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xr noAcH
B6o du0ng, sira chiia thi sin, co s& v$t ctr6t, ttri6t bi, miy m6c

vh c6ng nghQ ttr nIm hgc 2022 -2023

r. cANcr/xAvDUIYG rO UO4CH

- cin cri Luft quan lf, sti dung tai san c6ng sii tsrzotzlqHA ngiry 2u06/
2017 ctaQuiic HOi;

- cdn cri Nghi dlnh sri tsyzotzrxro-cp ngdy 26/12/2017 cria chinh pht
quy dinh chi tiiit mQt s6 rli6u cta Luft euan li, .,i aurg tai san c6ng;

- Th6ng at sa nnozorrt-BGDDT ngiy z6l5/zozocia BQ Gi6o dr,rc vd Ddo
t'o quy dinh ti.u chuan co sd vf,t ch6t c6c trudng mim non, tiiiu r,9., Trung hgc
co sfl Trung hgc ph6 *r6ng vi truong ph6 th6ng co nhi6u c6p hgc;

- Th6ng tu sd \4/2020/TI-BGDDT ngiry 26/5/2020 crra BQ Gi6o duc vd
Ddo t4o ban hinh Quy ttfnh phdng hoc bQ m6n cta co s6 gi6o dgc ph6 th6ng;

- ftgne tu si5 :zrzotslrt-BcDDT ngiry 26n2r2018 cria BQ Girio duc vd
Ddo t4o vA vi6c ban hdnh Chuong trinh Gi6; duc ptrO th6ng;

- Thsc hiQn Ki5 hoach sii 1786/SGDDT-KHTC ngiry 2916/2022 cria Sd
Gi6o dr,rc vir Ddo t.o euang Ninh v6 viQc tri6n khai cric giai phap n6ng cao hiQu
qud c6ng t6c qufur lj, st dgng tdi sdn c6ng.

- Cin ct vdo thgc trgng tai sin, co s& vflt ch6t, thii5t bi, m6y m6c vi c6ng
nghp hiQn c6 cria nhd truong.

II. MUC TITU

l. Mgc ti6u chung
- c6i tao, stia chta, bio duong theo tlinh kj vn <IQt xu6t lniiu hu h6ng):

gJrdnglOc, ban gh6; c6c phdng chrlc n6ng, c6c c6ng trinh nha v6 sinh; trang thi6t
bi, m6i trutrng hgc t4p, t]ru viQn, s6n choi, b6i tgp, c6ng trinh phgc vp nQi dung
sinh host duoi cd vi c6c ti6t hgc ngodi trdi; phOng thi nghiQm, dung cu thi
nghiQm, m6y tinh, intemet,...d6 thgc hipn k6 hoach girio J*c cfia rrra't o*g
nIm hgc.

- Sta cht4 b6o tri, bio du'ng thi sfur, co sd v{t ch6t CSVC, TB&CN nh6rntlim b6o phuc vu day hec, gi6o dsc hsc sinh theo y6u cA., triiin tni iiCopr
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2018.

- Ph6t huy hi€u qui viQc sri dgng co sd vft ch6t, thi6t bi day hsc hi-6n c6 tr6n

co sd sri dgng ti5i da CSVC vd TBDH, c6ng nghQ hiQn c6; tiing cudng mi auong

ngtriQp vu cho gi6o vi6n, nh6n vi6n, c6n bQ quan ly trong viQc quan $, sri dung higu

qua CSVC vd TBDH cua nha fttng hien c6.

- G6p phan tlAm bio cho viQc khai th6c, sri dUng tii sen, CSVC, m6y m6c,

thirlt bi hiQu qua, tii5t ki€rn, tninh l6ng phi vi phdng chiing tham nhfing.

2. Mgc ti0u cg th6

- Sta chta, bio tri, bio du6ng tii sin, CSVC, thi.lt bi d4y hqc vir c6ng

nghQ <lim bio cho ndm hgc.

- S[ra chfra, ndng c6p c6c bQ m6y vi tinh, m6y chii5u cria nhir trudng dd ct

cta nhd trudng;

- C6c t6 kiSt hq,p voi b0 phan thiiSt bi cua trudng rh so6t lai nhtng thiCt bi

hu h6ng, xu5ng c6p, k6m ch6t luqng...tii5n hanh bio duong, sta chta'

- Tiiin hnnh t6ng vQ sinh cAnh quan, trudng l6p, thay v6 bqc bia c6c t''ii

liQu, s6ch tl6 cfi, nhiu n6t trong thu viQn trudng'

- Dinh ki thu thflp, c{p nhit c6c fmg dqng, phern mAm gi6o dgc voi c6c

phi6n ban moi, hiQn tt4i phgc vg d4y hqc, gi6o dqc hqc sinh'

KhuyiSn khich gi6o vi6n cht <IQng khai th6c, lya chgn ngu6n tai nguyen

d c6c kho hqc liQu tO 1"ftt yiiu tr6n tntenet) rit phong phir, <la d4ng vi pnan ton

li mi6n phi <16 bi6n so4n gi6o 6n vi s6ch gi6o khoa'

- Ki6m tra, stia chta co sd ha t6ng c6ng nghQ th6ng tin, tfri6t Ui nghe nhin

tctit nOi Internet t4i c6c phdng hqc, phdng b0 m6n, dudng truydn wif intemet

cia nhi trudng.

ru. cAc Ho+T DQNG stfA cHtrA, BAo DLICI{G TAI sAN, csvc,
rrAv uoc, THIfT BI vA CONG NGHE

1. Thiri gian vi cic hoSt tlQng bio du0ng, sfra chfra tii sin' CSVC' miy

m6c, thi6t bi vir CN

1.1. Bio du0ng, sfra chiia itinh ki

Kinh phiPhin c6ngThtri gian
thqc hiQnNQi dung c6ng viQcTT

PHI, T6
VP, GVCNTh6ng 8

Sria chta, biro dudng co s0

v6t ch5t, TBDH vd cN
chuAn Ui cho nim hqc moi.

I

Ngu6n ngdnPHT, T6 VP,Th6ng 1
Sria chta, b6o du0ng co sd

Ngu6n ng6n

s6ch vd sg

nehiQP GD'
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vat chat, TBDH vd CN sau

khi ki5t thric HK1 ( tru6c
nghi tr5t Nguydn D6n)

s6ch vd su

nghi0p GD.

J Tru6c25/5
PIIT, T6 VP,
GVCN

Ngu6n ng6n

s6ch vii su

nghiCp GD.
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Sta chta, bio dudng co sd
v4t ch6t vi CN trudc ki thi
1, ..^

tot nghlep
Trubc 2016

PHT, T6 YP,
GVCN

Ngu6n ng6n

s6ch vd sU

nghiQp GD.

l.2.Bito du6ng, sira chfra thudng xuy6n

- Oi5i vOi phdng hgc: Gi6o vi€n chri nhiQm (GVCN) ph6n c6ng cho hoc
sinh tryc nhgt, qu6t dqn, vQ sinh lop hEng ngdy; d6m b6o s4ch s6, bdn ghi5 ngay
ngin. Trudng hqp c6 bdn ghti, TBDH trong phdng hoc bi h6ng, GVCN c6 tr6ch
nhiQm b6o c6o v6 bQ ph{n phu tr6ch CSVC aii 6p ttrOi b6o du6ng, sta chfta
theo quy dinh.

- OOi voi phdng bQ mdn: NhAn vi6n thi6t bi cho v€ sinh, qu6t thudng
xuy6n. TBDH phii <Iugc ldm spch vir bio quin ngay sau khi sri dgng; dinh ki
brio du&ng, b6 sung phgr ttng, linh kiOn, v6t tu ti€u hao. T6t c6 TBDH phii <Iuo. c
sip tl{t khoa hgc, d6 sri dlmg tr€n giri, bin (tuyet d6i ktrdng d6 fnOU aucri a6ty va
c6 c6c phuong tiQn b6o quin (tri, hdm), v4t che pht, phuong tiQn chiing 6m,
chiing m6i, mot, dgng cu phdng chira ch6y. Tuj,theo tffi ch6t,!uy mO cria ttri6t
bf me bi5 tri diQn tich phdng vi dia di6m thich hgp, b6o dim cho gi6o vi6n vd hgc
sinh thao tric, tli l4i thuQn ti€n vdL an toirn khi sri dung. TBDH, tlac bi€t ld ho6 ch6t
de hi5t hAn thi kh6ng duo. c sir dung.

- OOi vOi khu vQ sinh cria gi6o vi6n vd hgc sinh: T6 vdn phdng chi dao b0
phin lao c6ng cho qu6t don 03 lAn/ngny sau ti6t 2 bu6i sdng, sau khi k6t thric ca
hoc bu6i s6ng vd cuOi buOi ctriAu.

- OiSi vOi c6c phdng lim vi6c: Thgc hign dgn dgp thudng xuy6n, s6p x6p
phdng ldm viQc ngdn nip, gon gdng.

- O6l voi hanh lang, sdn truong, nhd d6 xe, c6ng trudrng vd dudng di: Nh6n
vi6n YTIH phdn c6ng cho hgc sinh crlc l6p lao dgng dinh k! heng ngdy. Drim
b6o qu6t dgn spch sE, d6 r6c dring noi quy tllnh.

3

GVCN

Sria chira, b6o dudng co sd
vAt ch6t vir CN sau k1ri kiSt

thric ndm hgc vd chu6n bi
cho kj,thi TS vdo lop l0
ndm hgc 2023-2025.
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- Oiii vOi c6y xanh trong khu6n vi6n nhd trudng: fO Uao vQ ph6n c6ng tuoi
cdy it nh6t 0l l6n/ngdy vdo mta hd vi 02 ngiy tuoi 1 lAn vdo mta d6ng.

- OiSi voi c5c phdn miim: Nhfrng phin mdm sri dgng cho c6ng tric quan li
TEMIS, SMAS, ph6n m6m qu6Ln li thu viQn, phdn mAm ki€m ttinh ch6t

lugng...sd tii5n hdnh cQp nhQt vir ndng c6p thuirng xuy6n theo quy dinh.

1.3. 86o dudng, sira chfra tlQt xuit

Trudng hgp CSVC, TBDH bi h6ng tIQt *.r6t me cdn phni sria chta ngay di5
)..

d5p tmg y6u cdu ldm viec cing nhu c6c ho4t <lQng day vi hqc thi c6c b0 ph$n co

li€n quan phii b6o ngay vA b0 ph$n quin li, php tr6ch aC Hp tfroi xri li vd c6
!.

huorlg gral quyet.

2. Quy tlinh bio du0ng, sr?a chira tii sin, CSVC, TBDH vir c6ng nghQ

2.1. D5i vr6,i bio du0ng, sr?a chira tlinh ki

- Budc l: Nhd trudng thanh lfp tO nem tra, ri sodt CSVC, TSOH d6 ti.in

hanh ki6m tra, diffi gi6 hiQn trgng c6c TBDH, CSVC hiQn c6.(Thutmg ld s6 theo

d6 xu6t cria c6c t6 chric chuy6n m6n, tloan thti nhdn vi6n phu tr6ch thiiSt bi.)

- Bu6c Z: tO ki6m tra rir so6t CSVC, TBDH d.i titin hanh kiiSm tra, ttanh

gi6 hiQn tr4ng c6c TBDH, CSVC vd ghi bi6n ban.

- Bu6c 3: BQ ph6n phq tr6ch CSVC, TBDH cdn cri vio k6t qui ki6m tra

b5o c6o vd dA xu6t, dy torLn sria chta c5c tii sin, CSVC, thitit bi, m6y m6c cin
b6o du&ng, sria chfta.

- Bu6c 4: Ban l6nh tlao hQi y va cic t6 chirc chuy6n m6n, dodn *re <lii ra

phuong 6n phir hqp nh6t trudc khi quyiit ttlnh. Trudng hqp nhtng CSVC,

TBDH, h6a ch6t h6t han sri dpng; Chua hi5t hqn sri dung nhmg kh6ng sria chta
duo.c; stia chta kh6ng hiQu qui ho4c chi phi sria chta l6n hon30%o nguyCn gi6

tdi sdn, dC nghi c6c bQ phfn li6n quan sE lim tht tpc vi hoin thiQn hd so dE nghi

thanh l); tdi sin, TBDH...theo quy <tinh.

- Bu6c 5: Ban l6nh <Iqo nhd trudng chi d4o c6c b0 ph{n c6 li6n quan ti6n

hanh bio du0ng, sria chira.

- Bu6c 6: Hodn thi€n h6 so b6o dudng, sfra chira vd thanh qrryi5t to6n theo

quy tllnh.

- Bu6c 7: Bdn giao tai san 116 sria chfta theo quy tlinh tai san kh6ng khic
phqc dugc b6o Ki5 to6n, c6n b0 phu tr5ch co sd v4t ch6t d6 tld nghi thanh lf hoac

giirm tru theo quy dinh.

z.z.D5ivrfi bio du0ng, sira chfra thulng xuy6n
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- CA nhan phs tr6ch phdng ndo s€ c6 tr6ch nhiQm dgn dgp, sip xtip phdng
gAn gang s4ch s€ phdng d6. B0 phfln lao c6ng duo.c ph6n c6ng do.n dgp c5c
phdng lim viQc nio thi thgc hiQn d9n dCp, v€ sinh hnng ngdy.

- B0 ph{n lao c6ng, b6o vQ: Thgc hiQn c6c nhiQm vp theo hqp d6ng d6
th6a thu{n.

- Nhan vi6n YTIH phdn c6ng c6c lop lao dQng dinh ki theo rung tuin,
thyc hiQn nghiQm thu vQ sinh lao dQng sau m5i bu6i hgc.

- Gi6o vi6n chri nhiQm: Phdn c6ng, quan li hgc sinh oia l6p trong c6c bu6i
lao dQng.

23. D6i vri,i bio du0ng, sria chiia tIQt xu6t

- C6c T6 chfic/cA nhdn duo.c giao quin ly, phU tr6ch CSVC, TBDH s6
chiu tnlch nhiQm b6o c6o v6 nhe trudng niiu c6 sg ct5 dQt xudt, b6t thudng xiy
ra.

- NhA fuong sE di5n hanh xem x6t, xt li vd tii5n hanh b6o du0ng, sria chtra
ngay sau khi tirip nh$n b6o c6o.

- C6c b0 phAn c6 li6n quan sE hoan thiQn c6c tht tqc vd h6 so theo quy
dinh.

3. Kinh phi bio du0ng, sria chiia CSVC, TBDH vi c6ng nghQ

Kinh phi b6o du0ng, sria chfta CSVC, TBDH vi c6ng nghQ duo. c thanh
toan tt ngu6n Ngdn s6ch nhi nu6c, ngudn thu sr,r nghiCp vd c6c ngudn thu hqp
ph6p kh6c (nr5u c6).

B0 phdn kii torin c6 nhiQm vu huorg din c6c bQ phSn li6n quan hoan thiQn
h6 so vd thyc hiQn thanh quyiSt toan theo quy tllnh.

rv. ro cHrIc rHIIc HrDN

l.IIiQu tru&ng

- Chi d4o Ph6 hiQu tutog, b0 phfln php rrich TBDH vi GVCN tham mrru

x6y dUng k6 hoach bio du0ng, sua chiia CSVC, TBDH theo tirng n[m hSc, firng
giai do4n.

- Thanh l6p t6 ki6m k6 CSVC, TBDH vd CN theo dinh ki d6 rd so6t, ki6m tra,

tlinh gi6 hiQn trang CSVC, TBDH vd CN hiQn c6 d6 c6 co sd vi kip thoi b6o

dudng sua chtA clip rmg nhu ciu cho ho4t dQng day vd hgc.

- TO chric tri6n khai c6c hopt dQng b6o du0ng, sria chta CSVC, TBDH,
C6ng nghQ theo dU tru kinh phi, dam bio chi <lung dg to6n, c6n d6i ngu6n chi
ho-? ly.
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- Chi ttao bQ ph6n ki5 torin hucmg din, hoan thign c6c h6 so, thri tUc ttranh

quyit toan b6o dudng sua chta CSVC, TBDH vd CN theo quy d!nh.

- Giai quyiSt c6c sp c6 b6t thuong re CSVC, TBDH vd CN ( Ndt c6).

2. Ph6 hiQu trutmg phg tnich CSVC, TBDH vh CN

- Xiy dpg ki5 ho4ch b6o du0ng, sria chiia CSVC, TBDH vi C6ng nghQ,

tt6ng thoi ki6m tra huong'din c6c bQ phin c6ng tric tri6n khai thgc hiQn ki5

ho4ch.
- T6 chric, chi d4o thgc hi€n vi gi6m s6t, drinh gi6 viQc thuc hiQn ki5 hoach

b6o dudng, sria chira CSVC, TB&CN gen voi y6u cAu ho4t dQng d4y hgc, gi6o

dsc theo CTGDPT 2018.

- Chi d4o, ki6m tra, girim s6t fO Van phdng trong viQc t6 chric c6c hopt

tlQng bio du&ng, sria chta CSVC, TBDH vi CN thulng xuy6n.

- Gi6i quyi5t c6c sg c6 b6t ttruong vC CSVC, TBDH vA CN khi HiQu truong ty
quyen.

- -tJ. lo van pnong

3.1. Nhin vi6n YTTH-TTTVP
- XAy dgng k6 hoach lao dQng dinh ki hnng ngdy cho c6c lop; ti6n hnnh

nghiQm thu lao <tQng v9 sinh sau m5i UuOl lao dQng.

- TIng cudng c6ng tric ki6m tra vQ sinh trudng, lop tl,5 kip thoi nhic nh&,

<t6n ittic nhdn vi6n lao c6ng, hgc sinh nghi6m tric thpc hiQn.

- ThUc hi€n nhiQm vU cria TTT VP theo quy ttlnh hiQn hanh.

3.2. T6 bio vQ

- ThUc hi€n c6ng t6c chim s6c, tuoi cAy hdng ngiy.

- Thudng xuy6n ki6m ta CSVC Ae $p thoi ph6t hiQn nhtng sg ci5 b6t

thudng c6 th6 xiy ra.

33. K6 toin
ThUc hiqn dring luflt ki5 to6n th6ng k6 trong qu6 trinh t6 chric thlrc hign ki5

hoqch, chfu tr6ch nhiQm b6o quin, luu trt h6 so, tai ligu kiS torin theo dung quy

dinh cta nhi nu6c.
4. Nhin vi6n Thi6t bi
- Thlrc hiQn c6c nhigm vg li€n quan d6n cdng tric qui.n li, st dgng TBDH vd

CN(theo chtc ning, nhiQm vp duo. c phdn c6ng).

- T6ng hqp de nghi bno du0ng, sria chta CSVC, TBDH vd CN cria c6c T6

chric/c6 nhan tdnh Ban l6nh ttao ph6 duyQt.

Tr€n tl6y ld ki5 hoach b6o du0ng, sria chfra CSVC, TBDH vd c6ng ngh€ cria
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truong THPT c6 T6. Dc nghi c6c T6 chric/c6 nhdn nghi6m tric trirln khai va thgc
hiQn. Trong qu6 trinh tri6n khai thyc hiQn c6 gi vu6ng mic b6o c6o v6 hi6u
truong <ti5 xem x6t vd gi6i quyi5t./.

Noi nhgn:
- Sd GD&DT (b6o c6o);
- HiQu truong, PHT (chi tlao);
- Truong c6c tti chfc, Dodn th6l
- Nhin vi6n TB;
- Kti tori,n;
. YTTH;
- Luu: VT.
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