong 197 Wing song, hoot dOng 
ngoai chinh khoa (neu co) 

- Kiem tra ca so vat chit phuc vu ban tru. 
- Kiem tra viec thuc hien dam bao ve sinh, an toan thut phim. 
- Kiem tra hog dOng ciia 130 phan nuoi doting, cham soc. 
- Kiem tra ket qua nuoi clueing, cham soc hoc sinh.... 
2.4. Thanh tra, kiem tra cong 'tic quan 1)5 cfia ngwei dt'rng dau co' so gido duc 
- Viec xay dung va to chirc thuc hien ke hoach (ice hoach nam hoc, hoc kST, ke 

hoach thang cua trueng hoc va cac 1)0 phan). 
- Cong tac chinh tri tix Wong, tuyen truyen, phO bien, gido duc phap 1u4t. 
- COng tac quail ly nha gido, nhan vien, phat trien dOi ngu. 

H . 

sc 
AO 

vA 
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- Viec quan 15i va to chirc gido due hoc sinh. 
- Viec thirc hien Quy dinh .NT' day them, hoc them. 
- Quan he phi hop cong tac gitra nha trueng 'clad chinh quy& dia phuang va 

cac doan the. 
- Cong tac ki6m tra not b6 tnreng hoc. 
- Viec chi dao cong tac hanh chinh, tai chinh, tai san cua nha truCmg. 
- Viec xay dtmg, co s6( vat chit thi6t bi day va hoc. 
- Viec thu.c hien cac ch6 d6, chinh sach cua Nha nu& vOi co. soy gido duc, nha 

giao, nhan vien va hoc sinh. 
- Viec thirc hien Quy ch6 dan chu trong hoat d6ng cna nha truarng. 
- Viec thgc hien ding tac xa h6i boa giao duc. 
- Viec thirc hien cong tac thi dua, cac cu6c Van &Ong trong nganh. 
- Viec thgc hien cong khai. 
- Viec thirc hien cong tac phOng, ch6ng tham nhimg, tieu clic, ch6ng lang phi. 
- COng tac tiep dan; giai quyet khieu nai, giai quyet to do, xir ly kin nghi, 

phan anh. 
3. Quy trinh thanh tra, kiem tra 
3.1. Xety difng ke ho9ch thanh tra, kijni tra chung theo nam  
Dau nam hoc, Thu trtfang co.  so. gido duc to chirc xay dtmg, phe duyet ke hoach 

thanh tra, kiem tra, thong MAD ding khai trong co so giao duc. Ke hoach thanh tra, 
kiem tra not b6 hang nam can xay dung dua tren thirc to phat trien timg m'a't trong 
ding tac quail 1y, cong tac chuyen mon. Ngoai ra, can can dr vao trong tam cong tac 
thanh tra, kiem tra do co.  quan quan 1T cap tren yeu cau. Ke hoach thanh tra, kiem 
tra not b0 nam hoc can neu r'O: 

- Muc dich, yeu cau. 
N6i,dung thanh tra, ki6m tra: Neu khai quat not dung k6 hoach thanh tra, ki6m 

tra; tong so cu6c thanh tra, kiem tra se thgc hien; dOi Wong thanh tra, kiem tra. Theo 
tirng not dung thanh tra, kiem tra can xac dinh trong tam, trong,diem kiem tra nham 
phat hien va chan chinh sai pham, thieu sot, gen) phan thirc hien tot nhiem vu nam hoc. 

- T6 chirc thtic hien: Cac bien phap to chirc; trach nhiem thirc hien. 
3.2. Ban hanh quye't dinh thank tra, kikn tra (Mau s6 01) 
ThU tnxeing co.  so giao duc ban hanh quy6t dinh thanh tra, kiem tra bang van 

ban, trong pham vi 15 ngay trtrac khi dux hien cu6c thanh tra, kiem tra phai thong 
bao cho doi tuvng thanh tra, kiem tra biet (tmong hop kiem tra d6t xuat c6 the bao 
truck hoac khong bao truot tUy theo yeu cau cu6c kiem tra)2. 

2 Quy6t dinh thanh tra, ki6m tra g6m cac not dung: Can dr phap 	thanh tra, kiem tra; pham vi, d6i 
tuvng thanh tra, kiem tra; not dung thanh tra, kiem tra; thi han thanh tra, kiem tra; thanh phan doan thanh 
tra, kiem tra la cong chirc, vien chirc trong hoc ngoai ca sa giao duc ce ctu dieu kien, tieu chuan cua ngueri 
tham gia doan kiem tra theo quy dinh diem 3.2, 3.3 khoan 3 mix III (Cong van 3972). 
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  3.3. Tien hanh thanh tra, kijm tra 
Viec tin hanh thanh tra, kiem tra bao g'om cac buck sau day: 
- Cong bo guy& dinh thanh tra, kiem tra. 
- Thu nhan thong tin, tai lieu lien quan den not dung thanh tra, kiem tra. 
- Xem xet, xac mirth tinh xac thirc cua cac thong tin,tai lieu lien quan den not 

dung thanh tra, kiem tra. 
- Nghien cuu, d6i chieu quy dinh de dua ra nhan xet, danh gia ve timg not dung 

thanh tra, kiem tra. 

- Lam viec vai cac dun vi, ca nhan c6 lien quan de lam ro not dung thanh tra, 
kiem tra. 

- Ket thirc thanh tra, kiem tra truc tiep, Tru&ng doan kiem tra lap Nen ban thanh 
tra, kiem tra (Mau so 03). 

3.4. My dung bdo cao k'jt qua thanh tra, kiem tra va thb'ng bdo ket qua kiem tra 
- Tung thanh vion doan thanh tra, kiem tra khi ket fink lam viec vai Mi Wong 

thanh tra, kiem tra phai lap bien ban thanh tra, kiem tra kern theo h8 so tong phan 
theo not dung kiem tra &rot phan cong. 

- Ket fink viec tien hanh thanh tra, kiem tra, doan thanh tra, kiem tra c6 trach 
nhiem xay dung bao cao ket qua thanh tra, kiem tra gom cac not dung sau: Khai quat 
d4c diem tinh hinh; ket 9ua thank tra, kiem tra, xac minh; nhan xet, danh 	tirng 
not dung da thanh tra, kiem tra; kien nghi bien phap xir VT (Mau so 04). 

- Thong bao ket qua thanh tra, kiem tra: Thu tru&ng co s& gido due thong bao 
ket qua thanh tra, kiem tra tai phien hop dm don vi (Mau so 05). 

3.5. Ayr hien xir ly sau thanh tra, kiln" tra 
Can dr ket qua thanh tra, kiem tra, thu trtrorng co s6 gido due c6 trach nhiem 

xem xet, xir VT kip tired ket qua thanh tra, kiem tra nhu.  sau: 
- Don dOc, ap dung cac bien phap theo tham quyen va quy dinh hien hanh bu6c 

ca nhan, b6 phan thirc hien kien nghi, quyet dinh xir ly sau thanh tra, kiem tra. 
- Ap dung theo tham quyen hoac kien nghi cac co quan c6 tham quyen ap dung 

cac hinh thirc xir ly kST luat, xir phat vi pham hanh chinh va cac hinh thirc khac theo 
quy dinh cua phap luat doi vai cac ca nhan, b6 phan khong thirc hien, thirc hien 
khong day du hoac thkrc hien khong dimg thai han cac kien nghi, quyet dinh xir ly.  

3.6. Lun 	theo flit b dibn 2.2 khod n 2 muc II (Cong van 3972) 
H8 so thanh tra, kiem tra not b6 gom c6: Ke hoach thanh tra, kiem tra not b6 

nam hoc; quyet dinh thanh lap doan thanh tra, kiem tra not b6 nam hoc; phan cong 
nhiem vu cac thanh vien doan thanh tra, kiem tra not b6; Nen ban thanh tra, kiem 
tra; bao cao ket qua thanh tra, kiem tra; th'Ong bao ket qua thanh tra, kiem tra; van 
ban xir ly hoac kien nghi xir VT; cac tai lieu khac c6 lien quan. 

    



Ten co. quan, can vi 
quyet dinh kiern t 

S6: /QD- 	

COs 	̀BOA xA HOI CHU NGHIA VIET NAM 
GIA0 DQC 	Doc 14p - Tkr do - Hanh phiic 

vii 
DAO TAO 

uANG:r 

QUYET DINH 
Ve viec kiem tra 	 (Ten cu'Oc kiem tra) 

....... (Chfiv danh cfia ngithi ra quyk dinh kiem tra) 

, ngay. 	thang  	m .......... 
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MAU SO 01 

Can 
Can at.. 

quan ra quyit dinh kiem 
Can cd 
Theo de nghi cua  

xuat tien hanh kiem tra). 

............ ..... (Van ban quy phgm phap lugt có lien quan); 
	 (Van ban quy dinh ye chfiv nang, nhiem vu cfia ca 

tra); 

 

(Thu trwang ca quan, don vi tham mtru de 

 

QUYET DINH: 
Dieu 1. Kim tra 	 
Thad kS/' kiem tra-
Thai han kiem tra- 
Dieu 2. Thanh lap Doan kiem tra tai 

tra), g6m cac Ong (ba) c6 ten sau day: 
1. 	  
2. 	  
3.  

	  (ten cloi tugng kiem 

(Dori two.ng, not dung, phgm vi kidm tra,.); 

ngay lam viec. 

, Triking doan; 
, Pho Tru-ong doan (neu can thiet); 
	  , thanh vien; 

Dieu 3. Trtr6ng doan kiem tra co trach nhiem to chirc thgc hien kiem tra dung 
quy dinh tai Dieu 1 cila Quyet dinh nay, Quy dinh ye cong tac kiem tra cua 	ban 

	

hanh kern theo Quyet dinh so ....   va cac quy dinh phop luat khac c6 
lien quan. 

Giao 	phe duyet Ke hoach tien hanh kiem tra, 14/ Thong bao ket qua kiem 
tra theo quy dinh. (N'O'i dung nay ghi trong trweeng hop ngu'&i ra quyit dinh giao cho 
ngtrol có tham quyen phe duyet ke hoach tien hanh kiem tra, 195 Thong bao ket qua 
kiem tra) 

Dieu 4. Cac Ong (W.) co ten tai Dieu 2, (Chtiv danh diet ngwai ra quyet dinh kiem 
tra), (Thfi truang ca quan, to chirc, dan vi hoc ca nhan có lien quan den viec to  
chirc thuc hien cuOc kiem tra., (Thfi trwang ca quan, to chic ho'Cic ca nhan la c of  
ttro.ng kiem tra) va cac ca quan, to chirc, ca nhan c6 lien quan chiu trach nhiem thi 
hanh quyet dinh nay./. 

Noi nhan:  

- Luu:..... 

(Chik danh clia ngtrol ra quyet dinh 
kie'm tra theo tham quyen cid cluac quy dinh) 

(K)5, ghi r5 ten va dong dau) 
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MAU SO 02 

Ten c 
ra q einh.''kiehi ,a  
Doii tiftri;theo 

Quyet 	aV  AT A c  ga 

LONG HOA XA HOI CHU NGHIA VIET NAM 
DO 14p - Ty. do - Hanh phtic 

   

	

ngay 	thong... 	 

KE HOACH  TIEN HANH  KIEM TRA 

Thgc hien Quyet dinh kiem tra 	ngay /. / 	 cua 	(Chfic 
danh cfia ngtreei ra quyet dinh kiem tra) ye viec 	  (Ten cuOc 
kiem tra), Doan kiem tra lap ke hoach tien hanh kiem tra nhu sau: 

I. Myc dich, yeu cAu 
1. Muc dich 	  
2. Yeu cau 	  
II. Niii dung kiem tra 

(Phgm vi, not dung, d& tuvng, thol kj), thai kin kierm 
tra; nhang not dung trong tam, trong diem tien hanh kiem tra) 

III. Phtrung pita') tien hanh kiem tra 
................................................... ..... (Phurtng phap, cach thirc tien hanh 

kiem tra) 
IV. TO chtic thtrc hien 
- Tien dO thgc hien. 	  
- Che di, thong tin, boo coo: 	  
- Thanh vien tien hanh kiem tra: 	  
- Dieu kien vat chat boo dam thkrc hien cuOc kiem tra: 	  
- Nhung van de khac (neu có). 	  

Noi nhem: 	Phe duyel cua nguiri ra quyet dinh kiem TRUONG DOAN KIEM TRA 
- LtIll 	 

tra (hoac ngtroti ding giaophe duyet ke 	(Kfi, ghi ro ho ten) 
hoach tien hanh hien' tra) 

(K)i, ghi ro ho ten, ciOng dau lieu co) 
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MAU SO 03 

Ten, 6rtfaan,--'49'n,y1 
ra 	 ra 

Dnan 
QuY4 cliJR4)6) \77\,!.7 - 	 • 

ouANG 

LONG HOA XA HOI CHU NGHIA VIET NAM 
Mc lap - Tv do - Hanh phtic 

   

......, ngay 	 thong...  

BIEN BAN KIEM TRA 
Ve 	 . (ghi ro not dung ki"jm tra) 

Can dr Quyet dinh so 	ngay 	cua 	ve viec 	. , tit ngay 
	den ngay 	 , Doan kiem tra da tien hanh thu th4p thong tin, tai lieu, minh 
chirng va kiem tra trvc tiep tai 	 ye viec 	  

Sau day la ket qua kiem tra: 
I. THANH PHAN LAM VIEC 
1. DO dien Doan kiem tra: 
- Ong (ba) 	  chirc vv: 	  
- Ong (ba) 	  chile vu: 	  
2. DO dien 	 (Ten to chirc, ca nhan la cloi twang kiem tra) 
- Ong (ba) 	 chirc vv. 	  
- Ong (ba) 	 chits vu: 	  
II. KET QUA KIEM TRA, XAC MINH 

, (NOi dung, ket qua kieM tra, xac minh; danh gia, nhan xet cila Doan ki'm tra 
ye ding not dung (lilac kiem tra; fi kien dia ca quan, to chtk, ca nhan &lac kiem tra, 
xac minh (nett co). 

III. DANH GIA, NHAN XET (clanh gia, nhan xet dal voi ding not dung kiim 
tra, xac minh; ghi r5 nhang wu diem, kho khan, han che, thieu sot, vi pham neu co 
theo quy clinh) 

IV. MEN NGHI, DE XUAT 

Bien ban kat thus vao   ngay 	I..../ 	 
Bien ban da duos doc lai cho nhang ngu.o.i có ten neu tren nghe yak)",  xac nhan; 

Nen ban   Trang (to.), &roc lap thanh 	 ban có gia tri nhu 
nhau, moi ben gift 01 ban./. 

(Ten co quan, don vi, ca nhan TRIJONG ROAN KIEM 	NGlUbI GM BIEN BAN 
là dOi tom (lucre kiem tra, 	 TRA 	 (Kfy, ghi 1.6 ho ten) 

xac minh) 	 (4, ghi ro hc,  ten) 
(4 ghi r5 ho ten) 
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cfn vi 
ra 	 tra 

Te . if 	(tta*eo 
piay 

DAC TAO 

LONG HOA XA HOI CHU NGHIA VIET NAM 
D(Ic 1ap - Tv. do - Haul' phtic 

Quykt 

ngay 	thong... 	 nom 

BAO CAO 
Ket qua kiem tra 	 (ten cuOc kilm tra) 

Thuc hien Quyet dinh kiem tra so ngay. /. / 	 cua 	(Chtk 
danh cita ngtreri ra quyet Binh kiem tra) ye 	  (ten cuOc kiem tra), tir 
ngdy. ./. ./ 	 den ngay... /.... /.... , Doan kiem tra da ti6n hanh ki6'm tra 
tai 	  (Ca quan, to chirc, ca nhein la cloi twang kiem tra). 

Qua trinh kiem tra, Doan kiem tra da lam vi& voi 	 (Ca quan, to 
chirc, ca nhan co lien quan da' duac xac minh de lam r5 not dung kilm tra) va ti6n 
hanh kiem tra, xac minh trtyc ti6p cac ni5i dung kiem tra. 

Sau day la ket qua kiem tra: 
I. ICHAI QUAT CHUNG (Khai qucit dac diem tinh hinh to chirc, hoat dOng co 

lien quan den not dung kiem tra diet ca quan, to chirc, ca nhan la cloi twang kiem tra). 
II. KET QUA KIEM TRA, XAC MINH 
MO ta, phan tich, danh gia ket qua kiem tra, xac minh; Ghi nhan nhang int 

diem, han che, thieu sot, bat cap va vi pham neu co theo ,quyclinh; h au qua, thiet 
hal; ca quan, to chirc, nhan lien quan trtrc tiep, gian tiep den vi pham) 

III. KET LUAN VE NHING NOI DUNG DA TIEN HANH KIEM TRA 
Ket luan ve tru diem, ket qua dot dtrac; han che, thilu sot, befit  cap, vi pham neu 

co theo quy dinh; nguyen nhan, trach nhiem. 
IV. CAC BIEN PHAP xfr LY THEO THAM QUYEN DA AP DUNG 

(NEU CO) 
, (Neu cac bin phap ma Doan kilm tra da ap dung hoc da xir if) 	dai twang 

kiem tra de khac phuc nhang, han che, thieu sot, bat cap va xir 4)5 vi pham neu co) 
V. NHUNG Y KAN KHAC NHAU GOYA CAC THANH VIEN DOAN 

KIEM TRA (NEU CO) 

VI. MEN NGHI (Dula ra nhang kiln nghi dai voi cl i twang kiem tra; ca quan, 
to chirc, ca nhein CO lien quan de thtrc hien khac phyc, xir If) theo quy dinh). 

Tren day la Bao coo ket qua kiem tra ye 	  (Ten cuOc kiem tra), 
Doan kiem tra xin y kiln chi dao cua 	 (Chtk danh cf.tanguffi 
ra quyet Binh kiem tra),I . 

Nal nhfin: 
- Chirc danh cua ngutri ra quy6t dinh ki6rn tra (d6 b/c); 

ouANG 

TRU''NG DOAN KIEM TRA 
(4, ghi ra ho ten) 

- Ltru. 	 
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MAU SO 05 

Ten gt(auttaa,',. 	vi ra 
A tea 

P6'( 	GiA0 Doc 

DD A 617PrO• *4/i/ 

Qu 	r1,`,;-2/ 

LONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu.  do -  Hanh phtic 

......, ngay....... thang... ..... narn .......... 

THONG BAO KET QUA KIEM TRA 
Ve viec 	  (ten cuoc kiem tra) 

Thvc hien Quyet dinh hem tra so ngay. ./. ./ 	, 	 (Chirc 
danh dia ngweei ra quyet Binh kiem tra) ye 	 (ten cuac kiem tra) tir ngay 
.../.../... don ngay.../...../...., Doan kiem tra da tien hanh kiem tra 
tai 	  (Co' quan, to chic, Ca nhein la doi twang kiem tra). 

Xet bao cao ket qua kiem tra ngdy .../.../ 	 cua Doan kiem tra, y kien giai 
trinh cua co quan, to chirc, ca nhan la d6i Wong kiem tra, 
	  (Chic danh ctia ngtroi ra guy& Binh kiem tra) Thong 

bao ket qua kiem tra nlitr sau: 
I. KHAI QUAT CHUNG 
(Khai quat clac diem tinh hinh to chirc, hoot clang có lien quan clin not dung 

kiem tra c(la ca quan, 16 chic, ca nhein la clai tworg kiem tra) 
II. KET QUA KIEM TRA, XAC MINH 
(Can ci vao cac Bien ban lam viec,, I3ao cao kit qua 	tra va cac ha so', tai 

lieu, minh thong, neu tom tat ket qua kiem tra, xac minh) 
III. KET "duo 

, (Kit luein v sd tru diem, kit qua tat twat; han 	thiiu sot, bdt cap,vi pham 
neu co theo quy Binh; nguyen nhein, trach nhiem; cac Nen phap xi ly theo tham 
quyen cid ap dung neu có; viec khac phyc ata cloi twang kiem tra va cac ca nhan, to  
chirc co lien quan). 

IV. MEN NGHI,  
(Du'a ra nhung kiln nghi clai vai doi tuyIngkiim tra; ca quan, to chic, ca nhan 

co lien quan de kheic phyc nhung han che, thieu sot, bat cap, mi ly vi pham neu co 
theo quy dinh). 

... . (Chirc danh cfia ngteeti ra guy& clinh 
Noi nh4n: 	 kiem tra hoac ngu&i &cot. giao kji Thong 
- Chirc danh ctia ngutri ra quy& dinh kiem tra (de b/c); 	 bao ket qua kiem tra) - 	 (de b/c); 
- ....Doi tucmg kiem tra (de t/h); 	 (K.,), ghi ro hp ten va Gong deiu) 
- ....Cac dcm vi lien quan; 

- Ltru:... 
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