
Sd GD&DT QUANG NINH
TRI.IONG THPT C6 TO

56: 02/QE-THPTCT

CQNG HOA XA HOI CHO NGHIA VIET NAM
DQc l{p - Tr1 do - H4nh phtic

C6 76, ngdy 02 thdng 0l ndm 2022

QUYfT DINH
V6 viQc c6ng bii c6ng khai thri tgc hinh chinh ndm 2022

theo Luit 3612018/QHl4

Cdn c* Luqt si| 36/2018/QH14 ngay 20/l l/2018 cua Qutic hAi ui tuqt
Phdng, ch6ng tham nhilng.

Cdn ct Nshi dinh s,i tSOtZOzOtt'tO-CP ngay 30/10/2020 ct)a Chinh phu
v'A ki€m sodt tdi sdn, thu nhqp cua ngudi c6 chuc v1t, quy€n hqn trong co quan,:,.
tu cnuc. don vt;

Cdn c* lh6ng tu t6 SZ.ZOZOnT-BGDDT ngdy l5/9/202.0 cila BQ fiuhng
B0 GD&DT vA Di€u l€ trudng trung hgc co s6, trung hgc ph6 th6ng vd trudng
phd th6ng c6 nhiiu cdp hpc;

QUYETD!NH:

Di6u 1. C6ng b6 c6ng khai thri tpc hinh chinh ndm 2022 theo Lu{t
36/2018/8H14 ngdy 20/ll/2018 cliua Quiic hQi ve tu{t Phdng, ch5ng tham
nhfrng.

( Theo cdc bilu dinh kdm).

Eidu 2. Hinh thric vi thoi di6m c6ng khai tlugc thgc hiQn theo Luft
36/2018/QHl4 ngay 20/l I/2018.

Di6u 3. C6c 6ng (bi) phu trrich ki5 to6n, c6n bQ, gir{o vi€n nhdn vi6n vd

c6c b9 ph4n li6n quan chiu tnich nhigm thi hanh Quyiit dlnh ndy./.

Noi nhQn:
- Nhu didu 3

- Luu: VT.
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SO GD&DT QUANG NINH
TRTIONG THPT c6 T6

ceNc uoa xA ngl cnu xcnhvrpT NAM
DQcl$p-Tgdo-H4nh phric

Sii: 0I/QD-THPTCT C6 76, ngdy 02 thdng 0l ndm 2022

vi viQc c6ng b6 tht tsc n!ffif,?Iffirc thAm quydn giii quy6t
cta trutng THPT C6 T6 tir n5m 2022

Hrpu rRr/oNG TRUdNG THPT C6 16

, Cdn c* Ngh! clinh sii 63/2010ND-C? ngay 08/6/2010 cia Chinh phi vi
hidm sodt thi t4c hinh chinh;

Cdn ct Nghi itinh sa A|ZOLS|WO-CP ngdy 04/5/2013 ctta Chinh phi vi
, -:.,: ^ .l' \

s*a d6i, b6 sung mgt s6 di6u cila cdc Nghi dinh liAn quan ct€n kiiim sodt thti ryc
hdnh chinh;

Cdn ct Nghi ttinh sii CZ.ZO|Z/NO-Cp ngdy 07/8/2017 cia Chinh phn vi
s,ta cliit, bd sung n?t sii di€u cia cdc Nshi dinh lian quan diin kt,im sodt tht) tqc
hdnh ch[nh;

Xdt iti ngh! c,ia b0 phdn Vdn phdng tnrtng T'H|T C6 76.
qurfropru:

Di6u l. C6ng hi kdm theo euy6t ttfnh Tht tuc hanh chinh thuQc ttrim quydn
giai quy€t cta truong THPT C6T6(c6 thi uc kim theo).

Ei6u 2. C6c cdn bQ, gi6o vi6n, nhdn vi6n, hgc sinh nhd tnrirng vd c6c t6
chric, cd nhin c6li6n chiu tr6ch nhiem thi hanh euyi5t Ainh nay.

Di6u 3: Quyiit <l!nh niy c6 hiQu lgc thi hanh ki5 tt ngdy ki.i.

Noi nhQn:
- Nhu didu 2;
- Ni6m y6t c6ng khai;
- C6ng khai website;
- Luu VT.
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DANH MUC CAC THU TUC HANH CHiNH THUQC THAM QUYIN
cr,qJ euYfr cua rnUoxc THPT c6 rO

(Ban hdnh kdm theo Quydt dlnh tA OUgO-fnfTCT, ngay 02 thdng 0l ndm

2022 cila Hi€u trudng trudng THPT CO T6)

PHAN I. DAIIH MUC TTTO TUC HANH CHiNH

TGn thri tgc hinh chfnh Th6m quy6n

I Thri tUc s6 l: Rrit h6 so, hgc b4 HiQutru&ng
2 Thri tuc si5 Z, Xhan bang ti5t nehiQp THPT HiQu tru&ng

3 Tht tUc sO 3: X6c nhan ket qut hgc t{p Hi6u tru&ng

4 Thri Qrc 4: Chuy6n trudng HiQu truong

5 Thri qrc 5: Tii5p nhfln hgc sinh chuy6n trudng HiQutrudng

6 Thri tpc 6: X6c nhQn hgc sinh dang hgc t?i trudng HiQu truong

7 Tht tgc 7: Phric ktrio bdi thi Hi6u tru&ng

8 Tht tuc 8: Xin hgc l4i HiQu tnrong
9 Thri qrc 9: H6 trg tiAn dn cho hgc sinh ban tni Higutru&ng
10 Thi tuc 10: MiSn giim hqc phi, h5 trg chi phi hqc t4p HiQu truong

11 Thri tgc I l: Thgc hiQn chinh srich vE gi6o duc A6i voi
nguoi khuyiStt{t

HiQu truong

PHAN II. NOI DI]NG CTTA THU TUC HANH CIIiNII
1. Tht tgc s5 t: nrit hd so, hgc bq

a. Tinh tu thrc hi€n

Brni,c 1: Hgc sinh ho{c cha mg hgc sinh nQp <lon xin rut hd so, hqc ba t4i vdn

phdng nhi truong.
Budc 2: CAn bO ti6p nhfn ki,im tra nQi dung don, hgc sinh ho{c cha mg hgc sinh

nhfln phi6u tra kilt qu6.

Brni,c 3: Dtng hgn hgc sinh ho{c cha m9 hgc sinh li6n hQ crin b0 phu trach ale

nhin ki5t qua.

b. Thdi gian thqrc hiQn:Ol ngiy tC tt ttri ti6p nh0n y6u ciu.
2. Thn tgc s6 2: Nh$n bing tdt nghiQp THPT
a. Trinh ttt thrc htA.n

Brni'c 1:
- Hgc sinh nh{n bang t6t nghiQp cin mang theo gi6y CMND cria minh ho{c

c6 dinh danh di€n tu mtc 2.

- Cha m9 cria hgc sinh nhfln h0 BAng ttit nghiep THPT cdn mang theo Gi6y

khai sinh cria con vd Chimg minh thu nhdn dAn cria cha m9 hqc sinh ho[c c6 <linh

danh di-6n tu mric 2.

STT
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- C6c truong hgp nhQn thay lJr6c phii duo. c riy quy6n theo quy rtlnh cta ph6p
luQt

Bufc 2: VIn thu kiiSm tra danh s6ch, aiSi ctriiSu bang tit nghiQp THpT voi c6c
gi6yt li6n quan, n6u thdy hqp lQ cho hgc sinh ho{c cha mg hgc sinh lcf nhfn vio
s6 c6p ph6t b6ng.

b. Thli gian thgc hiQn: 0l UuOi lam vipc.
3. Tht tgc s5 3: X6c nhgn k6t qui hgc tgp
a. TrinhtUthqc hien
Bu6c l: Hgc sinh ho{c cha mg hgc sinh nQp <Ion xin x6c nhgn k6t qu6 hgc tflp t4i
v6n phdng nhd truong.
Brnfc 2: Crin bO ti6p nhfn kiiim tra n6i dung don, ra phi6u hgn tri ki5t qui.
BuOc 3: Eling hen hgc sinh li6n hQ crin bQ phg tr6ch nh$n ktit qui.
b. Thdi gian tharc hien:03 ngdy kC tir khi tir5p nhfn y6u ciu.
4. Tht tgc s6 4: Chuy6n tnrong
a. Trinh tU thrc hiQn

Bur6,c l: Hgc sinh ho{c cha m9 hgc sinh nQp h6 so theo qui tlinh tai v6n phdng
nhi truong.
Brnirc 2: Nhdn vi€n vdn thu ki6m tra h6 so hqp 16 cap nhat vdo si5 chuyiin di, c6p
giiy giot thiQu tliin sd GD&DT (truonc trqp 

"in 
chuyiSn ra ngodi tinhj vn truorg

chuy'in dtin.

Buri,c 3: Hgc sinh hof,c cha me hgc sinh nQp h6 so hgc bg tgi Sd GD&DT tqi Khu
hanh chinh c6ng tinh Quang Ninh (truonC hqp xin chuytln ra ngoii tinh).
Bufc 4: Hgc sinh ho{c cha mg hgc sinh nQp h6 so t4i noi chuy6n d,5n d,i duo. c
nhip hqc.

b. Thdi gian thrc hi€n
viQc chuy€n trudng duo. c thgc hi€n l<hi tilt ttrtc hsc lcy I cta n6m hoc ho{c

trong thoi gian hd tru6c ldri Ltrai giang nim hgc moi. Trudng hgp ngopi lQ v6 thoi
gian do Gi6m tt6c Sd Gi6o dqc vi Diro tgo noi d6n xem *et, quy6t ainir. 

'

5. Tht tgc 5: Ti6p nhgn hgc sinh chuy6n trutrng
a. Trinh tr thrc hiQn

Budc l: Hgc sinh ho{c cha me hgc sinh nQp h6 so t4i vdn phdng trudng.
H6 so g6m c6:

- Don xin chuyiin trudng do cha hof,c m9 ho{c nguoi gi6m h6 lcf.
- Hgc b4 @an chinh).
- Gi6y chung nhQn trung tuyi3n vio l0 (c6ng lflp).
- Gi6y gi6i thiQu chuy6n trudng do HiQu t*-,jnfra trudng noi di c6p.
- ci6y gioi thiQu chuyrin trudng do Sd cD&Dl noi <ti c6f (truonC iqp *tn

chuyi5n d6n tir tinh, thanh phi5 khac)-

\
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- Gi6y chtmg nhfln Cm trt dai han ho{c quyr5t dfnh <li6u dQng c6ng t5c cta
cha ho{c mg hof,c nguoi gi6m hQ tgi noi sE chuy6n <li5n voi nh&ng hgc sinh chuyiin

cu trf d6n tir tinh, thanh ph6 kn6c.

Brnfc 2: NhAn vi6n vnn thu tirip nhfn ki6m tra hd so

- H6 so hqp l€: Cip nhat s6 chuy6n diSn vi b6o c6o HiQu truong sip xiip lop

hgc cho hgc sinh, cdp gi6y gioi thiQu vio l6p cho hgc sinh.

- H6 sochuahqp lQ: Huong din chamg hgc sirfitifoqrcho&rtranhtr6 so.

b. Thdi gian thrc hi€n:
ViQc chuy6n trudng duo. c thuc hiqn khi ki5t thric hgc k! I cta n[m hgc ho{c

trong thoi gian hd tru6c khi khai giang ndm hgc moi. Trudng hqp ngoai lQ vd thoi
gian do Girim <l6c Sd Gi6o dgc vd Ddo t4o noi d6n xem x6t, quy6t dinh.

6. Tht tgc 6: X6c nh$n hgc sinh ilang hgc tgi trutrng
a. Trinh tv th{c htA.n

Brni,c 1: Hgc sinh c6 nhu ciu x6c nh0n tlang theo hgc tai truong n$p don tai vIn
phdng trutmg.
Brni'c 2: C6n b0 phu tr6ch kiilm tra nQi dung <ton, ra phi6u hgn tri ki6t qui.

Burfc 3: Dtng hgn hgc sinh li6n hQ vdn phdng dC nhfn kiit qun

b. Thdi gian thuc hiQn:

01 ngiy lirn viQc, ke tt khi tiiip nhfln don y6u cAu.

7. Thi tgc 7: Phtic khio bii thi tuy6n sinh vio 10 vi thi TN THPT
a. Trinh qthyc hiQn

Brni,c 1: Hgc sinh c6 nhu cAu phtc khio bAi thi nQp don cho c6n bQ php tnich vin
phdng trudng.
Budc 2: CAn bO phu tnlch kiiSm tra nQi dung don, nh{n gi6y hgn tr6 k6t qui khi

c6 th6ng b6o kiSt qui cua Sd GD&DT.
b. Thoi gian thuc hi€n:

Cdn cri th6ng b6o Sd Gi6o dgc vi Ddo tao Quang Ninh.

8. Tht tgc 8: Xin hgc l4i
a. Trinh tv thrc hi€n

Brnfic 1: Hgc sinh ho{c cha mg hgc sinh nQp h6 so tai v6n phdng trudng.
--). ;. ,
Ho so gom co:

- Don xin hqc lai t4i trudng.
- Hqc ba cira lop ho{c c6p dd hqc (ban chinh)

- Beng t5t nghiQp cria c6p hqc duoi (ban c6ng chtmg)

- Gi6y x6c nhfln cia chinh quy6n dla phucmg noi cu trf v6 viQc ch6p hnnh

chinh s6ch vi ph6p luft cira Nhdr nudc.

- Truimg hqp xin hgc lei tai trudng c[:
HiQu truong nhi trudng cho ph6p nhflp hqc sau khi di ki6m tra h6 so.

- Trudng hqp xin hgc lai tai trutmg kh6c

HO so ba sung vi thir tqc thUc hiQn nhu <il5i voi hgc sinh chuyln trudng.
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- Trudng hgp xin hgc l4i vdo l6p da" cdp TIPT:
Girim d6c Sd Gi6o dpc vi Ddo t4o xem x6t, quy6t dinh tren co sd kr5t qu6 thi

tuyiin ho{c x6t tuy6n cia hgc sinh tru6c khi nghi hgc.
Bufc 2: CAn b0 phg fttlch ki6m tra nQi dung don vd hd so

- H6 so hqp l€. Cflp nhft s6 chuyEn d6n vi b6o c6o HiQu truong s6p xi6p lcrp
hgc cho hgc sinh, ciip giiiy gifi thiQu vdo l6p cho hgc sinh.

- Hd sochuahgp lQ: Huongdan dnmg hgc sinhtiep qrc hofoitrAnh hd so.

b. Thdi gian thryc hiQn:

- Vl* xin hgc lqi dup tlryc hifrr rong ttrdi gian hd ruw khi khai gi6ng nnm hgc
moi.

9. Tht tgc 9: H6 trg ti6n in cho hgc sinh bin trri
a. Trinh tr thttc hi€n
Brn6rc 1: Hgc sinh hoflc cha mg hgc sinh nQp h6 so tgi vEn phdng truong.
-.l lrro so gom co:

- Eon dd ngft h5 trq b6n tru (dung cho hgc sinh THCS, hgc sinh THpT hqc
b6n tru).

- S6 hO khau (ban sao c6 mang ban chinh 116 iliii chiiiu ho{c bin sao c6 ch(mg
thyc ttr ban chinh)

- Gi6y x6c nhfn khoang c6ch tir nhn <ti5n trudng, x6c nhfln dia di6m trg ngoai
nhd truong (daii voi nhtng hqc sinh kh6ng d trong trudng) do UBND xE x6c nhfn.

- Cha, mg ho{c nguoi girim h0 hsp ph6p cta hgc sinh nQp hd so tr.uc tirSp
cho co sd gi6o dpc (nhd truong) noi hgc sinh tlang theo hgc.

_ D6i voi nhtng trudng hqp ph6t sinh trong nEm hgc <luo. c ldm tht tUc rt6 nghi
h6 trg theo thoi gian thUc ti5.

Brn6'c 2: C6n b0 phg ft6ch kiiSm tra nQi dung don vd h6 so
- HQ so hgp 16: CQp nhAt h6 so vi chuy6n cho k6 torin nhi truong.

- H6 so chuahqp lQ: Huong dan cha m9 hgc sinh tiep qc tlmn ftanh h6L
b. Thdi gian th{c htQn:

- Trong vdng 45 ngAy k6 tu ngny bEt diu cria nim hgc, hgc sinh hogc cha mg
hgc sinh nQp h6 so t4i vdn phdng trucmg.
10. Thfi tgc l0: MiSn giim hgc phf, hd trg chi phi hgc tgp
a. Trinh tT th7c hiQn

Brnf,c 1: Hgc sinh hodc cha mg hgc sinh nQp h6 so t4i v6n phdng truirng.
Hii so g6m c6:

- Don dd ngh! mi6n, giim hgc phf vd h5 tro chi phi hqc tap (theo miu).
- Pdn sao.chimg thgc ho{c bin sao kdm ban chinh O6 A6i ctriiiu ho6c ban

sao tu s6 g6c grSy td chtrng minh thuQc d5i tuqng mi6n, gidm hqc phi va tr5 trq
chi phi hgc t$p diii voi c6c tl5i tugng sau:

+ Ci6y khai sinh c0a hgc sinh vd Gi6y x6c nhSn cua co quan quan lf tliii
tugng nguoi c6 c6ng voi c6ch mpng.

)
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+ Gi6y. x6c nhfn khuyi5t t{t do.Uy ban nhnn ddn c6p xd c6p ho{c quyiit ainir
v€ viQc trg c6p xE hQi cta Chi tlch Uy ban nhan dan cdp huyQn tl6i voi <l6ituqng
hgc sinh khuy6t t$t

+ Gi6y khai sinh vi Quyi5t {inh vA viQc fis."6q 11 trli c1i.a.!!ti tlch Uy
ban nhdn ddn cAp huyQn tl6i voi tl6i tugng hgc sinh duoi 16 tu6i kh6ng ngu6n

nu6i du&ng vd hqc sinh tu 16 tu6i trd l6n hudng trq c6p xi hQi hang thring theo

Nghidinh 20l202tND-CP

+ Gi6y khai sinh vn Gi6y x6c nh0n hQ nghdo, cf,n nghdo do Uy ban nhan

dAn c5p xd c6p cho Aiii tuqng hgc sinh c6 cha m9 hoic ci cha vi m9 hoflc 6ng bd

(trong truong hqp d voi 6ng bn) thuQc diQn h0 ngh6o, cfln nghdo.

+ Gi6y chimg.nhfn tloi tuqng dugc hu&ng ch6 a6 miSn hqc phi theo quy

dinh tai Nghi dinh s6ZltZOrcNO-CP qgny 06 th6ng 4 ndm2016 cria Chinh phti

quy dinh rnQt sO chi5 dO, chinh s6ch Ai5i voi h4 si quan, binh si Phuc vu 4 ngu,

xudt ngt vi th6n nhdn cta h4 si quan, binh si t4i ngi vi vdn bin huong d6n cua

BQ Qu-6c phdng tl6i voi cli5i ffqng li con d6, con nu6i hqp ph6p cria h4 si quan,

binh si tai ngt.

+ GiAy khai sinh vd s6 hu&ng trg c6p hang thAng cria cha ho{c m9 bi tai n4n

lao dQng ho4c mic b€nh ngh6 nghiQp do t6 chric b6o hi6m xi hQi cAp tt6ivoi
tliii tuqng hqc sinh c6 bii ho4c m9 bitai n4n lao dQng ho{c m6c bQnh ngh6 nghiQp.

Budc 2: Can bO phu tr6ch ki,im tra nQi dung don vi hti so

- Hd so hqp 1€: C|p nhit hd so vi chuy6n cho kii tortur nhi truong.

- Hii so chua hqp lQ: Huong dAn cha mg hqc sintr tifo tp hmn ttrartr hd so.

b. Thdi gian thsc hiQn:

- Trong vdng 45 ngny k6 ttr ngAy bit dAu cria n6m hqc, hgc sinh ho{c cha m9

hgc sinh nQp h6 so t4i vEn phdng trulng.
11. Thfr tsc ll: Thgc hiQn chinh s6ch vd gi6o Ogc d5i v'ri ngu&i khuy5t t$t

a. Trinh tu thvc hi€n

Bufc 1: Hgc sinh ho{c cha mg hgc sinh nQp h6 so t4i vin phdng trudng.

H6 so s6m c&c6 
x6c nhin cria nhi trudng (theo miu);

- Gi6y chtmg nh6n vE ktruylit Qt do co quan c6 thAm quyAn c6p theo quy

tllnh cua Nhi nu6c (ban sao c6 c6ng chimg);

Brn6rc 2: Can bO phg fi6ch ki,im tra nQi dung tlon vd hti so

- H6 so hqrp l€: C{p nh4t h6 so vd chuy6n cho kr5 toan nha truong.

- Ud so chuatrq,p lQ: Hrrng dan cha ne hqc sinh deP u;c hoan ftnnftr tr6 so.

b. Thin gian thtrc hi€n:
- Trong vdng 45 ngiy k,l tt ngny bat AAu cria nim hgc, hgc sinh ho{c cha mq

hgc sinh nQp hd so t4i vdn phdng trudng.


