
UBND TINH QUANG NINH CONG HOA XA HQI CHU NGHIA VIVT NAM 
GIAO DUC VA DAO TAO 	DOc 14p - Tir do - Hanh phtic 

S6: 6:5 /QD-SGDDT 	Quang Ninh, ngay.45thang 03 nam 2025 

QUYET DINH 
Ban hanh quy dinh chtic nang, nhiem vu, quytn han 

cac don vi thuec S .& Giao (Inc va Dao tao 

GIAM DOC 93 GIAO DUC VA DAO TAO 

Can cit. Nghi clink so 127/2018/ND-CP ngay 21/9/2018 cita Chinh phi' 
ban hanh quy dinh trach nhi& quan 1)5 Nha nu'ac ve gicio dyc; 

Can eft Thong tu- so 12/2020/TT-BGDDT ngay 22/5/2020 cfia BO Giao 
dyc va Dao tgo &rang clan vd chic Wang, nhiOm vy, quydn hgn cua Sa Gicio dyc 
va Dao tao thuOc Uy ban nhan dan tinh, thanh pho tryv thuOc Trung u'ong, 
Phong Giao dyc va Dao tgo thuOc Uy ban nhan dan huyen, quan, thi thanh 
pho thucjc tinh, thanh pho thuOc thanh pho tryv thuOc Trung !tang; 

Can cir Quyet dinh so 30/2022/QD-UBND ngay 03/10/2022 cfia Uy ban 
nhan dan tinh Quang Ninh ve viec ban hanh Quy dinh ve quan ly to chfic bO 
may, bien che, can bO, cong chfir, lao clOng hop clOng trong ca quan, to chfic 
hanh chinh, clan vi sy nghiep cong lap va ngteol quan ly doanh nghiep trong 
doanh nghiep co von gop cfia chi' sir hit u thuOc tham quyen quail lj) cfia Uy 
ban nhan dan tinh Quang Ninh; 

Can cit Quyit dinh so;  25/2025/QD-UBND ngay 28/02/2025 cfia Uy ban 
nhan dan tinh Quang Ninh ban hanh Quy clinh chirc nang, nhiem vy, quydn hgn 
va ca cau to chicc cfia Sa Giao dyc va Dao tgo tinh Quang Ninh; 

Can cit y kien thOng nhart cfia Dang fiy va tap the lanh dgo So' Giao dyc va 
Dao tgo ye quy dinh chicc nang, nhiem vy, quyen hgn cfia cac clan vi thuOc 
Gicio duc va Dao tgo tgo tai cuOc hop ngay 25/03/2025; 

Theo cld nghi cfia Truang phong TO chicc - Hanh chinh. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quye't dinh nay Quy dinh chirc nang, nhiem 
vu, quyen han cac don vi thuOc So Giao duc va Dao tao. 

Dieu 2. Quye't dinh nay có hien hirc ke tiz ngay 14 va thay th6 Quyet dinh so  
293/QD-SGDDT ngay 28/02/2025 cila Soy Gido duc va Dao tao ban hanh quy 
dinh chirc nang, nhiem vu, quy& han cac don vi thuOc So Gido duc va Dao tao. 
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Dieu 3. Trueyng phOng TO chi c - Hanh chinh, Throng cat dun vi thuOc 
So Gido dvc va Dao tao; cac to chirc, ca nhan có lien quan can c* Quyet dinh 
thi hanh./. 

- Nhu Di&I 3; 
- BCH Dang ity, Lanh ciao SO.  GDDT; 
- Cac twang clai hoc, cao clang, trung cap; 
- Cac phang GDDT; 
- Cac don vi thuOc va true thu'Oc GDDT; 
- Luu: VT, TCHC. 
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UBND TINH QUANG NINH CLING HOA XA-  HQI CHU NGHiA VItT NAM 
SO GIAO KC VA DAO TAO 	D§c lap - Tkr do - 14nh phfic 

QUY DINH 
Chfic 'fang, nhiem vu, quyen han cac don vi thuc So' Gifio due va Dao tao 

Churo'ng I 

QUY DINH CHUNG 
• A. Dieu 1. Pharr vi dieu chinh va dm tuvng ip dung 

Van ban nay quy dinh chic Wang, nhiem vu, quyen han cac don vi thuOc 
Si 	Thanh tra Soy, cac phong: TO chin - Hanh chinh; Ke hoach - Tai chinh; 
Giao duc nghe nghiep, thuong xuyen va mam non; Giao due phO thong (goi 
chung la cac don vi) cua Soy Giao duc va Dao tao theo quy dinh tai Quyet dinh 
so 25/2025/QD-UBND ngay 28/02/2025 cua Uy ban nhan dan tinh Quang Ninh 
ban hanh Quy dinh chUc nang, nhiem vu, quyen han va ca cdu to chirc dm So.  
Giao duc va Dao tao tinh Quang Ninh. 

Dieu 2. Nguyen tic phan cong chin Wang, nhiem vu quyen han cua  
cac don vi 

1. K6 thira su phan cong chirc /fang, nhiem vu, quyen han cua cac don vi 
cua thuc hien có hieu qua va hop li. 

2. Moi linh vuc cong viec chi giao cho mot don vi,  dau msfii 	tri, theo 
Oi, xir Vi; twang hap mot 	vuc cong viec lien quan den nhiem vu cua nhieu 
dan vi thi dan vi lam dau mai chu tri va cac clan vi phoi hgp, theo 

3. Tnrong hop can thiet, Giam dOc Soy thanh lap cac to, nhom cong tac de 
thuc hien nhiem vu hoac phan cong cho mot don vi trien khai thuc hien. 

Dieu 3. Nhiem vu, quyen h#n chung cua cac don vi 

Trong pham vi, link vuc cong tic dugc phan cong, cac don vi có trach nhiem 
chi' Ong, phoi hop cac don vi lien quan tham muu cho Giam doe SO. thuc hien cac 
cong viec theo chirc nang, nhiem vg, quyen han cua don vi cu the nhu sau: 

1. Tham muu chudn bi not dung, to chirc cac cuOc hop, cac buOi lam viec 
cua So.; du thao thong bao ket Juan cua Giam doc, Pho Giam dOc; theo doi, don 
doc viec thuc hien cac thong bac ket luau. 

2. Tham muu xay dImg van ban quy pham phap luat, van ban huOng dan 
thuc hien nhiem vu cua Nganh. 

3. Tham muu chi ciao, to chirc thuc hien cac De an, Du an, chuong trinh, 
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ke hoach; phi hop vai co quan, don vi va cac lvc lugng xa hoi có lien quan de 
thirc hien muc tieu, ke hoach gido duc. 

4. Tham muu soan thao, kiem tra, ra soat, he th6ng hod, quail VT WO so tai 
lieu luu tru, tuyen truyen phO bien van ban quy pham phap luat lien quan den 
linh vvc ding tac cua don vi va giao due phap 1114 theo quy dinh. 

5.,  Tham muu quan 19 to chirc WO may, cong chirc, vien chirc, rived lao 
dOng; boi duong phat trien nguon nhan lvc; thkrc hien the do chinh sach; xay 
dung ke hoach, quy hoach dOi nga. 

6. Tham muu chi ciao chuyen mon, nghiep vu theo cap hoc phi' hop veti 
trinh clo chuyen mon dupe ciao tao dm can WO, cong chirc, vier' chirc clang cong 
tac tai co quan Sa khi dugc Lath dao So phan cong. 

7. Tham muu to chirc so ket, tong ket, tap hudn, rut kinh nghiem trong 
linh vkrc cong tac cua don vi; de xuat de tai nghien ciru, tham gia nghien ciru cac 
de tai khoa hoc, trien khai thvc hien cac ket qua nghien dru khoa hoc. 

8. Tham mtni danh gia ket qua thvc hien nhiem vu cua cac don vi, linh vvc 
dtrot phan cong phu trach; tham gia cac doan kiem tra toan dien; thanh tra, kiem 
tra viec chap hanh quy dinh cua phap luat ve cac linh vvc chuyen mon phu tract'. 

9. Tham mint bao cao dinh kY, bao cao chuyen d'e va bao cao dOt xudt tinh 
hinh thkrc hien nhiem vu cua clan vi cho Giam dac va tham muu bao cao theo 
yeu cdu caa co quan quan lY cap ten. 

10. Chil tri, phi hop vOi phong TO chirc - Hanh chinh to chirc cac cuOc 
hop, HOi nghi trvc tuyen do don vi chu tri. 

11. Thvc hien nhiem vu, quyen han khac do Giam d6c So phan cong hoac 
uy quyen va chiu trial nhiem trtrac Giam doc SeY v'e moi boat cong cua don vi. 

Chuang II 

CHtit NANG, NHIEM VU, QUYEN HAN CtJA CAC DON VI 

Muc 1 

PHONG TOlirC - HANH CHINH 

Dieu 4. Mire nang 

Tham muu giup Giam d6c So thkrc hien quan lY nha nu& ve to chirc bo  
may, bien the va quan lY cong chirc, vier' chirc, ngued lao cong d6i voi cac don 
vi thuOc va trvc thuOc SO; cong tac phat trien dOi ngu nha gido va can WO quan ly 
gido duc; the dO chinh sach doi yeti can WO, cong chirc, vien chirc, ngueyi lao 
d'Ong cac don vi thuOc va trvc thuOc SO; cong tac bao ve chinh tri not bo, bi mat 



nha nuac; cong tac quan ly quan ly thi va danh gia chAt luting gido due; quan ly  
van bang, chirng chi trong pham vi quan ly dm Sa Giao due va Dao tao. 

Tham muu giup Giam dac Sa ve cong tac tang hop, thi dua - khen 
thuang, sang kien, kST lust, van thu - luu trir, hanh chinh quan tri. 

Dieu 5. Nhi?in vu va quyen han 

Trong pham vi, link vuc cong tac dirge phan cong, giap Giam dac SO 
thuc hien cong viec c6 lien quan den chirc nang cua don vi cu the nhu sau: 

1. TO chtic bi) may, bien the 

a) Tham muu va trinh Giam dac Sa ban hanh theo thAm quyen va chuan bi 
cac ha sa de Giam dac Sa trinh Uy ban nhan dan tinh ban hanh cac van ban lien 
quan den linh vuc ding tac to chirc can bo, cong chirc, vier' chirc cua Ngan.h. 

b) Chu tri, phi hop cac co quan, don vi c6 lien quan giap Giam doe Ser 
xay dung du did() cac van ban,  quy pham phap lust trinh Uy ban nhan dan tinh 
quyet dinh phan 	phan cap nhiem vu quan ly nha nuac ve gido duc; quy 
dinh chirc nang, nhiem vu, quyen han va ca cau to chirc dm Ser. 

c) Chu tri, phi hop cac co quan, don vi c6 lien quan giup Giam dac Sa  
xay dung chirc nang, nhiem vu, quyen han va co cau cac to chirc thuc So va 
cac co sa gido due true thuc SO. Chu tri xay dung ke hoach so luting nguOi lam 
viec, giao so luting ngthed lam viec dm don vi su nghiep cong lap trtrc thuc Sa  
va bien the cong chirc, ngued lao clang thuc co quan Sa Gido duc va Dao tao. 

d) Thuc hien quy trinh va trinh Giam dac Sa cir can ba, cong chic, vier' 
chirc di hoc, di cong tac trong nuac va nuac ngoai. 

d) Tham muu thuc hien ding tac bao ve chinh tri not ba, cong tac dan 
van, cong tac ton gido. Tham muu quan nha nuac doi vOi cac Hai va to chirc 
xa hai, to chirc phi chinh phi hoat &Ong trong linh vuc gido duc va dao tao. 

e) Thuang truc,Ban chi ciao thuc hien Quy the dan 	Nganh va co 
quan Sey; Ban Vi su tin ba phi nu nganh Gido due. 

2. Cong tic Quy hoach, tuyen dung, bO nhifm, mien nhiem, dieu 
dOng, Juan chuyen, danh gia nhan su. 

a) Tham muu tang hop, chuAn bi ho sa de Giam dac Sa trinh cap c6 tham 
quyen quy hoach cac chirc danh Gam doc, Pho Giam dac; tham muu thuc hien 
cong the xay dung, ra sok ba sung quy hoach can ba quan ly co quan Se( va cac 
don vi true thuc Sa theo quy dinh cua phap lust. 

b) Chu tri, phai hop cac co quan, don vi c6 lien quan giap Giam dac Sa  
thuc hien trier' khai he thong chirc danh, tieu chuAn nghiep vu cua ngach cong 
chirc, chirc danh nghe nghiep vien chirc thuc pham vi quan ly dm Sa va chuan 
bi ho so a Giam d6c Sa trinh co quan CO tham quy6n ban hanh; thuc hien co 
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cAu ngach cOng chirc, vier' chirc theo vi tri viec lam va dinh mirc, chi tieu bien 
the 6 cac don vi thuc va truc thuc SO.; giiip Giam doc S6 huong clan, chi dao, 
kiem tra viec that hien cac quy dinh nay. 

c) Ph6i hop voi cac don vi c6 lien quan huong dan, to chirc that hien viec 
tuyen dung, sir dung, quan 1y cong chirc, vien chirc va ngue4 lao dOng cac don vi 
thuc va truc thuc Soy theo quy dinh. 

d) Tham muu xay dung quy dinh va to chirc that hien quy trinh 1)6' nhiem, 
b6 nhiem lai, mien nhiem, luan chuyen, tiepnhan, dieu Ong, biet phai cong 
chirc, vien chirc thuc tham quyen cua Giam dc Sr theo quy dinh. 

d) Tham muu cong than, khOng cong nhan H6i d6ng truong cac ca so giao 
due truc thuc So bao g6m ca cac ca so gido duc to thuc; cong nhan, ldiOng cong 
nhan Hieu truang, Pho Hieu truong cac co so giao duc to thuc thuc tham quyen 
quan15,  nha nu6.c cua Uy ban nhan dan tinh. 

e) La Thuong true 116i dt'ing k'ST luat dm SC,. 

3. Cong tic dao tao, boi dirikng, Oat trien dei ngii va thirc hien the de 
chinh sach dOi vai cong chtk, vien chtic, ngireri lao Ong 

a) Chit tri tham muu huong clan dao tao, b;Oi &rang (trir not dung bai 
duang theo chucmg trinh giao duc phO thong 2018); huong dan, kiem tra, danh 
gia dOi ngu nha gido, cOng chirc, vien chirc, nguoi lao dOng cac don vi thuc va 
truc thuc Sa. 

b) Tham muu huOng dan, to chirc thuc hien nang ngach/hang, chuyen 
ngach/hang, luong va phu cap theo luong, the d6 bao hiern, huu tri, keo dai th6i 
gian cOng tac va cac the c16 chinh sach khac dOi voi cong chirc, vien chirc va 
nguiyi lao Ong cac don vi thuc va nye thuc Sa theo phan cap va quy dinh cua  
phap luat. La Thuong truc H6i dong xet nang luang cua Si. 

c) Tham muu huong dan va kiem tra cong tac quan ly h'•',!• so cong chin, 
vien chirc va ngueli lao Ong theo quy dinh. 

d) Tham muu huong dan thu tuc di cong tac a nuoc ngoai, du lich, tham 
than, chita benh... cua d6i ngii can b6, cong chirc, vien chdc, nguZri lao dOng trong 
cac don vi thu6c va truc thuc SO.; quan ly ho chieu cong vu dm can b6, cong 
chirc, vien chirc thuc pham vi quan 157 dm S6. Tham muu xay dung ko hoach va 
to chirc down ra hang nam cua S6 giri co quan c6 tham quyen phe duyet. 

d) Tham muu huong dan, kiem tra danh gia viec that hien ch6 do, chinh 
sach doi voi dOi ngu nha gido, can b6 quan 15T va nhan vien. 

e) Tham num huOng dan xac dinh danh muc khung vi tri viec lam; xac 
dinh dinh muc so luang ngued 	viec cac dcm thuc va truc thuc 	trinh 
cap c6 tham quyen phe duyet; hoan thien ban mO to cong viec, khung nang lac 
vi tri viec lam theo danh muc vi tri viec lam da duac phe duyet. 
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g) Tham muu huang dan, to chirc thuc hien danh gia, x'6'p loci can b6, 
cOng chtk, vien chirc, nginyi lao &Ong cac don vi thuc va truc thuc So.; danh 
gia chuan nghe nghiep giao vien, chuan can b6 quan 157 cac co sa giao due theo 
quy dinh. Xay dkmg quy the danh gia x6p loci chat luting d6i v6i cac don vi 
thuc Sa, cac don vi su nghiep cong lap true thuc Sa va can b0, cong chirc, 
vien chirc. 

h) Chu tri, ph& hop cac co quan, don vi co lien quan xay dung,  xuat 
chinh sach thuc chirc nang nhiem vu dirge giao trinh cap c6 tham quyen quyet 
dinh phe duyet. 

4. Cling tic quail 157 thi 

a) Chu tri, phi hqp vai cac don vi lien quan thuc S6 ghlp Giam d6c Sa 
trong viec chi dao, thchirc, tham gia cac kS7 thi teen dia ban tinh, bao gom: thi tot 
nghiep trung hoc pho thong; thi chon hoc sinh gi6i cap tinh trung hoc co s6, 
trung hoc ph6 thong; thi tuyeAn sinh vao 16p 10 trung hoc pho thong; thi lap d6i 
tuy6n hoc sinh gioi cua tinh du thi chon hoc sinh gioi quOc gia THPT; thi chon 
hoc sinh gi6i qu6c gia THPT; chu tri tham muu thiremg cho hoc sinh, giao vien 
dog giai cac kS/ thi do phOng phu trach. 

b) Chu tri tham muu, ph& hop vai cac don vi c6 lien quan t6,  chirc xay 
dung ngan hang cac cau hoi thi va kiem tra, ngan hang thi va de kiem tra cac 
mon hoc cap hoc theo quy dinh; tap huan nghiep vu to chirc thi, danh gia chat 
luting giao duc va nghiep vu xay dung ngan hang cau hoi thi chuan h6a. 

5. COng tac quin 1ST van bang, chain chi 

Tham muu hu6ng dan thuc hien cac quy dinh ve quan VT van bang, chUng 
chi trong pham vi ban hanh cua B6 Giao due va Dao tao; quan 11T, cap phat van 
bang theo tham quy'en cfia SO Giao duc va Dao tao. 

6. COng tic tong hcrp 

a) Tham muu xay dung, theo doi, don d6c, tong hop, danh gia ke't qua 
thuc hien cac chiming trinh, k6 hoach cong tac, nhiem vu duce giao va Quy ch6 
le loi lam viec cua SO; xay dkmg cac bao cao dinh ky, bao cao d6t xudt dm SO. 

b) Tham muu xay dung ke hoach, lich lam viec va chuan bi cac chuye'n di 
cong tac cua lanh,dao SO; ph6i hop v6i cac don vi chuan bi not dung, ghi bien 
ban va du thao ket luan cu6c hop cila,larth dao SO; tham muu, 	viec, phuc 
vu, dieu ph& cac boat d6ng chi dao, dieu hanh chung cua Giam d6c. 

c) Tham muu to chirc kST niem cac ngay 16' lan nham giao due truyn 
thong va V/ Wong each mang, truyen thong ciia Nganh, nha tru6ng trong can bo, 
giao vien, hoc sinh. 
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7. Cling tie thi dua, khen thuirng; sang kien 

, a) Tham muu xay dung, hung dan tieu chi thi dua khen thuang, sang 
kien. Tham muu to chdc phong trio thi dua, sang kien. 

b) La cfau rnOi, phi hop vai cac phong chuyen 	 ae ,mon tham muu cho S 
trong viec tham gia khi thi dua van 	- xa hOi do Uy ban nhan dan tinh to 
chirc va cum thi dua do BO Gido due va Dao tao to chirc. 

c) Tham muu tham dinh, de xuat, thuc hien quy trinh khen thuemg d6i voi  
cac tap the, ca nhan. 

d) La thuemg true 110i diing Thi dua - Khen thuong, flOi cong Sang kien 
cua Nganh. 

8. Cong tic van thtr, luu tar, bit) ve bi mat nha nuroc  

a) Quan 1*, to chirc thuc hien cong tic hanh chinh, van thu, ltru trir cua Se( 
theo quy dinh; kiem soat van ban truck khi phat hanh. 

b) Quan ly true tip con dau, thik bi luu khOa bi mat ciia 

c) Tham muu xay dung va quan 15T danh nave tai lieu mat dia nganh theo 
quy dinh cua nha nuOc linh vue gido due va dao tao. 

9. Cong tic hanh ehinh quin tri 

a) Tham muu quan ly tru so lam viec; sira chila ca ban va trang bi co se 
vat chat ky thuat thuOc ca quan 

b) Tham muu dam bao cac phuang tien lam viec, phucmg tien di lai, 
thong tin lien lac ciia co quan S. 

c) Tham muu bao ve an ninh, teat tu, an toan; phong chay, chita chay; le  
tan, y te, canh quan, ve sinh moi truiyng tai co. quan Si; dam bao phuong tien 1(.5 
thuat phuc vu quoc phong, an ninh theo quy dinh cua ea quan quan su dia 
phucmg. 

d) In tai lieu phuc vu cac hog dOng chi dao, quan ly va di'eu hanh cua So; 
phuc vu cuOc hop, hOi nghi, hOi thao cua ca quan; chu tri, phoi hop vOi cong 
doan co quan, cac phOng chuyen,mon to chirc ki niem cac ngay le, tet, cham lo 
bao ve sire khoe, cai thien clod song vat chat, tinh than cho can bO, cong chirc, 
vien chUe, ngued lao cong co.  quan SO. 

d) Chu tri tham muu to chirc cac hOi nghi cua So.; giup Giam dc>c So to 
chirc viec tiep khach trong va ngoai Nganh. B6 tri sap ?Cep doi vOi ca quan den 
lien N cong tic. 
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Muc 2 

THANH TRA SO 

Dieu 6. Chtic [fang 

Tham intru giup Giam d6c Sb thuc hien chirc nang thanh tra hanh chinh 
va thanh tra chuyen nganh; phap che; cong tac phong ch6ng tham nhfing, lang 
phi, tieu cue; cong tac tiep cong dan; phan loci va xir li don thu, giai quyet khieu 
nai to cao trong pham vi quan ly nha nuec ve giao duc va dao tao theo quy dinh 
cua phap lust; cong tac cai each hanh chinh, ISO; cong tac dam bao va kiem 
dinh chat lueng giao duc va ding nh'Sn trueng chuan qu6c gia; Nhiem vu khoa 
h9c, irng dung cong nghe thong tin va chuyen doi so trong nganh Gido duc. 
Thanh tra sir dung con dau rieng theo quy dinh. 

Dieu 7. Nhiem vu, quyen han  

Trong pham vi, linh vuc cong tac dirge phan cong, giup Giam dec Sb  
thuc hien cong viec c6 lien quan den chirc Wang, nhiem vu, quyen han cua don 
vi nhu sau: 

1. Cong tac thanh tra (thanh tra hanh chinh, thanh tra chuyen 
nganh) 

, a) Xay dung du thao hoach thanh tra 	Thanh tra So, bac) cao Giam 
doc Sb xem xet, quyet dinh truec khi giri Thanh tra tinh tong hop vao ke hoach 
thanh tra cua tinh; 

b) T6 chirc thuc hien nhiem vu thanh tra cua Thanh tra Sb trong ke hoach 
thanh tra cua tinh; thanh tra hanh chinh doi \Teri don vi, ca nhan thuc SO; thanh 
tra chuyen nganh doi vei co quan, to chile, ca nhan trong pham vi ma SO &roc 
giao tham muu, giup Uy ban nhan dan cap tinh thuc hien quail ly nha twee; 

c) Thanh tra vu viec khac do Giam d6c So giao; 

d) Theo doi, don dee, kiern tra viec thuc hien ket luSn, kien nghi cua  
Thanh tra so va guy& dinh xir ly ve thanh tra cua Giam d6c SO; 

d) T6ng hop, bao cao ket qua cong tac thanh tra. 

2. Ging tac phong, chtmg tham nhiing, rang phi, tieu we, tiep cong 
dan va giai quyet khieu nui, to cao 

a) Tham muu thuc hien nhiem vu phong, ch6ng tham nhang theo quy 
dinh cua phap luSt ve phong, chOng tham nhung va cac chi dao 	Trung uong 
ve deg tac phong chong lang phi, tieu cue. 

b) Tham muu Inning dan, to chirc thuc hien ke khai tai san can b6, cong 
chirc, vien chirc, nguoi lao dOng cac don vi thuc va true thuc SO. 

c) Tham muu awe hien nhiem vu giai guy& khieu nai, to cao theo quy 
dinh cua phap luat ve IchiL nai, to cao. 
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3. Ong tic Phil) the 

a) Tham gia 3'T kien ve mat phap ly d& vii hO so du thao van ban quy 
pham phap luat thuc tham quyen Uy ban nhan dan tinh, H6i ding nhan dan tinh 
do So chu tri soan thao. 

b) Tham muu xay dung chuong trinh va to chirc bOi dual-1g kien thirc, k-y 
nang ye cong tac phap the cho cac co so gido due va d6i ngu cong chirc cac don 
vi thuc So.; huong dan, kiem tra cong tac phap the Nganh; kiem tra, theo 
bao cao tinh hinh thi hanh phap luat trong Nganh; thuc hien to van phap luat, to  
chirc, huong dan cong tac phi bien, gido duc phap luat. 

c) Tham muu kiem tra, xir y, ra soat he thOng hoa van ban quy pham 
phap luat. Xay dung bao cao ve ket qua cong tac ra soat, he thong Ma van ban 
quy pham phap luAt trinh Giam clic giri So Tu phap tong hop, bao cao Uy ban 
nhan dan tinh va kien nghl yeti B6 Gido due va Dao tao de de xuat phuong an x* 
ly nhang van ban mau thuan, thong cheo, trai phap luAt, khOng dung tham 
quyen hoac khong con ph* hop ye tinh vgc gido duc va dao tao. 

d) Chu tri, phi hop cac co quan, don vi co lien quan xay dung,  de xuAt 
chinh sach thuc chirc nang nhiem vu duoc giao trinh cap có tham quyen quyet 
dinh phe duyet. 

4. COng tic cai each hanh chinh, ISO 

a) Tham muu cong tac chi dao dieu hanh; bao cao quy, bao cao nam theo 
quy dinh. 

b) Chu tri tham muu ph& hop vii cac don vi thuc hien cong tac kiem soat 
thu tuc hanh chinh, cham diem chi so cai each hanh chinh, tuyen truyen cai each 
hanh chinh. 

c) CHI tri phOi hop cac don vi thuc So tham,  muu danh muc TTHC, 
quy ,trinh not b6 	quyet TTHC, not dung chi tiet TTHC cac cap chinh 
quyen tren dia ban tinh Quang Ninh trinh cong b6 theo quy dinh. 

d) Tham 	to chirc, theo dai dp dung he thong quan VT chat luting theo 
tieu chuan quit gia TCVN ISO 9001:2015 trong cac linh vuc thuc chirc nang 
quan ly nha nuac dm SO. 

5. Cling tic dam bao va kiem dinh chat hromg giio duc, cong nh4n 
truimg chuan quit gia 

, a) Chu tri tham muu twang dAn, to chirc thuc hien ding tac kiem dinh 
chat luting gido due va cong nhan truing chuan quit gia cac co so gido duc 
mam non, gido duc phi thOng, gido duc thuong xuyen, gido duc nghe nghiep va 
cac co so gido due khac thuc tham quyen quan VT; khao sat, danh gia dien ring 
quit gia, quit te. 
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b) Tham muu cong tac kiem tra, tap huAn,chuyen mon, nghiep vu kiem 
dinh chat lugng gido duc, cong nhan trtreing chuan quoc gia. 

c) Tham mini chi dao, huang din, kiem tra cac not dung Quy ch& quy 
dinh ve cong khai doi vui ca soy gido due thuc he thong gido due quoc dan tren 
dia ban tinh. 

6. Cong tic quill 157 nha nu& ve khoa hoc, cong nghe: thong tin 
Chuyen di so trong giio duc va dao tao 

a) Chit tri tham mini xay dung cac ke hoach giai doan va hang nam; 
huang dAn,,t6 chirc thuc hien, kiem tra danh gia viec thuc hien cac 	hoach, 
nhiem vu ve khoa hoc cong nghe, cong nghe thong tin, chuyen doi so trong gido 
due, dam bao hoan thanh cac muc tiou cua Trung uang, dm WO Gido duc va Dao 
tao va cua tinh. 

b) Tham muu to chirc trien khai cac chuang trinh, ke hoach, de an ve Ung 
dung ding nghe thong tin, khoa hoc va cong nghe trong giang day, hoc tap va 
quan ly gido duc; 

c) Xay dung ke hoach, hueing dan va to chirc danh gia mirc dO chuyen dOi 
so dm So.  Gido duc va Dao tao, cac phong Gido duc va Dao tao, cac co soy gido 
due. 

d) Thuang truc HOi di5ng khoa hoc cong nghe cua nganh; tham dinh, kiem 
tra, &loth gia, huOng clan hoan thien quy trinh viec thuc hien cac nhiem vu khoa 
hoc, cong nghe. 

e) Tham muu cho UBND tinh: Phe duyet phuong an, ke hoach va 1:1O tri 
kinh phi to chirc lua chon du an du thi nghien cfru khoa hoc ki thuat oh don vi 
du thi thuc pham vi quan lY va to chirc CuOc thi (neu la don vi dang cai to chuc 
CuOc thi); chi dao don vi du thi thuc pham vi quan lY va cac co quan co lien 
quan ph& hop voi don vi du thi de lua chon du an du thi va to eh& CuOc thi. 

Muc 3 

PHONG HOACH - TAI CHINH 
Dieu 8. Chirc ning 

Tham muu gulp Giam,d6c thuc hien chirc nang quan 1ST nha nu& ye 
quy hoach, 	hoach phat trien,su nghiep giao duc va ciao tao; ve hoat dOng tai 
chinh, ngan sach; co. so. vat chat va thiet bi truong hoc, cac du an chuang trinh 
muc tieu thuc pham vi trach nhiem cua Sa; cong tac quan 1ST, van hanh ha tang 
cong nghe thong tin nganh gido duc theo rinh vuc; cong tac truyen thong; thong ke 
nganh Gido duc. 

Dieu 9. Nhiem vu va quyen 11#n 
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Trong pham vi, link vuc cong tac dugc phan ding, gilap Giam dOc Set 
thuc hien cong viec c6 lien quan den chirc nang, nhiem vv, quy'en han cua don 
vi nhu sau: 

1. Xfiy dtyng, htrerng an, don (tic, kiem tra, danh gia thin hien chien 
lucre, quy hoach, ke hoach ph& trien giao due va dao tao 

a) ChU tri, phi hap vii cac don vi co lien quan giup Giam doc Soy xay 
dung quy hoach mang luai cac ca sec gido duc trong toan nganh, quy hoach tong 
the phat trien gide duc va dao tao tinh, trinh Uy ban nhan dan tinh phe duyet; 
twang dan, quail ly, kiem tra dam bao quy hoach mang luai, quy hoach phat 
trien da dugc phe duyet. 

b) Chu tri tham muu Ice hoach phat trien gido duc toan nganh. 

c) Chu tri ding hop lid ph& hgp vai cac dan vi c6 lien quan giup Giam 
doc Sa trinh Uy ban nhan dan tinh cac Ice hoach Oat trien gido duc va dao tao 
hang nam, tong giai doan; xay dung ke hoach xa hOi h6a cua Nganh; cac chuang 
trinh muc tieu quoc gia phat trien gido duc, phii hop yen cac ke hoach phat trien 
kinh to xa hOi cua tinh de Uy ban nhan dan tinh ban hanh quye't dinh. 

d) Chu tri, phiSi hop vai cac ca quan, don vi c6 lien quan tham muu Giam 
die Se( trinh Uy ban nhan dan tinh thanh lap, cho phep thanh lap, sap nhap, chia 
tach, giai the, chuyen doi loai hinh cac co so gido duc truc thuc So (bao g8m ca  
cac ca soy gido duc CO su tham gia dau to cua cac to chirc, ca nhan nuac ngoai); 
thanh lap truing phi thOng dan tic not trii; thanh lap, cho phep thanh lap truing 
trung hoc phi thong chuyen; thanh 1ap, cho pile]) thanh lap tnremg nang khieu 
nghe thuat, the duc, the thao; thanh lap hoc cho phep thanh lap truing danh cho 
ngueli Ichuyet tat; Thanh lap trung tam h6 tra phat trien gido due hoa,nhap ding 
lap; Thanh rap hoc cho phep thanh 	lap danh cho ngueci khuyet tat trong 
truing trung hoc phi thOng va trung tam gido duc thuemg xuyen, trung tam gido 
due nghe nghiep - gido duc throng xuyen thuc hien chuang trinh gido duc 
thuemg xuyen cap phi thong. 

d) Chia tri, phi hop vai cac co quan, don vi co lien quan tham muu Giam 
doc Set cho phep thanh lap, sap nhap, chia tach, giai the trung tam gido duc 
thuemg xuyen, trung tam giao duc nghe nghiep - gido duc thuang xuyen tu thuc; 
thanh lap, cho phep thanh lap cac trung tam Ichac thuc hien nhiem vu gido duc 
thuOng xuyen; cho phep thanh lap trung tam ho tra phat trien gido duc hoa nhap 
tu thuc. 

e) Tham muu Giam d'Oc SO.  v'e quy mo gido duc; phan b6 chi tieu gido 
duc; cac dieu kien dam bao hoat,dOng 	cac ca so gido duc trong pham vi, 
quyen han cila SO. Huang dan, kiem tra, tong hop cac not dung dirge phan cong 
theo quy dinh va theo yeu cau cua Giam doc Se/. 
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g) Chit tri, phi hop cac cc, quan, dun vi có lien quan xay dung,  xudt 
chinh sach thuOc chirc nang nhiem vu dtrot giao trinh cap có tham quyen quyet 
dinh phe duyet. La dau mOi theo doi tong hop cac chinh sach cua Set de bao 
cao theo quy dinh. 

h) Chu tri viec tham muu tra loci kin nghi cua Cu tri va sit chi dao cua  
Tinh uy, HOi dOng nhan dan tinh, Uy ban nhan dan tinh lien quan d6n linh vuc 
phat trier' gido due. 

2. Cling tac quail 1157 tai chinh, tai sari 

a) Giitp Giam d6c Sb thuc hien nhiem vu cua Sie Giao due va Dao tao la 
dun vi du toan cap I thuOc ngan sach tinh; thuc hien cac quy dinh cua Nha nu& 
ve quart 13',  tai chinh, ngan sach, ke toan, kiem toan, ca the to chit, tu chin trach 
nhiem ye tai chinh va thuc hien chinh sach thue cua nha nuoc doi vori cac cu sit  
gido duc truc thuOc; Ke toan thanh toan chi nghiep vu nganh tai 

b) Tham muu huerng clan lap du toan, tong hop du toan thu chi ngan sach 
hang nam, ke hoach tai chinh - ngan sach nha mrac hang nam cua SO; de xuat 
phuong an phan bo tai chinh cua SO; thuc hien phan bo kinh phi dm cac dun vi 
thuOc va truc thuOc SO; kiem tra sir dung ngan sach nha nuOc,cita SO.  va giam sat 
phan bo, s* dung ngan sach trong toan nganh; xet duyet quyet toan kinh phi chi 
thuOng xuyen cua cac dun vi truc thuOc; tong hop quyet toan ngan sach chi 
thuang xuyen, chi chucmg trinh muc fiat, chucmg trinh muc fiat quoc gia hang 
nam cua SO. 

c) Tham muu xay dung, huong dan thuc hien cu the thu, sir dung gia dich 
vu trong linh vuc gido due va dao tao. 

d) Chit tri tham muu huong dan, ki6m tra viec thuc hien cac van ban quy 
dinh ve ch6 dO, chinh sach (hoc phi, hoc bong, tro cap xa hOi, tin dung dao 
tao...) cho hoc sinh, sinh vien. 

d) Tham muu thuc hien trach nhiem cua co' quan chit quan doi voi viec 
quan ly tai chinh, sir dung dat dai, tai san cua cac dun vi thuOc va truc thuOc SO; 
tong hop tinh hinh quart ly, sir dung ddt dai, cac loaf tai san ding theo quy dinh 
cua Nha nuac va phan cap cua Uy ban nhan dan tinh. 

e) Tham muu ki6m tra, giam sat cong tac quan 157 tai chinh cua the ca so 
gido duc va dao tao theo quy dinh cua phap luat. 

g) Tham muu cong tac phang ch6ng thien tai bao lit cua ca quan, nganh. 

3. Quan 1ST, dau tit, phat trien co sii•v4t chat va thiet bi trtro.ng hoc 

a) Tham muu huong clan, tong hop du toan ke hoach trung han, hang nam 
ve dau tu xay d‘mg cu ban, cai tao, sua chaa, chong xuong cap va cac du an mua 
sam trang thie't bi doi vai cac dun vi thuOc va truc thuOc Su vai moi nguan von; 
thong bao va giao ke hoach ddu tu von trung han va hang nam cho cac du an. 
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b) Tham muu the nOi dung lien quan den phe duyet chu truong dau tu, 
phe duyet du an, dieu chinh du toan theo quy dinh va quy trinh guy& toan von 
dau tu hang nava. 

c) Chu tri tham muu, ph& hop vcri cac phong lien quan thuc So huerng 
dan, kiem tra, danh gig viec thuc hien tieu chuan, quy chuan ve cozy so vat chat, 
thiet bi truong hoc; kiem tra, danh gig cac co.  so gido duc thuc hien tieu chuan, 
quy chuan ve co soy vat chat va thiet bi truong hoc; huong dan, tong hop nhu 
cau co sir vat chat, thiet bi truOng hoc dm cac don vi thuOc, true thuc So va 
toan Nganh. 

d) Cliff tri, giup Gam d6c So quan VT du an dau tu, thuc hien cong tac xa 
hOi hoa gido due trong nganh gido duc; 

d) Tham muu xay dung, huimg dan thuc hien co the chinh sach thu but 
dau tu pilaf trien co so vat chat, thiet bi truOng hoc; xay dung, huang dan, kiem 
tra, danh gig cac chtrung trinh, de an tang cuong ca soy vat chat, thiet bi truong 
hoc cila cac don vi thuOc, true thuc 	va nganh. 

4. Ging tic quin van hanh h# tang cong nghe thong tin nganh giao due 

Tham muu quan ly, van hanh ha tang cong nghe thong tin va cac phan 
mem lien quan den chirc nang, nhiem vu; trien khai cac quy dinh bao dam an 
toan thong tin, an ninh mang theo quy dinh. 

5. ThOng ke nganh Giio due 

a) Tham muu xay ch,mg cac chi tieu th6ng ke nganh Gido due; huang clan 
phuong phap thu thap, ghi chep, quy trinh thuc hien thong ke gido duc va dao 
tao; quy the cung cap va sir dung so lieu, he th6ng bieu mau thong ke thong nhat 
trong toan nganh. 

b) Thu thap, tong hop chi tieu th6ng ko nganh Gido duc phuc vu cho viec 
xay dung Ice hoach va hoach dinh chinh sach; Tong hop va phan tich s6 lieu 
th6ng ke dinh kST: hang nam, 05 nam, 10 nam. 

c) Là don vi &Au m6i trong viec cung cap s6 lieu thtmg ke gido duc va dao 
tao de cong bon chinh thirc trong toan nganh. 

d) Chu tri tham muu huang clan nghi'ep vu th6ng ke cho cac co sof gido 
due va dao tao, cac phOng Gido due va Dao tao. 

6. Cling tic truyen thong 
a) Tham muu xay dung va to chirc thuc hien kb' hoach truyen thong cua SO, 

chit tri gifip Giam dOc 	cung cap thOng tin cho bao chi va to chirc hop bao theo 
you cau. Theo dai hoat &Ong bao chi dm Nganh, lam dau moi trong ph& hop voi 
cac co quan bao chi va cac co quan quan ly nha murc ve thOng tin truyen thong de 
thu thap, cung cap va xir VT thong tin teen cac phuong tien thOng tin ve cac hoat 
(Ring cua Nganh. 
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b) Trgc tiep quan 1S/, dieu hanh cong thong tin dien tit dm Si, cac trang 
thong tin dm So, nganh. 

Muc 4 

PHONG GIAO DI,JC NGHE NGHIEP, THIAING XUYEN 
VA MAM NON 

Dieu 10. Chtirc Hang 

Gitip Gam doc So thuc hien quan 1S,  nha nuOt ve cac linh wc: giao duc 
dai h9c, gido duc nghe nghiep, gido duc thtrOng xuyen va gido duc mam non; 
cong tac hop tac quOc to trong link vvc giao due va dao tao. 

Dieu 11. Nhiem vu va quyen halt 

Trong pham vi, linh vgc cong tac dugc phan cong, giup Giam d6c Set 
thuc hien cong viec c6 lien quan den chirc nang, nhiem vv, quyen han cua don 
vi nhu sau: 

1. Cong tic deo tao nghe nghiep (bao gam dao tao chinh quy va deo 
tao thuirng xuyen) 

a) Tham muu cong tic quan ly nha nu& ve hoat Ong gido duc nghe nghiep 
ten dia ban tinh: thanh lap va dang kST hoat d6ng gido duc nghe nghiep; clang ky  
mai hoac b6 sung nghe can ciao tao; the hien quy trinh, not dung, among trinh 
dao tao tirng nganh nghe. Phoi hop xay, 	trien khai thuc hien quy hoach 
mang luoi co so gido duc nghe nghiep; ke hoach dai han, ngan han, hang nam ye 
dao tao va co eau nghe dao tao; cac du an ve giao duc nghe nghiep teen dia ban 
tinh; tham muu to chirc cac hoat Ong chuyen mon gido duc nghe nghiep cap tinh 
va tham gia cap town qu6c; to chirc kiem tra danh gia viec thgc hien quy hoach, ke 
hoach va cac de an lien quan den gido duc nghe nghiep. 

b) Tham muu chitin ltroc, quy ,hoach, ke hoach, chinh sach va van ban 
quy pham phap luat ve gido dvcnghe nghiep dai vOi dao tao chinh quy o cac 
cap trinh do cao clang, trung cap, dao tao trinh d6 so cap, dao tao thlrerng 
xuyen, dao tao nghe nghiep cho lao d6ng nong than, lao d6ng nit, ngtteri khuyet 
tat, ngtred dan t6c thieu so va cac dai tuong chinh sach khac thuc trach nhiem 
cua nganh; chu tri twang dan, to chirc trien khai thuc thi cac nhiem vv chuyen 
mon ve gido duc nghe nghiep dai vori dao tao chinh quy a cac cap trinh do cao 

trung cap, dao tao trinh do so cap, dao tao thuOng xuyen, dao tao nghe 
nghiep cho lao d6ng nong than, lao Ong nu, ngtriyi khuyet tat, ngtrOri dan t6c 
thieu so va cac dai tuong chinh sach khac then linhvgc cong viec &roc phan 
cong; theo dai, kiem tra linh vgc giao duc nghe nghiep dai vOi dao tao chinh 
quy a cac cap trinh d6 cao clang, trung cap, dao tao trinh do so cap, dao tao 
thuong xuyen, dao tao nghe nghiep cho lao d6ng 

dai 
than, lao d6ng nu, 

ngtr6i khuyet tat, nvoi dan t6c thieu s6 va cac doi Wong chinh sach khac 
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thuc trach nhiem caa nganh; cha d9ng tham muu de xuat cha truong, bien , 
phap khac phuc, 	chinh phu hap. 

2. Ve cong tac quan 15,  nguid hoc thuc giao duc nghe nghiep 

	

Tham gia xay,  dung, hoan thien 	truong, chinh sach, van ban quy pham 
phap luat, du an, de an ve cong tic hoc vien, sinh vien thuc trach nhiem cua  
nganh; chu tri huong dan, to chirc trial khai thuc thi cac nhiem vu chuyen mon doi 
v6i hoc vien, sinh vien; tham muu to chik cac h9i thi, h9i thao cap tinh va tham gia 
cap toan quoc; theo doi, kiem tra viec thut hien chinh sach, phap luat thuc trach 
nhiem caa nganh; de xuat cha truong, bien phap khac phuc, dieu chinh. 

3. Cong tac quan 15T ky Hang nghe 

Tham gia xay dung, hoan thien cha truong, chinh sach, van ban,quy,pham 
phap luat, du an, de an ve ky nang nghe, chdc cac thi ky nang nghe quoc gia, 
quoc to va khu Nitre thuc trach nhiem cua nganh; cha tri huong clan, to chirc trien 
khai thuc,  thi cac nhiem 	chuyen mon ye 	nang nghe, to chirc cac ky thi ky 
nang nghe quoc gia, quoc to va khu vac theo mang cong viec dirge phan cong; theo 
doi, kiem tra viec thuc hien chinh sach,,phap,luat ve nang nghe, chirc cac ky  
thi ky nang nghe cap tinh va tham gia cap quOc gia, quoc to va khu vac thuc trach 
nhiem cua nganh; de xuat cha tnrong, bien phap khac phuc, dieu chinh. 

4. Cong tac ve nha giao giao duc nghe nghib 

Tham muu, ding hop, huong dan, to chirc trien khai that thi cac nhiem vu 
chuyen mon ye nha gido trong link vac giao due nghe nghiep theo mang cong 
viec duc phan cong; tham muu to chirc H9i giang nha gido gido due nghe 
nghiep cap tinh va tham gia cap toan qu8c. 

5. Cong tac giao duc intim non 

a) Trinh Giam deic S6 ban hanh theo tham quyen va chuan bi cac h8 so de  
Giam dloc So trinh B1) Gido due va Dao tao, fly ban nhan dan tinh ban hanh cac 
van ban quy pham phap luat, cac chuang trinh, de an, du an va cac van ban khac 
ye gido due mam non. 

b) Tham muu cho Giam doe Soto chirc, huong an, chi dao, kiem tra viec 
that hien cac van ban quy pham phap luat ve gido duc mam non. 

c) Tham num cho Giam d8c So cha truong, bien phap dam bao phat trien 
gido due mam non trong tang giai doan; quan ly, chi dao, kiem tra, danh gia cac 
Phong Gido duc va Dao tao trong cong tac to chirc, trien khai thuc hien chirang 
trinh, not dung, ke hoach cham s6c, nuoi dirang va gido due tre mam non o moi 
loai hinh truong, lop thuc cap hoc; quan 1Y, danh gia va tong hop ye gido duc 
mam non tren dia ban tinh qua tong th6i ky va nam hoc. 

d) Chu tri tham muu cho Giam d8c So chi dao: ding tac cai cach hanh 
chinh;,tuyen truyen 	pho bier' sang kien kinh nghiem, nhan r9ng din hinh 
tien tien; pho bien kien tithe khoa h9c ye cong tac cham soc, gido duc tre cho 
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cac bac cha me va trong Ong d6ng; trien khai thuc hien B(5 chuan pink trien tre 
em nam tuoi do B6 Gido duc va Dao tao ban hanh; cho tre mau gido lam quen 
vai tieng Anh; gido duc an toan giao thong; gido due ki nang song va hoat 
d6ng ngoai gi6 chinh kh6a; khai thac, sir dung irng dung cong nghe thong tin 
vao quan ly, chant soc, nuOi cltrOMg va gido duc tre; khai that, irng dung cong 
nghe thong tin vao cong tac cham soc, nuoi throng va gido due tre; ung dung 
cac nghien ciru khoa hoc, cong nghe va bao ve moi truemg trong cac co soy giao 
duc mam non; trien khai cac chuyen de ye Gido duc mam non; thuc hien tong 

danh gia cac boat d6ng gido duc mam non. 

d) Chit tri tham mtru to chirc cac h6i nghi, h6i than, h6i thi thu6c cap hoc 
theo not dung, chucmg trinh, ke hoach da &roc Giant doc Si ban hanh; tham gia 
va theo doi hoat d6ng cua cac de an, du an, chucmg trinh, ke hoach c6 lion quan 
den GDMN (lieu co). 

e) Ph6i hop ,thuc hien cong tac kiem dinh chat lugng gild() due va cong 
nhan dal chuan quoc gia doi \Teri tnreing mam non; xay dung not dung, ke hoach 
boi throng thuiyng xuyen d6i ngii can b0 quan ly, gido vien co see gido due mam 
non; kiem tra cong tac danh gia, xep loai dOi ngii can b6 quan ly, gido vien, nhan 
vien theo cac quy dinh Chuan Hieu tnra' ng, Pito Hieu tnrong va chuan Chuan 
nghe nghiep gido vien mam non; viec thuc hien the d6, chinh sach, quy hoach 
d6i ngu doi vai nha giao va can b6 quart ly giao due thuc cap hoc. 

g) Chit tri trien khai thuc hien nhiem vu ph6 cap gido duc mam non; 
chuan bi tieng Viet cho tre mam non vimg dan tOc thieu so; chuan bi tam the cho 
tre mau gido nam tuoi tilt& khi vao lop 1 va gido duc flea nhap tre khuyet tat 
mam non. 

h) Phi hop vai phong Ke hoach - Tai chinh theo doi viec xay dung va 
thgc hien quy hoach mang luai truamg lop, ke hoach phat trien tnr6ng mam non 
theo phan cap quan 13'T; theo doi cong tac trang bi, bao quan, sir dung cac thiet bi, 
do dung, do choi tre em; theo doi, kiem tra viec thuc hien the d6, chinh sach doi  
vai tre em teen dia ban tinh (neu c6); 

i) Phi hop vai Thanh tra Sa trong thanh tra viec thuc hien cac quy dinh 
cua phap luat va cac nhiem vu nam hoc lien quan den GDMN. 

k) Ph6i hop vai cac don vi lien quan ra soat cac thit tuc hanh chinh; cong 
tac ye sinh, an toan thuc pham thu6c filth vuc tham mutt phu trach. 

1) Phi hop voi cac don vi thuc SO, cac co quan, dun vi ngoai So va cac 
luc luting xa hOi c6 lien quan trong viec tham gia cac boat dOng bao ve, chain 
soc va gido due tre. 

m) Chit tri, ph6i hop cac co quan, don vi co lien quan xay dung de xuat 
chinh sach thuc chirc nang nhiem vu &roc giao trinh cap có tham quyen guy& 
dinh phe duyet. 
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6. Dam bao chtrang trinh giao due thuirng xuyen 

, 	a) Tham 	tri khai thuc hien chucmg trinh gido duc thuang xuyen 
Chucmg trinh x6a mu chit; Chuang trinh gido duc dap Ung y'eu cau ngoai 

hoc, cap nhat kien thirc, ky nang,,  chuyen giao ding nghe; chuong trinh dao tao 
boi dung nang cao nang luc nghe nghiep; ph& hop chi ciao, huang dan Chuang 
trinh gido duc thuc chucmg trinh de cap van bang ciia he thOng giao duc quoc 
dan bao 	Chuang trinh gido duc thuang xuyen cap trung hoc co ser va 
Chuang trinh gido duc thuang xuyen cap trung hoc pho,thong cho doi arcing 
duce huang chinh sach xa hOi, ngoai tan tat, khuyet tat, doi tuang trong dO tuoi 
hoc phO thong theo ke hoach hang nam cua dia phucmg, ngoai lao dOng c6 nhu 
cau hoan thanh chuong trinh gido duc phO thong. 

b) Tham muu huong ddn thuc hien chuong trinh ngoai ngir, tin hoc, gido 
duc k'S'T nang song, giao duc ngoai gia chinh khoa va cac chucmg trinh bOi duerng 
ngan han tai cac co so,  gido duc thuang xuyen (theo chuong trinh gido duc 
thuang xuyen khong thuc chuong trinh gido duc pho thong) theo chi dao cua  
BO Giao duc va Dao tao. 

c) Tham muu chi dao, huang dan, kiem tra, danh gia cong tac x6a mu chit 
va gido duc tiep tuc sau khi biet chit; lien ket dao tao b.& duerng ngan han. 

d) Tham muu ki6‘m tra, danh gia cac co kr gido due thuang xuyen trong 
viec thuc hien chuang trinh gido due thuang xuyen va chat luting giao duc 
thuang xuyen. 

d) Huang dan, chi dao, to chlic thkrc hien va don dOc kiem tra dinh kS7 
hoac cot xuat d6i vai cac PhOng Gido due va Dao tao trong cong tac quan li Nha 
nu& ve lien ket dao tao, thuc hien nhiem vu gido duc thuang xuyen, hoat dOng 
cua cac co so giao duc thuang xuyen ten dia ban. 

e) Chu tri, ph& hop cac co quan, don vi c6 lien quan xay dung,  de xuat 
chinh sach thuc chirc nang nhiem vu dixoc giao trinh cap c6 tham quyen quyet 
dinh phe duyet. 

7. Dam bat) chat ltrcmg giao duc thtreeng xuyen 

a) Phi hop trong cong tac kiem dinh chat luting; tham muu boi duong 
dOi ngil can bO quail ly, gido vien, nhan vien thuc hien nhiem vu GDTX doi veri 
cac co sa giao duc thuang xuyen. 

b) CHI tri tham muu chi dao viec xay dung xa hOi hoc tap; ph& hop ding 
cac to chirc hOi, to chirc chinh tri - xa hoi va cac so., ban, nganh, dia phuong 
tham muu thuc hien nhiem vu giao due thuang xuyen va xay dung xa hOi hoc 
tap tren dia ban tinh; phoi hop tham muu cong tac giao duc hitting nghiep va 
dinh hitting phan luting hoc sinh; phoi hop thuc hien cong tac ph6 cap gido duc - 
x6a mu chit dao tao tit xa. 
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c) Tham muu quan 1Y, huerng dan, kiem tra cac co so gido dve lien ket voi 
cac trung tam khac thuc hien nhiem vv GDTX. 

8. Quin 157 to chtk, hoat dting cua cac co so giao duc thuivng xuyen 

a) Tham muu huOng an, kiem tra thuc hien quy the to chirc va hog Ong 
dm cac ca so gido dvc thuerng xuyen (dinh chi hog Ong, cho phep hog Ong 
gido dvc treY lai, xac nhan hog Ong gido dvc ky nang song va hog dOng gido 
dvc ngodi giey chinh khOa cho cac co so gido dvc). 

b) Chil tri phi hop voi don vi có lien quan to chirc kiem tra hoat Ong dm 
cac ca so GDTX. 

c) Tham mini cong nhan, khong cong nhan Giam dac, PhO Giam d6c, danh 
gia nhan su cac trung tam khac thuc hien nhiem vv gido dvc thuong xuyen 

d) Tham muu ding tac huOng dan, chi dao, to chirc thuc hien dao tao, b6i 
dueYng va cap chUng chi tieng dan t6c theo quy dinh. Tham muu chi dao viec to 
chirc kiem tra, cap chirng chi Tin hoc, ngoai ngil theo quy dinh. 

d) Chu tri tham mini thuc hien cong tac tuyen sinh, tier) nhan hoc vien 
hoc Chuang trinh gido dvc thuOng xuyen cap trung hoc ca so, trung hoc phO 
thong theo quy dinh cua WO Gido dvc va Dao tao, Uy ban nhan dan tinh. 

e) Ph6i hop voi phong Ice hoach - Tai chinh flux hien nhiem vv: thanh 
lap, cho phep thanh lap, sap nhap, chia tach, giai the cac Trung tam: GDTX, 
GDNN-GDTX va cac trung tam khac thuc hien nhiem vu GDTX. 

9. Ging tac hop tac qu'Oc 4 
a) Tham muu chi dao, huong an, kiem tra danh gia viec thuc hin chien 

luac, ke hoach hop tac quOc to cua B6, tinh; to chart cac 116i nghi, h6i thao qu6c 
to (bao Om ca h'6i nghi to van du hoc co yeu to nueic ngoai) ve linh vac gido 
dvc do SO to chirc hoc dang cai to chart huOng dan, theo doi, danh gia qua trinh 
thuc hien. 

, b) Tham mini xay dung Ice hoach doan vao va to chirc don tiep khach 
qu8c to den lam viec voi SO; huong dan cac don vi trong viec quan ly va giai 
quyet cac thii tvc nhap canh doi voi nguiyi nuov ngoai vao hoc tap, nghien dru, 
lam viec tai cac co so giao dvc ten dia ban tinh; bao cao cong tac doi ngoai 
cua Nganh. 

c) Tham mini huOng (an thuc hien quy the quan lY ngoai nuOc ngoai hoc 
tap tai cac co so gido dvc, co SO dao tao tren dia ban tinh. 

, 	d) Tham muu tuyen than, dr hoc sinh di hoc tai nuoTc ngoai va tiep nhan 
ye nuerc theo cac de an hoc bong, chuang trinh hop tac quOc to cua Chinh phii, 
dm tinh. Quan ly va theo doi tinh hinh hoc tap dm hoc sinh tinh Quang Ninh 
hoc tap 0 rarac ngoai. 
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d) Tham muu hireing an, lig tro cac co. sa gido duc tren dia ban tinh hop 
tic vai nuot ngoai ve lien ket chuong trinh gido duc, dao tao; trao doi gido vien, 
h9c sinh. 

e) Chu tri cap, thu hoi chimg nhan gang kST kinh doanh, quye't dinh dinh 
chi hoat dOng &SI voi cac to chirc kinh doanh dich vu to van du hoc. Tham muu  
quan ly, huong dan, kiem tra hoat dOng cua cac to chirc kinh doanh dich vu to 
van du hoc. 

f) Chu tri tham muu thu tvc clang ky hoat Ong oh Van phong dai dien 
gido duc nuac ngodi tai Viet Nam, phe duyet lien ket gido duc, gia han 	t' 

de 
die 

chinh lien ket gide. duc, cham dirt hoat dOng 	ket gido duc theo de nghi cua  
cac ben lien k6t. 

10. Gran due d#i hoc 

a) Tham muu huOng dan, chi ciao cong tic tuy6n sinh dai hoc; cao ding 
nganh gido duc mam non; ding tic to van dinh huong tuyen sinh. 

b) Tham muu cong tic cir tuyen hoc sinh vao cac tru&ng dai hoc, cao 
Bang, trung cap theo the d9 cir tuyen. 

c) Tham mini chi dao, huong dAn, kiem tra, danh gia viec thvc hien lien 
ket dao tao dai hoc tai cac co. sey gido duc tren dia ban tinh; lien ket dao tao cao 
ding nganh gido duc mam non. 

d) Tham muu chi dao, huong dan, kiem tra, danh gia viec thvc hien lien 
ket dao tao dai hoc, dao tao boi duang ngan 

d) Phi hop tham muu thirc hien chirc rang quan VT nha nuoc ve gido duc 
cua Uy ban nhan dan cap tinh doi vOi cac co.  sOy dai hoc thy theo chirc nang nhiem 
vu cua cac co. quan lien quan va cac don vi thu9c Sie Gido duc va Dao tao. 

11. Cong tic nhan sir khOi trung tam 

Tham muu cong nhan, khong cong nhan Giam dac, Phi) Gam dOc, danh 
gia nhan su cac trung tam khac thirc hien nhiem vu giao due thu6ng xuyen (Om 
Trung tam ngoai ngft, tin hoc; trung tam ngon ngu va van 1P5a; trung tam gido 
duc k5'T nang song; trung tam boi duong kien thirc, van Ma, nghe thuat va cac 
trung tam lchac thvc,  hien chtrang trinh dao tao, boi du 	nang cao nang luc 
lam viec, cap nhat, bo sung kien thirc, 1c5T' nang can thiet trong cu9c song dap rng 
nhu cau ngoai hoc). 

12. Cong tic Y to trtrirng hoc 

a) Tham muu huong dan, ki6m tra cong tic y to truing hoc. 

b) Tham muu huOng can, kiem tra co soy gido duc thvc hien cong tic an 
town truong hoc; bao ve charn soc tre em, h9c sinh trong nha truing; gido duc 
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kik thirc, ky nang phang ch6ng tai nan throng tich cho hoc sinh, sinh vien; ve 
sinh an toan thuc pham va ve sinh moi truOng trong cac co s& giao duc. 

Mtic 5 

PHONG GIAO DI,JC PHO THONG 

Dieu 12. Chuc 'fang 

Tham muu giup Giam d6c SO thuc hien quan ly nha mare ve giao duc ph6 
th6ng, bao gom giao due tiou hoc, trung hoc co se, va trung hoc pho thOng; giao 
duc dan t6c; gido due 	nhap doi vai ngueli khuyet tat; gido duc chuyen biet; 
gido duc quoc ph6ng va an ninh; pho cap gido duc; cong tac quail ly nha nuOc 
ve day them, hoc them; cong tac quan 1/ Nha nu& ve giao due,  chinh va 
cong tac hoc sinh; cong tac ngoai kh6a ve van h&a, gido due the chat va the 
thao; cong tac thu vien truang hoc; hoat d6ng khoa hoc, cong nghe; day va hoc 
theo chuang trinh gido due thuOng xuyen cap THCS, THPT. 

Dieu 13. Nhiem vu va quyen han 

Trong pham vi, link vuc cong tac duck phan cong, giup Giam d6c SO 
flux hien cong viec c6 lien quan den chirc nang, nhiem vu, quyen han cua  
don vi nhu sau: 

1. Dam bao chirung trinh giao duc phO thong 
a) Trinh Giam d6c SO ban hanh theo tham quyen va chuan bi cac h6 so de 

Giam d6c SO trinh Uy ban nhani dan tinh ban hanh cac van ban quy pham phap 
luat, cac chuong trinh, de an, du an va cac van ban khac ye thuc hien chuong 
trinh gido due ph6 thong. 

b) HuOng clan thuc hien, tai lieu day hoc gido due clic phuong theo hung 
clan dm B6 Gido due va Dao tao. 

c) Tham muu huang dAn viec lua chon, sir dung, sach giao khoa trong cac 
co sO gido due pho thong, tham muu Uy ban nhan dan tinh phe duyet danh muc 
sach gido khoa sir dung trong cac co s& gido duc pho thong, giao duc throng 
xuyen tren dia ban tinh. 

d) Tham muu huong dan viec thuc hien chuong trinh, not dung, k'6 hoach 
giao due doi vai gido duc pho thong; chi dao, huong clan cong tac day va hoc 
theo chuong trinh Gido due pho thong trong the co. so gido due throng xuyen; 
huong dan viec quan 1T va sir dung thiet bi day hoc, tai lieu tham khao; phuong 
phap, hinh thirc to chirc day hoc; kiem tra danh gia ket qua hoc tap dm hoc sinh 
pho thong. 

d) Tham muu cong tac kiem tra, danh gia viec thuc hien chuong trinh, not 
dung, ke hoach giao duc doi vai gido due pho thong; chat luang gido duc va ph6 
cap giao duc tieu hoc; chat luong gido duc trung hoc va pho cap giao due trung 
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hoc ca sO; huong dan xet cong nhan hoan thanh chuang trinh cap tieu hoc, trung 
hoc co soy. 

e) Thuc hien ,nhiem vu giao chic quOc phong - an ninh va cac hoat Ong 
khac ve cong tac quoc phong. 

2. Dam bao chat lining giao duc phO thong 
a) Ph6i hop ,thuc hien cong tac kiem dinh chAt,hrang giao duc va cong 

nhan dat chuan quoc gia doi vOi truong pho thong; phi hop to chirc cac kST thi, 
cuOc thi cac mon van hod danh cho hoc sinh trung hoc; 'CO chat cac cuOc giao 
luu doi vai hoc sinh tieu hoc, trung hoc; xay dung not dung boi &fang thuong 
xuyen cap tieu hoc, trung hoc ca se, trung hoc pho thong hang nam. 

b) Chu tri cong tac b6i,duang chuang trinh gido duc phe) thong dOi voi  
can bO quan 	gido vien pho thong, bao gam ca gido vien day van hoa theo 
chuang trinh giao duc thuong xuyen. 

c) Tham muu huOng dan, boi du&ng, tap huAn can bO quan ly, giao vien 
pH) thong de nang cao nang lac chuyen mon. 

d) Chu tri tham muu cong tac boi duo'ng chon dOi tuyen du thi hoc sinh 
gi6i quoc gia, quoc to va khu vac cap trung hoc; cac cuOc thi chuyen de do BO 
Gido duc va Dao tao va tinh to chirc; chuan bi kien thirc - ky nang cho viec thi 
tuyen sinh vao 10, thi tot nghiep trung hoc pho thong. 

d) Tham muu that hien nhiem vu khai that, sir dung img dung cong nghe 
thong tin vao quan ly va day hoc, g6p phan doi mOi phuang phap day hoc, doi 
mOi kiem tra danh gia; huOng dan, kiem tra vi'ec quan li, sir dung, bao quan va 
de xuAt nhu cAu thiet bi day hoc. 

e) Thithrig trkrc ve De an ngoai ngft: tham muu ke hoach; trien khai that 
hien nhiem vu dm De an; bao cao dinh ki, dOt xuat ket qua that hien De an. 

g) Tham muu huOng clAn, quan VT, kiem tra, danh gia cong tac giao duc hoa 
nhap hoc sinh khuyet tat, hoc sinh c6 hoan canh kh6 khan 6. giao duc pho thong. 

h) Chu tri tham muu to chirc, hung dan cac Hoi thi giao vien day gioi, 
giao vien chu nhiem lOp giOi cap tieu hoc, trung hoc ca soy, trung hoc pho thong 
(bao gom ca giao vien day van h6a theo chuang trinh gido duc thuong xuyen). 

3. Quin 157 to 	ho#t Ong cac co so.  giao civic 

a) Tham muu Quyet dinh cho phep hoat thing giao duc, dinh chi hoat 
d8ng gido duc doi v ri truong trung hoc phO thOng va truong phO,thOng c6 nhieu 
cap hoc CO cap hoc cao nhat la trung hoc pho thong, truemg pho thong dan tOc 
nOi -trit cap tinh, truong pho thong,  dan fec not trii cap huyen c6 cap trung hoc 
pho thong, ca so. giao duc c6 von dau to nuac ngoai, ca sa giao duc chuyen biet, 
trung tam h6 tro phat trien gido due hoa nhap,... 

b) Tham muu Ban Chi dao, Phuong an, Ke hoach tuyen sinh 14 6, lop 
10 cho UBND tinh. HuOng dan cong tac tuyen sinh lop 1, lop 6, lop 10; phe 
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duyet ket qua tuyen sinh vao lip 10 cac truemg trung hoc ph8 thong, tnrong 
06 thong c6 nhieu cap hoc, truang trung hoc pho thong chuyen biet. 

c) Phoi hop tham dinh chtrcmg trinh, gido trinh cap phep thanh 14p va hog 
Ong trung tam ngoai nga, ki nang song va hog Ong ngoai gio chinh kh6a. 

d) Chia tri tham muu chi dao cac hog dOng giao duc huang nghiep va 
dinh huang phan luOng hoc sinh. 

d) Phan cong sinh vien thuc tap su pham. 

e) Chu tri, phoi hop cac ca quan, don vi c6 lien quan xay dung de xuat 
chinh sach thuOc chirc nang nhiem vu dugc giao trinh cap c6 tham quyen guy& 
dinh phe duyet. 

4. Ong tic thy vien truiYng hoc 

a) TO chuc danh gia va cong nhan thu vien twang trung hoc phO thong, 
truang ph76 thong c6 nhieu cap hoc (cap hoc cao nhat la trung hoc ph8 thong). 

b) Bap cao tinh hinh quan 13'T, sir dung thu vien tnrerng main non, tieu hoc, 
trung hoc va trueing pho thong c6 nhieu cap hoc vai Uy ban nhan dan cap tinh, 
BO Gido due va Dao tao. 

c) Chu tri, chi dao tillre hien lien thong thu vien &la cac thu vien trung 
trung hoc pito thong, trung ph6 thong c6 nhieu cap hoc (cap hoc cao nhat là 
trung hoc 016 thong); phoi hop vai cac don vi quail ly thu vien cap tinh,to ch*c 
thtrc hien lien thong tint,  vien gift cac thu vien trtrarng trung hoc pho thong, 
truing phO thong c6 nhieu cap hoc (cap hoc cao nhat la trung hoc 016 thong) 
vai thu vien cap tinh. 

d) Chi dao, kiem tra, giam sat cac phong,gido due va dao tao, cac trung 
trung hoc 016 thong, trueng pito thong c6 nhieu cap hoc (cap hoc cao nhat là 
trung hoc 016 thong) trien khai cong tac to chirc quan 1ST va sir dung thu vien 
theo quy dinh. 

e) Tham muu huang dan, chi dao va kiem tra, tham dinh cong tac thu vien 
twang hoc dat chuan. 

5. Cong tic Giio due dan tOc 
a) Tham muu cong tac huang dan, quan 1y, thigrc hien Chuang trinh gido duc 

phlo thong mon hoc tieng dan tOc thieu so; tham muu huerng dan va quan 1ST viec 
thtrc hien day hoc tieng dan tOc thieu so trong co so gido duc ph8 thOng va ca soy  
gido duc thuong xuyen; day va hoc tieng Viet cho hoc sinh dan tOc thieu so. 

b) Tham muu huong clan cong tac quan 1ST, hog &ling truarng ph'.8 thong 
dan t0c not tru, trikang phO thong dan tOc ban tit; huang clan cac hoat Ong gido 
due d4c thu cho hoc sinh dan tOc thieu s8. 

c) Pho'i hop tham muu htkrng clan chinh sach gido due er \Tung dan tOc 
thieu so, mien nui, viing d'ac biet kh6 khan: Chinh sach doi \Teri co ser gido duc o. 
\Tung dan tOc thieu so, mien nui, \ding dac biet kilo khan; Chinh sach doi vii dOi 
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ngu nha gido, can b6 quan ly la ngtrOi dan t6c thieu s6 va nha gido, can b6 quan 
V,  cong tac vimg dan t6c thieu so, mien niti, \Tung dlaC biet kilo khan. 

d) Tham muu cong tac ki .6m tra, danh gia day hoc tieng Viet cho hoc sinh 
dan t6c thieu so; day hoc,  ngoai ngil; gido due van h6a dan t6c trong cac co so.  
gido duc vimg dan t6c thieu so, mien nui, vimg dac biet kilo khan. 

e) Tham mutt cong tac cap nhat he thong du lieu v" cong tac dan t6c (link 
virc gido due - dao tao). Phoi hop thuc hien De an giam thieu tinh trang tao hon 
va hon nhan can huyet thong trong \Tung dOng bao dan t6c thieu so. 

6. COng tic Giao due quOc phong va an ninh 

a) Tham muu hung clan thuc hien chuang trinh, gido trinh, sach gido 
khoa gido due quoc phOng va an ninh doi voi the truZmg trung h9c pho thong; 
long ghep Chuang trinh gido due quOc phong va an ninh cho cac trtramg tieu hoc 
va trung hoc co sO. 

b) Tham matt xay dung ke hoach va don d6c thuc hien cac nhiem vu 
phong, chOng khUng bo. 

c) Tham gia xay dung cac ke hoach dOng vien, ke hoach phong thu khu 
vuc, ke hoach d6rig vien th&i chitin (khi c6 yeu cau); quan l5T si quan biet phai 
cong tac tai nganh Gido due. 

d) Tham muu thuc hien cac cong tac quan sit va dan quan to ve dm co quan. 

7. COng tic phO cap giao due tieu hoc, phO cap giao due trung hoc -
xoa mil chit 

a) Chit tri tham muu xay dung k" hoach ph6 cap giao due - xoa mu chit 
toan tinh. 

b) Chit tri phi hop voi cac don vi thuc SO chi dao thuc hien, ki6m tra 
cong tac phO cap gido duc, xoa mu chit oh cac dia phuong va cua tinh; tong hop 
bao cao ket qua, so lieu ye Uy ban nhan dan tinh, B6 Gido duc va Dao tao. 

c) Tham muu chi dao, theo dOi, kie'm tra, don d6c, ho tro cac dia phuong 
cap nhat du lieu vao he thong thong tin quan li pho cap gido due, xoa mu chit 
dung bieu mau, thoi gian, day du, chinh xac. Sir dung he thong thong tin quan li  
pho cap gido due, xoa mit chit de cap nhat, luu gift, quan li, khai tilde thong tin 
ve pho cap gido duc, xoa mit chit dm tinh. 

8. Dam bit) chat luvng giao duc giao duc phO thong theo chtnrng 
trinh giao due thtr&ng xuyen 

a) Chu tri tham muu chi dao, huOng dAn, kie'm tra, danh gia viec thuc hien 
Chuang trinh gido due thuc chuung trinh de cap van bang oh N thong gido 
duc quoc dan bao 	Chuang trinh gido due,  thiremg xuyen cap trung hoc co 
sof va Chuang trinh giao duc thuOng xuyen cap trung he pho thong cho doi 
tucmg quoc huong chinh sach xa h6i, ngu&i tan tat, khuyet tat, doi tugng trong 
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d6 tu6i hoc ph6 thong theo ke hoach Wang nam cua dia phucmg, ngu6i lao d6ng 
c6 nhu cau hoan thanh chuong trinh gido duc pho thong. 

b) Chu tri tham muu tap huAri, b6i duang dOi ngii can IN) quan ly, gido 
vien, nhan vien co gido duc thuemg xuyen thuc hien Chuang trinh gido duc 
thuong xuyen cap trung h9c co. sO, trung hoc pho thong. 

c) Chu tri tham muu chi dao, huang dan cong tac day, hoc, kiem tra, danh 
gia; huang dan to chik thuc hien hog Ong trai nghiem huang nghiep va cac 
hoat d6rig gido dijc khac tai cac ca so gido duc thuemg xuyen thuc hien Chuang 
trinh gido duc thuong xuyen cap trung hoc co sa, trung hoc ph6 thong. 

10. Cong tic chinh tri, tir ttromg 

a) Tham muu to chirc quail triet, tuyen truy&i, huOng dAn thuc hien cac 
cha trucmg, duemg loi cua Dang; hoc tap va lam theo tu tuong, dao dUc, phong 
each F16 Chi Minh. 

b) Tham muu theo doi, Warn tinh hinh va dinh huang to tuemg, du luan va 
cac ca quan don vi c6 lien quan piled hop... ve cac chu truang, chinh sach cua  
Dang, phap luat cua Nha nuefc ve gido chic dao tao; tham muu thuc hien cong tac 
khoa giao, tuyen gido trong linh vuc giao duc dao tao. 

c) Theo doi, xix Vr NIA phi h9p xir ly cac van a phat sinh ve chinh tri, tu)uc  
tuang; twang dan to chirc, kie'm tra, giam sat viec trien khai cac quy dinh ve, 
quan 13'T cong tac chinh tri tu Mang, cong tac giao duc dao dim, 16i song, cong tac-10  
quail 13"/ hoc sinh, sinh vien trong cac nha truong. 

d) Tham 	xay dung 1(6' hoach ph6i hop voi cac co quan, don vi, t6 
ch irc chinh 	- xa hOi de chi dao, trien khai cong tac chinh tri to tuong; tham 
muu trien khai cac cuOc van dOng lam cua Nganh. 

11. Cong tic hoc sinh, sinh vien 

a) Tham muu xay dung k6 hoach va chi dao, huong dan, kie'm tra, danh 
gia viec quan 15,  hoc sinh, sinh vien; tuyen truyen giao diric phOng chong tai 
pham, to nan xa h6i, AIDS, ma tiny, mai dam; gido duc giai tinh, gido duc sinh 
san vi thanh nien trong cac nha twang; xay dung trueng hoc an toan, an ninh, 
trg tu; phong chay, chfra chay; phong chong bao luc hoc duOng trong hoc sinh, 
sinh vien; giao duc chuyen doi hanh vi ve xay dung gia dinh va phong chong 
bao luc gia dinh. 

b) Tham muu huang dan, ki6m tra, danh gia tu van hoc di.r■ mg, cong tac 
thi dua, khen thuang va kSi luat. 

c) Tham muu xay dung not dung, chuang trinh, hinh thirc, phuong phap 
gido duc dao duc, 16i song, ky nang song trong truing pith thOng. 
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d) Tham muu huong clan hoc sinh, sinh vien khai thac, sir dung internet, 
mang xa hOi vao muc dich hoc tap va giai tri lanh manh; huong clan ding tac 
Doan, flOi, DOi va cong tac thank nien trong truang hoc. 

d) Tham muucho So.  GDDT va tham muu chi dao cac ca gido due dam 
bao "An toan ve an ninh, tat to"; huong dan nhiing not dung mai ve su chi dao cua 
Dang, Chinh phu, Bo COng an ve an ninh trat to cho hoc sinh, sinh vien. 

12. Giao due the chat va the thao 

a) Tham muu twang dan, ki6m tra, danh gia, cong tac ngoai,  khoa gido 
duc the chat va the thao 	cac co.  soygido due; cac cau lac 13O the duc the thao 
hoc sinh. 

b) Tham muu huong dan, to chirc, tham gia cac hoat dOng thi dau the thao 
cho hoc sinh trong nuac va quoc te. 

Chuang III 

DIEU ICHOAN THI HANH 

Dieu 14. Quy dinh nay dugc thOng bao tai cac Phong Gido due va Dao tao; 
cac don vi thuOc, truc thuOc Soy va cac clan vi có lien quan de phoi hop cong tic. 

Dieu 15.,Truong cac don vi thuOc So.  can cir Quy dinh nay phan cong cu 
the nhim vu doi vai can bO, cong chirc, vien chirc, nguai lao dOng thuOc don vi, 
bao cao Lanh dao So phu trach phe duyet tin& khi tri6n khai thuc 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26

		CỤC CHỨNG THỰC SỐ VÀ BẢO MẬT THÔNG TIN - ĐT: 0243.7738668; Fax: 0243.7738668; Email: ca@bcy.gov.vn
	2025-03-25T16:39:58+0700
	ỦY BAN NHÂN DÂN TỈNH QUẢNG NINH
	SỞ GIÁO DỤC VÀ ĐÀO TẠO ký số bản sao văn bản điện tử!




